Setting up your Research Essay/Works Cited
1. Open Word.  Type your MLA heading 

John D. Doe (your name)

Teacher

Course + Period

Date (Day Month Year)

2. Insert header. (click “View”, “Header”, right justify, type last name and space.  Then, click “insert” page numbers).  
3. Type: “Works Cited” (center) Use an MLA Citation Maker to make your citations.  Copy and Paste them on your paper and make sure that they are formatted properly (no weird spacing).

4.  Cut and paste them so they are in alphabetical order, not bulleted or numbered.

5.  If source goes to more than one line, indent all lines after the 1st one (like a backwards paragraph).

6. Make your margins 1” all around, make sure it’s capitalized properly, double-spaced, 12 point font Times New Roman.
7. You will type your research paper on this same document, so save it as LN – Senior Research Essay. Save early; save often. (Your essay will, of course, be typed on the pages before your Works Cited.)
8. Other notes: Your research paper must follow MLA format and meet the following: 1500 + words (consider 150 words for intro + 400 words for each section of body paragraphs + 15 words for conclusion).  Your letter of introduction, Works Cited, and all headers are not included in the word count.  For each of your three research questions, you will likely average 3 body paragraphs (2-4 paragraphs typical).  Type your research question at the top of each section.  
