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2014-15

Program Goal
The goal of the 1:1 Chromebook program in Leavenworth USD #453 is to create a learning
environment that is consistent with advances in technology and facilitates resource sharing,
critical thinking, innovation, research, creativity, communication, collaboration, increased
productivity, and mobile learning.

Leavenworth USD #453
The policies, procedures, and information within this document apply to all take home
Chromebooks used in Leavenworth USD #453.

Student Personal Learning Device
Your student’s Chromebook is their primary personal learning device at Richard W. Warren Middle
School. This personal learning device will be used to make learning more efficient. With their
Chromebook, students can create, collaborate, and communicate with their teachers and classmates.
Students can receive work, turn-in assignments, and check their grades through web-based
applications. Students will have access to textbooks, reading materials, and practices activities from
their classes through their Chromebook. It is essential to academic success that students come to
school with their Chromebook fully charged and in good working condition.
What Is A Chromebook?
A Chromebook is a personal computer running Google Chrome OS as its operating system.
Chromebooks are designed to be used while connected to the Internet and support applications l i k e
Google Docs that reside on the Web, rather than traditional PC applications like Microsoft Office and
Photoshop that reside on the machine itself. This allows the Chromebook to be sold at a much lower
price point than traditional laptops.
Specifications
 11.6" LED TFT LCD display (1366 x 768)
 0.8 inches thick – 2.76 lbs.
 8.5-hour battery
 Intel® Celeron® 2955U processor (1.4GHz)
 16GB solid state drive
 Wireless IEEE 802.11a/b/g/n
 Camera & Microphone
 1x USB 3.0, 1X USB 2.0
 1x HDMI Port
No Expectation of Privacy
Students have no expectation of confidentiality or privacy with respect to the usage or content of a
district-issued Chromebook, regardless of whether that use is for district-related or personal
purposes, other than as specifically provided by law. The District may, without prior notice or
consent, log, supervise, access, view, monitor, and record use of student Chromebooks at school.
Chromebooks are subject to confiscation at any time and without prior notice. By using a
Chromebook, students agree to such access, monitoring, and recording of their use. At no time will
webcams be used to monitor students.
Training
Students will be provided with a brief overview of how to log in to the Chromebook and access Google
Drive. Training documents will be available online for students to refer to when needed.
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Receiving Your Chromebook
Chromebooks will be distributed during select dates in August and during the first two weeks of
school in Social Studies classes. After the distribution, there will be a lesson teaching students how to
begin using, proper handling and safety with their Chromebooks. Parent(s)/Guardian(s) must sign
and return the Chromebook Program Fee and the Student Google Apps agreements BEFORE a
Chromebook will be issued to their child.

Return of the Chromebook
While enrolled in USD #453, the District maintains ownership of the Chromebook. If requested by the
Technology Department, students may be required to turn in their Chromebooks for maintenance or
inspection. Any student who transfers, withdraws, or is expelled from a USD #453 school will be
required to return his/her Chromebook and accessories upon termination of enrollment. The
Chromebook and accessories must be in good working order when returned. If the Chromebook and
accessories are not returned or not in good working order, the parent/guardian will be held
responsible for payment in full.

Care of Your Chromebook
Students are responsible for the general care of the Chromebook they have been issued.
Chromebooks that are broken or fail to work properly must be immediately taken to the library and
logged for repair. If a loaner device is needed, one may be issued to the student until their
Chromebook can be repaired or replaced (subject to loaner availability).
General Precautions
 No food or drink should be placed next to the Chromebooks.
 Cords, cables, and removable storage Chromebooks must be inserted carefully into the
Chromebook.
 Heavy objects should never be placed on top of Chromebooks.
 Chromebooks should never be exposed to extreme temperatures or direct sunlight for
extended periods of time.
 Chromebooks should never be carried with the screen open.
 Students should never disassemble Chromebooks and attempt their own repairs.
 Students should never try to update or alter the operating system
Screen Care
The Chromebook screen can be damaged if subjected to heavy objects, rough treatment, certain
cleaning solvents, and other liquids. The screens are particularly sensitive to damage from excessive
pressure.






Do not put pressure on the top of a Chromebook when it is closed.
Do not store a Chromebook with the screen open.
Do not place anything in the protective case that will press against the cover.
Make sure there is nothing on the keyboard before closing the lid.
Only clean the screen with a soft, dry microfiber cloth or anti-static cloth.
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Cases
Each student will be issued a protective case for his/her Chromebook. This case should be used
whenever the Chromebook is being transported or not in use. Students must use the District-issued
case for their Chromebooks. Personally owned cases are not permitted. Although the cases are
reinforced to help protect the Chromebooks, they are not guaranteed to prevent damage. It remains
the student’s responsibility to care for and protect his/her Chromebook. Students will be held
accountable for the loss or damage to the case.
Software and Security
All Chromebooks are supplied with the latest version of Google Chrome Operating System (Chrome
OS) and many other applications useful in an educational environment. The Chrome OS will
automatically install updates when the computer is shut-down and restarted. The District does employ
a centralized management system that is utilized to change security settings, update software, and
add or remove applications. Students are prohibited from disabling, modifying, circumventing or
altering management settings or content filters.
Content Filter
The District utilizes an Internet Content filter that is in compliance with the federally mandated
Children’s Internet Protection Act (CIPA). All Chromebooks, regardless of physical location (in or out
of school), will have Internet activity filtered and monitored through the school district filter. Despite
the filter, the District cannot guarantee that all controversial or inappropriate materials will be
blocked.
Managing Your Files and Saving Your Work
Students are encouraged to save files to their Google Drive account. Saving to Google Drive will make
the file accessible from any computer with Internet access. Some files may be stored on the
Chromebook’s hard drive.
Students should always remember to save frequently when working on digital media. The District will
not be responsible for the loss of any student work. Students are encouraged to maintain backups of
important work.
Asset and Serial Tags
All Chromebooks will be labeled with a District asset and Serial tag. Asset and Serial tags may not be
modified or tampered with in any way while the student is enrolled in the Leavenworth USD #453
School District.
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Using Your Chromebook at School
The Chromebook is intended for use at school each and every day. In addition to teacher
expectations for Chromebook use, students may be asked to access school messages,
announcements, calendars, handbooks, and grades using their Chromebooks. Students are
responsible for bringing their Chromebooks to all classes, unless specifically advised not to do so by
their teacher. While in class, students are expected to comply with all school rules, policies, and
teacher directives when using their Chromebooks.
Leaving the Chromebook at Home
If a student leaves the Chromebook at home, he/she is responsible for getting the coursework
completed as if the Chromebook were present. Other district computers may be available for
student use. Students will need to report to the library at the beginning of each hour where a
Chromebook is required to request a loaner device. Incidents are recorded. Upon the third day of not
having a Chromebook, the student will be required to return their school issued Chromebook to
school where their take-home rights are suspended. Parent(s)/Guardian(s) will be notified of the
suspension of rights and will be asked to remind their students to return the Chromebook. If the
student fails to return the Chromebook after three days from a return request, the Chromebook will
be assumed lost and the Parent(s)/Guardian(s) will be assessed for the replacement of the
Chromebook. With the return of the Chromebook, for three weeks, the student will need to check
their Chromebook in and out of the library. The Chromebook will not be allowed to go home.
Students with their take home privileges suspended are still expected to access student work through
the school website on a home or library computer with Internet access. All Chromebooks and loaner
devices checked out of the library will have to return the device to the library before they leave for
the day.
Devices on Loan
Loaner devices may be issued to students when their Chromebooks are being repaired at school. A
limited number of loaner devices are available so a loaner cannot be guaranteed. Students with
repairs will be given priority with loaner devices. Loaners will have to be returned at the end of each
school day.
Google Apps for Education
Chromebooks seamlessly integrate with the Google Apps for Education suite of productivity and
collaboration tools. This suite includes Google Docs, Spreadsheets, Presentations, Drawings, and
Forms. All work is stored in the cloud. Google Apps for Education are device neutral and can be
accessed by any internet enabled device.
Chrome Web Apps and Extensions
Web apps and extensions relevant to the curriculum will primarily be distributed by teachers and
technology staff. Students are allowed to install appropriate Chrome web apps and extensions made
available by the district. Inappropriate material will result in disciplinary action.
Sound
Sound should be muted at all times during school hours unless permission is obtained from the
teacher for instructional purposes.
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Charging
Chromebooks must be brought to school each day in fully charged condition. Each Chromebook will
include an AC adapter. This adapter should be used to charge the Chromebooks at home. Students
will be permitted to charge Chromebooks in the classroom at the teacher’s discretion. This is the
student’s primary learning Chromebook and it is imperative that they bring their Chromebook to
school in good working order and fully charged. If a student continuously brings a Chromebook to
school uncharged, they will be subject the consequences applied for leaving the Chromebook at
home.
Printing - At School
At this time, printing from a Chromebook will not be available at school. Printing will be available
from other school computers on a limited basis and subject to classroom requirements. When
possible, teachers will facilitate digital assignments.
Storing Your Chromebook
When students are not monitoring their Chromebooks, they should be stored in their lockers with the
locks securely fastened. Nothing should be placed on top of the Chromebook when stored in the
locker.
Chromebooks should never be stored in a vehicle.
Students are responsible for securely storing their Chromebook during extra-curricular activities and
events.
Under no circumstances should a Chromebook be stored in unsupervised areas. Unsupervised areas
might include the school grounds and campus, the cafeteria, unlocked classrooms, library, locker
rooms, dressing rooms, hallways, bathrooms, in a car, or any other area that is not securely locked or
in which there is no supervision.
Unsupervised Chromebooks will be confiscated by staff and taken to the Principal’s office.
The District is not responsible for the safekeeping and protection of Chromebooks.

Using Your Chromebook at Home
Students are encouraged to use their Chromebooks at locations outside of school. A Wi-Fi Internet
connection will be required for the majority of Chromebook use. However, some applications can be
used while not connected to the Internet. Students are bound by the Leavenworth USD #453 School
District Acceptable Use Policy and all rules of this Guide regardless of where they use their
Chromebooks and regardless of the source of the Internet connection.
Printing - At Home
The Chromebook will not support a physical printer connection. Instead, users may print to their
home printers using the Google Cloud Print service. A wireless home network is required for this.
Please see http://support.google.com/cloudprint for more details.
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Personalizing Your Chromebook
Students are not permitted to decorate Chromebooks or the case. Skins, stickers or other decorations
may not be used.

Repairing or Replacing your Chromebook
Vendor Warranty
Chromebooks include a one year hardware warranty from the vendor. The vendor warrants the
Chromebook from defects in materials and workmanship.
Chromebook Program Fee
This program costs $25 per year. The program covers repair, loss and damage over $75.00 per
incident. Repairs under $75 will be the responsibility of the student and their family per incident.
Total value of repair, loss and damage will be determined by the District after the Chromebook has
been evaluated by a technician. In the event of total damage or loss, please refer to the replacement
cost table below. In no case shall the replacement cost be greater than $300 with each incident. The
decision to replace a computer will be based on the specific facts surrounding how and why the
damage occurred and will be made by the principal/central office. Students will be responsible for
the full cost of replacement if it is determined that damage has been caused by intentional abuse or
misuse.
Repair Procedures
Students who need to have their Chromebook repaired or replaced should leave the Chromebook
with the School Library Media Specialist. The Media Specialist will document the issue for the
Technology Department. The Technology Department will collect the Chromebook for repair. If one is
available, a loaner device will be issued to the student. If repair is needed due to malicious damage,
the school may refuse to provide a loaner or re-issue a Chromebook. Students will be notified when
their Chromebook has been repaired. Repaired Chromebooks can be picked up at the school library. A
repaired Chromebook may need to be restored to its original settings. Locally stored files may not be
able to be recovered.
Total Replacement Costs
Incident

Damage

Costs

1st

Accidental

$120 (40% of value)

2nd

Accidental

$180 (60% of value)

rd

Accidental

$300 (total value)

Misuse, Neglect, Intentional Damage or Loss

$300 (total value)

3

Any
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Appendix A
Frequently Asked Questions
1. What are my responsibilities as a parent/guardian in terms of replacement of the Chromebook if it is
damaged, lost or stolen?
The Leavenworth USD #453 will be responsible for the repair of the Chromebook for normal wear of the
unit that is covered by the warranty. If the Chromebook is damaged, stolen, or lost, the
student/parent/guardian is responsible for replacing the unit through the terms outlined in the Chromebook
Program Fee.
The decision to replace a computer will be based on the specific facts surrounding how and why the
damage occurred and will be made by the principal/central office. Student/family is responsible for the
lost, damage to the computer, except for normal wear and tear, and that any loss, theft, and/or damage
must be reported immediately. Students will receive lessons and training on proper handling and safety
issues with the Chromebook.
We recommend that all families contact their insurance agent to determine if their policy provides coverage
in the event that the unit needs to be replaced. Lost, damaged, or stolen Chromebooks in the care, custody,
and control of a student may be covered by the homeowners'/renters' policy of the parent/guardian.
Most homeowner/renter policies will provide some limit of coverage for the "damage to the property
of others" under the comprehensive personal liability coverage part of the policy and is not normally
subject to any deductible. Please consult your insurance agent for details about your
homeowners'/renters' coverage.
2. What are the replacement costs of the Chromebook and accessories?
See page 8 of the Leavenworth USD #453 Chromebook Guide.
3. Does my child have to accept a Chromebook?
A Chromebook will be made available to each 6th through 8th grader for the 2014-2015 school year, for
use at school and to take home. This is the student’s learning device. Assignments, readings, certain textbooks,
and other resources will be made available through the Chromebook. Students will be expected to complete and
turn in assignments through the use of the Chromebook. Students and parents/guardians must sign and
return the Leavenworth USD #453 Chromebook Program Fee and Student Google Apps Agreements
(Appendix D) before a Chromebook is issued to the student. If a parent/guardian does not want the
child to take a Chromebook home, the parent may notify the office in writing. In this case, the student
will need to check the Chromebook in and out of the Library Media Center each day.
4. How is the District paying for the Chromebooks?
The Chromebooks are being purchased with Capital Outlay funds.
5. As a parent/guardian, how do I monitor my child's use of the Internet?
While your child is using the USD #453 network, there are filters available. When your child uses
another network, the student Chromebook is routed through USD #453 District filtering proxy.
Despite the filter, the District cannot guarantee that all controversial or inappropriate materials will

be blocked. Please see the attached document entitled Parents' Guide to Safe and Responsible
Student Internet Use (Appendix B).
6. What if we don't have Wi-Fi at home?
A Chromebook's use is maximized with Wi-Fi. If a family does not have Wi-Fi, a student may use the
Chromebook at school, at the public library, at local businesses with Wi-Fi capabilities, or wherever Wi-Fi is
available.

7. Are students required to purchase their own cover/bag?
No. A case is provided. The Chromebook should be stored in the sleeve/bag whenever it is not being
actively used. Even in use, the design of the bag allows for the Chromebook to remain in the bag.
8. What if a student forgets to charge the Chromebook?
There will be limited power outlets in the classrooms. Students who consistently (three times or more)
come to class unprepared without a charge will be required to turn the Chromebook in to the Library
Media Center at the end of each day and pick it up each day for three weeks.
9. Will students keep the Chromebook for the summer?
No. Students will turn in their Chromebook at the end of the school year just as they do with textbooks.

Appendix B
Parents' Guide to Safe and Responsible Student Internet Use
Leavenworth USD #453 recognizes that with new technologies come new challenges to both teachers
and parents. Below is a series of suggestions drawn from a wide variety of professional sources that
may aid you, the parent, in effectively guiding your child's use of the Chromebook.
1. Take extra steps to protect your child. Encourage your child to use and store the Chromebook in an
open area of your home, such as the kitchen or family room, so you can monitor what your child is
doing online. Use the Internet with your child to help develop safe surfing habits. Children often model
adult behavior.
2. Go where your child goes online. Monitor the places that your child visits. Let your child know that
you're there, and help teach her/him how to act as s/he works and socializes online.
3. Review your child's friends list. You may want to limit your child's online "friends" to people your child
actually knows and is working with in real life.
4. Understand sites' privacy policies. Internet sites should spell out your rights to review and delete your
child's information.
5. Limit the time your student is on the Chromebook. While the Chromebook is a very engaging
Chromebook, it is a school work Chromebook. Care and constant monitoring will reduce your child's
exposure to excessive use.
6. Report unwelcome or malicious online threats. Report in a timely fashion to the school any
online interactions that can be considered threatening.
7. Help your child develop a routine. Many parents have found success by helping create a routine
for their child's computer use. Define a routine as to how the Chromebook is cared for and when and
where its use is appropriate.
8. Take a look at the apps or programs. It is to the advantage of the students, parents, and school
that the parents have a working understanding of the programs and student work found on the
Chromebook.
General Tips for Parents for Internet Safety:






Talk with your child about online behavior, safety, and security early on and continually. Set rules for the
internet just as you do on use of all media sources such as television, phones, movies, and music.
Monitor your child's computer use. Know their passwords, profiles, and blogs. When the
Chromebooks are taken home by the student, it is strongly recommended that it will always be used
in a common family location.
Let children show you what they can do online and visit their favorite sites.
Set limits and clear expectations for computer use.
Look into safeguarding programs or options your online service provider may offer; these may include
filtering capabilities.

Digital Citizenship:
District-issued Chromebooks should be used for educational purposes and students must adhere to
the Leavenworth USD #453 District Acceptable Use Policy as well as related policies and procedures at
all times when using Chromebooks, on or off campus. While working in a digital and collaborative
environment, students should always conduct themselves as good digital citizens by adhering to the
following:


Respect Yourself – Show respect through your actions. Select online names that are
appropriate. Use caution with the information, images, and other media that are posted
online. Carefully consider the personal information you share about yourself.



Protect Yourself – Ensure that the information, images, and materials posted online will not
put you at risk. Do not publish personal details, contact details, or personal activity schedules.
Immediately report any inappropriate behavior directed at you while online. Protect your
passwords, accounts, and resources. Never share this information with others



Respect Others – Show respect to others. Do not use electronic mediums to antagonize, bully,
harass, or stalk people.



Protect Others – Protect others by reporting abuse and not forwarding inappropriate
materials or communications. Avoid unacceptable materials and conversations.



Respect Intellectual Property – Request permission to use copyrighted or otherwise protected
materials. Properly cite the use of websites, books, media, etc.



Protect Intellectual Property – Do not use pirated software or distribute music or media in a
manner that violates license agreements.

Appendix C
Acceptable Use Policy
(Board Policy IIBG)
Use of District Computers and Devices/Privacy Rights
District computer systems and issued electronic devices (including, but not limited to, Smartboards,
iPads, iTouches, iPods, iPhones, eReaders, and eBooks) are for educational and business use only. All
information created by students or employees or stored on District computers or devices shall be
considered district property and shall be subject to unannounced monitoring by district administrators.
The district retains the right to discipline any student, up to and including expulsion, or employee, up to
and including termination, for violations of this policy.
The administration may conduct periodic audits of software installed on district equipment to verify
legitimate use.
Students and employees shall have no expectation of privacy when using district e-mail, network or
other official communication systems. Any e-mail, network, computer application, or information in
district computers or computer systems is subject to monitoring by the administration.
Student Telephone Use
Emergency messages from parents for students will be taken over the office phone and delivered to
the student. Students will not be excused from classes to make phone calls except in the case of an
emergency or as part of an approved accommodation. Messages will not be delivered to students from
friends or employers.
Electronic Devices
Electronic devices (e.g., cell phones, smart phones, iPhones, cameras, iPods, mp3 players, etc.) are
not to be used during academic class time. Any electronic device used during academic class time will
be confiscated and turned in to the administrator or designee. The administrator or designee will return
the device to a parent/guardian only. Bringing electronic devices to school is discouraged. The school
is not responsible for theft or damage to electronic devices brought into a school. Disciplinary action for
a second offense will be at the administrator’s discretion.
Use of Technology
The Board of Education provides computers, networks, distance learning, Internet access and other
technologies to support the educational mission of the school district. District computers, networks,
and other technologies are to be used for educational and business purposes. District computers,
networks, and other technologies are not to be used in any way that is nonproductive, disruptive,
offensive to others, harmful to morale, or constitute a personal commercial application.
Students and employees have a responsibility to use district computer resources and the Internet in
an educational, lawful, and ethical manner. Abuse of the computer network or the Internet may result
in loss of computer/Internet privileges, disciplinary actions, up to and including expulsion, termination,
and civil and/or criminal liability.

Installation
No software, including freeware or shareware, or other applications may be installed on any district
computer or electronic devise until cleared by the Director of Technology Services and Superintendent
of Schools. The Superintendent’s approval will be based on the educational value of the
program. The Director of Technology Services will verify the compatibility of the software with existing
software, hardware, and applications, and prescribe installation and de-installation
procedures. Program files must have the Superintendent’s approval to be installed on any district server
or computer. Students or employees shall not install unapproved hardware on district computers, or
make changes to software settings that support district hardware.
Copying and Copyright
Students and employees may not illegally copy material protected under copyright law or make that
material available to others for copying. Students and employees are responsible for complying with
copyright law in regards to all software, files, graphics, documents, messages, and other materials
downloaded or copied. Students and employees may not agree to a license or download any material
for which a registration fee is charged without first having the material approved and screened by the
Director of Technology Services.
Software acquired by staff, using either district or personal funds, and installed on district computers
or electronic devices must comply with copyright laws. Proof of purchase (copy or original) for software
must be filed in the district office.
Ownership
All communication and information transmitted by, received from, or stored on district computers,
networks, or other technologies are the exclusive property of the district. All information created by
students and employees shall be considered district property. Computer materials, devices, software,
or applications created as part of any assigned district responsibility or classroom activity undertaken on
school time shall be the property of the district.
Hardware
No hardware may be installed on any district computer until cleared by the Director of Technology
Services. The Director of Technology Services will verify the compatibility of the hardware with existing
hardware and networking software, and prescribe installation procedures. Additionally, no staff or
student may make changes to software settings that support district hardware.
Internet
With access to computers and people all over the world comes the potential availability of material
that may not be considered to be of educational value in the context of the school setting. The district
firmly believes that the value of information, interaction, and research capabilities available outweighs
the possibility that students may obtain material that is not consistent with the educational goals of the
district.

Lost, Stolen, or Damaged Computers and/or Equipment
Students and staff members shall be responsible for reimbursing the district for replacement of or
repair to computers or electronic devices which are lost, stolen, or damaged while in the student’s or
staff member’s possession.
Internet Filter
The district will provide controlled access to approved Internet sites. In addition, the district will filter
Internet content to provide additional safeguards for students. The district assumes no responsibility
or liability for information or content of material received or disseminated by students.
E-mail
The district provides employees with access to internal and external electronic mail services (e-mail)
to assist them with their job performance. All messages transmitted or stored on district computers,
network, or other technologies are district property and are subject to review by district administrators
and district technology services staff at any time without notice.
Pornography and Hate Materials
There is no inherent educational purpose or value in the display or transmission of sexually explicit or
implicit messages, images, or cartoons. Nor is there any inherent educational purpose or value in any
transmission or use of any communications that contain ethnic slurs, racial epithets, or anything that
may be construed as harassment or disparagement of others based on race, national origin, sex, age,
disability, religious beliefs, military status, or political beliefs. Records of websites accessed are subject
to review by district administrators and district technology services staff at any time without notice.
Without specific written permission from the Board of Education or administration of Leavenworth
USD 453, the district’s computer network may not be used to disseminate, view or store commercial or
personal advertisements, solicitations, promotions, destructive code (e.g., viruses and self-replicating
programs), political material, pornographic (offensive, sexually explicit, obscene) text or images, or any
other unauthorized materials. Additionally, students and employees may not use the computers or
network to display, store, or send (by e-mail or any other form of electronic communication such as
bulletin boards, chat rooms, Usenet groups, etc.) material that is fraudulent, harassing, embarrassing,
sexually explicit, profane, obscene, intimidating, defamatory, or otherwise inappropriate or
unlawful. Anyone receiving such materials should notify their teacher or administrators immediately.
Students and employees may not use the district computers or network for personal use or in ways
that may tie up or monopolize network bandwidth or storage capacity. Students or employees may not
use the district’s Internet connection to download games or other entertainment software (including
screen savers) or to play games over the Internet. Students and employees may not use the district’s
Internet connection to visit or post on social networking sites (e.g., Twitter, Facebook, MySpace,
etc.). Students and employees may not use district computers or network to advertise or purchase
items on websites such as eBay or Craigslist. Students and employees may not send mass mailings or
chain letters, upload or download large files, access streaming audio and/or video files, or otherwise
create unnecessary loads on network traffic associated with non-educational or non-school business
related uses of the Internet.

Firewalls and Filters
Students should never download files from the Internet, open e-mail attachments from unknown
senders, or open files from disks from non-district sources, without first scanning the material with
district approved virus checking software. Anyone suspecting that a virus has been introduced into the
district’s network should notify the district Technology Services department immediately.
To ensure security and avoid the spread of viruses, students accessing the Internet through a
computer attached to the district’s network must do so through an approved Internet firewall or other
security device. Bypassing the district’s computer network security by accessing the Internet directly by
modem, using a device, or other means is strictly prohibited unless the computer used is not and will
not be connected to the district’s network.

Privacy Rights
Students and employees shall have no expectation of privacy when using the district’s network, email, or other official technology systems. Student and employee files, internet history files, e-mail
messages, electronic mailboxes, program application files, and any other application information
created or stored on district computers and network may be accessed and is subject to monitoring at
any time by administrators and district technology services staff without the student’s or employee’s
permission.
Audits
The administration will conduct periodic audits of software and applications installed and saved on
district equipment to verify legitimate use.
Security
Students and employees are responsible for maintaining a safe, secure environment. Students and
employees are to keep passwords secure and must change passwords when directed by the network
administrator.
Acceptable usage of the computers, networks, distance learning, Internet access and other
technologies by students and employees include, but is not limited to, the following guidelines.
Students and employees shall not:
1. Install any software on any district computer without the approval of the Director of Technology
Services.
2. Install any hardware devices on any district computer without the approval of the Director of
Technology Services.
3. Allow other persons to use his/her user id, logon, or password for any reason.
4. Erase, delete, change, rename, or make unusable anyone else’s computer, files, programs, or
disks.
5. Use or try to discover other user logons or passwords or in any way access another person’s email or other files.
6. Use district computers or networks for non-instructional or non-administrative purposes (e.g.,
playing games or advertising for personal business ventures).

7. Use a computer for unlawful purposes, such as illegal copying of files, documents, graphics, or
software programs.
8. Use district computers or networks to visit and participate on social networking sites (e.g.,
Twitter, Facebook, MySpace, etc.)
9. Copy, change, or transfer any software or documentation provided by district schools, teachers,
or other students without permission.
10. Write, produce, generate, copy, propagate, or attempt to introduce any computer virus or other
computer code designed to self-replicate, damage, or otherwise hinder the performance of any
computer’s memory, file system, or software.
11. Deliberately use the computer to annoy or harass others with messages, language, images,
innuendoes, or threats.
12. Deliberately access, download, display, or transmit any sexually explicit or implicit messages,
files, images, or cartoons.
13. Deliberately access, download, display, or transmit any messages, files, images, or cartoons
which contain ethnic slurs, racial epithets, or anything that may be construed as hate,
harassment, or disparagement of others based on race, national origin, sex, age, disability,
religious beliefs, or political beliefs.
14. Use e-mail to solicit or recruit others for commercial venture or other non-job related or noneducational solicitations.
15. Use district computers or networks to play computer, internet, or electronic games which have
not been approved for educational purposes.
16. Use district computers or networks to advertise or purchase items for personal use or
commercial ventures.
17. Use district computers or networks to send mass mailings, chain letters, or to upload or
download large files for personal use and entertainment.
18. Attempt to circumvent network security, filters, or firewalls.
19. Intentionally damage any of the district computers or peripheral equipment.
Sanctions for Violation of Policy
Any use of technology in violation of federal, state, local laws or regulations, or Board policies is
prohibited. Violations of this policy may result in any of the following sanctions for students:
Warning
Students will lose unlimited access to the information retrieval system until a parent conference is
held. Additional loss of privileges as determined by the administration will be discussed at this
conference. The student will still be responsible for completing assignments which may be done under
adult supervision.
Patterns of abuse, repeated abuse, or flagrant violations
Students who, after a warning, continue to engage in serious or persistent misbehavior by violating
the district’s policy may be denied random access to the information retrieval system with a possible
recommendation for suspension. The student will continue to access the system for the regular
educational programs supported by the retrieval system.

Expellable offense
A student may be expelled from school if he/she engages in conduct on an information retrieval
system in violation of this policy. Any student expelled for misuse of technology will also lose computer
privileges as determined by the Superintendent.

Appendix D
Leavenworth USD #453 Chromebook Agreement
2014-2015

Student Google Apps Permission Form
Leavenworth USD 453
Leavenworth USD 453 has the ability to create accounts for all students to allow for collaborative sharing using
Google Apps for Education. These accounts will be used for school-related projects. However, no student under the
age of 13 will be assigned an account without parent or guardian approval. The rules governing proper electronic
communications by students are included in the Acceptable Use Policy. Once accounts are assigned, students gain
access to the wealth of collaborative tools available through Google Apps.
This account is housed on Google servers, thereby giving your student access to Google Drive (word processor,
spreadsheet, and presentation software), calendar, website authoring tools, plus additional services. This will only
allow your student to collaborate with teachers and other students that are a part of Leavenworth USD 453.
Conduct Students are responsible for good behavior just as they are in a traditional school building. It is illegal to use
obscene, profane, threatening, or disrespectful language. Communication with others should always be course
related. Students should never say anything via electronic communication that they would not mind seeing on the
school bulletin board or in the local newspaper. Students should notify the teacher of anything inappropriate or that
makes them uncomfortable. Bullying will not be tolerated and the privacy of others should be respected at all times.
Access Restriction Access to and use of Google Apps for Education is considered a privilege accorded at the
discretion of Leavenworth USD 453. The District maintains the right to immediately withdraw the access and use of
the account when there is reason to believe that violations of law or School Board policies have occurred. In such
cases, the alleged violation will be referred to the Principal for further investigation and application of necessary
consequences as indicated in the Student handbook.
Security Leavenworth USD 453 cannot and does not guarantee the security of electronic files located on Google
systems. Although Google does have a powerful content filter in place, the School Board cannot assure that users
will not be exposed to non-educational material.
Privacy The School Board reserves the right to access and review content in the Google Apps for Education system
at any time. The School Board complies with all state and federal privacy laws.
As with any educational endeavor, we feel that a strong partnership with families is essential to a successful
experience. Therefore, we are asking your permission to provide a Google Apps account to your child. Please fill out
and return this permission slip to your child's school.

Student Name (Please Print):_____________________________________________________________

Parent(s)/Guardian(s) Name (Please Print): __________________________________________________
Parent(s)/Guardian(s) Signature: __________________________________________________________

Leavenworth USD 453
Chromebook Program Fee
2014-2015 School Year
This form must be completed before the computer will be provided to the student.
Parent(s)/Guardian(s) are responsible for the lost, damage to the computer, except for normal wear and tear. Any
loss, theft, and/or damage must be reported immediately. Students will receive lessons and training on usage,
proper handling and safety with the Chromebook.
COVERAGE AND BENEFIT: This program covers the computer equipment loaned to the student against damages over
$75 per incident. Repair, damage or loss of equipment and accessories valued less than $75 per incident are not
covered and are the responsibility of the Parent(s)/Guardian(s). Total value will be determined by the District at the
time of repair, loss or damage based on the specific facts surrounding how and why the damage occurred. In no case
shall the value of the repair or replacement exceed $300 per incident. In the event of total damage or loss,
Parent(s)/Guardian(s) will be responsible for 40% of the replacement with the first incident, 60% with the second
replacement, and the total cost for the third replacement. The program does not cover intentional damage or loss
caused by abuse, misuse, or neglect.
EFFECTIVE AND EXPIRATION DATES: This coverage is effective from the date of Chromebook is distributed through
the date at which the computer is requested to be returned in good order to the school.
PREMIUM: The total premium cost is $25.00 per school year. In the event of student withdrawal from the District,
partial semesters are not refundable. Full semesters are refundable @ $12.00 per semester.
This form must be completed and returned to your child’s school before computer equipment will be loaned to your student.
One form per student is required.

Student Name (Please Print):_____________________________________________________________
Parent(s)/Guardian(s) Name (Please Print): __________________________________________________
Parent(s)/Guardian(s) Signature: __________________________________________________________
Parent(s)/Guardian(s) Social Security # _____________________________________________________

--------------------------------------------------------FOR DISTRICT USE ONLY---------------------------------------------------Form Processed and Chromebook Issued
IT Signature: __________________________________________________________________________
Protection Plan Fee: ___________________
Asset Tag #: __________________________

Date: _________________________

