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NĀ-NĀ-I-KA-PO-NO HAIL!
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Name:
School:
Grade:/Room No.

Teacher’s Name:

Home Address:

Phone Number:

School Hours for All Grades:
Day

Class Time

Monday, Tuesday, Thursday, Friday

7:45 AM—2:00 PM

Wednesday

7:45 AM—1:10 PM

Daily Recess and Lunch Schedule:
Grade

Recess

Lunch

Pre-School/Kindergarten/
First

10:10 AM—10:25 AM

10:30 AM—11:00 AM

Second/Third

10:10 AM—10:25 AM

11:00 AM—11:30 AM

Fourth/Fifth

10:10 AM—10:25 AM

11:30 AM—12:00 PM

Sixth

3
10:10 AM—10:25
AM

12:00 PM—12:30 PM

TABLE OF CONTENTS
Principal’s Letter ...................................................... 6
Vision, Mission, & Philosophy ................................ 8
School Compact ....................................................... 10
Parent Compact ........................................................ 11
Student Compact ...................................................... 12
Required School Forms ............................................ 13

School Programs
Academic Programs
Common Core Standards.......................................... 14
Standards-Based Education ...................................... 15
Special Programs ...................................................... 16
Tutorial Programs ..................................................... 16
Library ...................................................................... 16
Technology ............................................................... 17
Parental Involvement
Open House .............................................................. 18
Parent-Teacher Conferences..................................... 18
Student Services
Breakfast & Lunch Program..................................... 18
Bus Program ............................................................. 20
A+ After School Program ......................................... 21
Health Services ......................................................... 21
Medications in School .............................................. 21
Screenings ................................................................ 22
Counseling & Guidance Program............................. 22
Junior Police Officer (JPO) Program ....................... 22
Student Council ........................................................ 22
4

School Policies & Procedures
Enrollment
Transfer In .............................................................. 23
Transfer Out ............................................................ 23
Geographic Exceptions ........................................... 23
Attendance Procedures ........................................... 24
Health Requirements
School Health Law ................................................. 26
Required Health Documents ................................... 26
Exceptions to the Law ............................................ 26
Student Placement Policy ....................................... 26
Getting To and From School Safely ....................... 27
Dress Code .............................................................. 27
Homework Policy ................................................... 28
Report Card Distribution ........................................ 28
Lost and Found ....................................................... 29
Chapter 31 – Drug/Tobacco-Free School System .. 29

Student Behavior
Student Misconduct & Discipline
Chapter 19 ............................................................... 30
Bullying .................................................................. 32
Prohibited Items List (Contraband) ........................ 33
Playground Rules and Safety Guidelines ............... 34
Nānāikapono Behavior Standards Table................. 35
School Campus Map ............................................... 36

5

WELCOME TO
NĀNĀIKAPONO ELEMENTARY SCHOOL!
SY: 2014-2015
Dear Parents and Guardians,
Welcome to Nānāikapono Elementary School! We are excited to
be working with you to help our children grow academically, socially, physically and emotionally. We believe that all children
can and will learn when activities are developmentally appropriate; children are actively engaged in their learning; lessons are
context-based and purposeful; on-going classroom assessment
informs instruction; and partnerships for learning include home,
school, and community. Our goal, as stated in our school-wide
Learner Outcomes, is for Nānāikapono graduates to be effective
communicators, who speak, listen, read, and write effectively, use
technology to communicate ideas and create and use alternate
modes of expression.
This valuable handbook contains the
1. School/Parent/Student Compact
2. Acceptable Use Policy for Internet and
Electronic Mail Access
3. Student Publication/Video Release Form
A separate signature document is being sent
home with your child. These documents
require your review and signature. After signing, please help
your child sign his/her agreement. Upon completion, please return the signature page ONLY to your child’s homeroom teacher
as soon as possible.
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In addition, this handbook also contains information important to
you and your child(ren) throughout the school year. Please pay
special attention to the section on “Student Conduct and Discipline”, which describes and explains Nānāikapono’s expectations
and procedures regarding student discipline. We ask that you review this section and the entire handbook with your child. Student
attendance and tardiness continues to be a problem. With numerous students absent or tardy on a daily basis, we seek your assistance in getting your child(ren) to school on time.
Again, please review the entire handbook with your child, as your
signatures indicate your promise to do your
part in their education. If there are any
questions, please do not hesitate to call the
school office at 668-5800.
Finally, to maintain an open line of communication, we regularly publish parent newsletters, which are sent
home weekly with your child. Please take the time to read this
newsletter, as it contains valuable information you can use to be
involved with your children’s education.
If there are any questions, please do not hesitate to call the school
office at 668-5800.
Me kealoha pumehana,
Debra Knight
Principal
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Provide opportunities for students to achieve
excellence by realizing their full potential through their
participation with technology, culture, and the arts in a
literate and social environment that promotes learning and
productivity in a global society.

Achieve academic excellence by providing a safe
and nurturing environment, with the cooperation of our
extended school-community “ohana”, promoting student
success in the 21st Century through standard-based lessons
and instructions based upon real world topics and
experiences so that students can meet or exceed the
standards. These educational and social opportunities will
help students realize their fullest potential towards
becoming productive members of a global society.
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Provide every child with the opportunities, materials, resources,
and instruction to develop physically, emotionally, intellectually,
and socially. The commitment of our school’s motto, “LOOK
TOWARDS THE RIGHTEOUS”, or “LOOK TO THE
GOOD”, will guide each child towards the idea that he or she
has self-worth, is unique, and can learn by:
1. Providing an integrated curriculum designed to assist students in developing and applying basic skills in all academic
areas with an emphasis on reading, writing, and oral
communication skills.
2. Creating a learning environment that fosters positive selfconcept, attitude, and independence resulting in an appreciation towards learning and of others.
3. Providing opportunities designed to assist our staff, students,
and parents to become involved in the planning and decision
-making on school improvements.
4. Enhancing the school’s climate and environment by reinforcing positive student behavior, continuously implementing
campus projects, and encouraging parents and businesses to
become a part of school activities.
5.

Developing opportunities for the staff to improve professionally, which will enable them to meet the needs of the
school and community.
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I. SCHOOL COMPACT
Nānāikapono Elementary School will provide high quality curriculum and instruction within a safe, healthy, supportive, and effective learning environment. We will carry out the following responsibilities and objectives to support success for every student:
1. Treat every child with dignity and respect.
2. Provide instruction that addresses the individual needs of each
student.
3. Implement high-quality, relevant, and rigorous curricula.
5. Communicate clear expectations for performance to both students and parents.
6. Communicate regularly with parents by providing:





Weekly parent newsletters
Annual Open House
Annual Parent/Teacher conferences
Quarterly reports of student progress

7. Conduct workshops for parents to increase their understanding
of academic standards and provide them with ideas and strategies they can use to support their child’s achievement of the
Common Core State Standards and the Hawai'i Content and
Performance Standards.
8. Provide opportunities for parents to participate in decisionmaking related to their child’s education.
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II. PARENT COMPACT

I/We realize the importance of working cooperatively with
Nānāikapono Elementary School. I understand that participation
in my child’s education will positively influence his/her attitude
and achievement. I will carry out the following responsibilities
and objectives to support success for my child(ren):
1. Create an atmosphere at home to support learning by encouraging literacy activities and encouraging positive use of my
child’s free time.
2. Send my child to school regularly, and make sure s/he is at
school on time, and is well fed and rested.
3. Review the Student Handbook with my child, pay particular
attention to the “Student Behavior/Conduct” section, and encourage my child to abide by its rules and regulations before,
during, and after school.
4. Monitor assignments and provide space and time for homework completion.
5. Review all school communications and respond promptly, if
necessary.
6. To the extent possible, attend school functions, workshops,
trainings, conferences, monthly family activities, and volunteer to help in my child’s classroom.
7. Encourage my child to demonstrate respect for his/her self,
others, and school property.
8. Participate in decisions relating to the education of my child to
support his/her success in school.
9. Pay all obligations (e.g. school lunch, books, field trips, etc.)
in a timely manner.
10. Review all safety procedures with my child for riding the bus
and walking to and from school.
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III. STUDENT COMPACT

My education is important. I understand that I contribute to my
own positive attitude and achievement. I agree to carry out the following responsibilities and objectives to ensure my success:
1. Get to school on time every day.
2. Respect all traffic safety rules.
3. Maintain a positive attitude about school.
4. Follow the three B’s—Be Kind, Be Safe, and Be Responsible.
5. Abide by the rules and regulations contained in the Student
Handbook.
6. Kūlia i ka nu'u - Study and achieve to the best of my ability.
7. Complete and return all assignments on time.
8. Carry out the teacher’s instructions, and ask for help, when
needed.
9. Give my parents all information received at school.
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REQUIRED SCHOOL FORMS
The following forms require parent and/or student signatures. Once
completed, please submit these forms to your child’s teacher for further
processing.

School/Parent/Student Compact Form
The compact represents a commitment by the school, parent, and student
to support and maximize student achievement. It outlines the specific
responsibilities and objectives for each role group.

Student Publication/Video Release Form
During the school year, there are times when the school may want to use
your child’s work, videotape, or otherwise, record your child’s name,
voice, and/or likeness in its publications. Examples of your child’s work
and/or these recordings will be used exclusively for non-commercial,
educational purposes.
Please understand that there will be no financial or other remuneration
for use of your child’s work and/or recordings, either for initial or subsequent transmission or playback, and the school is released from any liability resulting from work connected with the publication of such work.

Internet Acceptable Use Policies and Guidelines
The students of Nānāikapono Elementary School may have access to
the Department of Education’s computer network for Internet and electronic mail (e-mail). This access will make it possible for students to
explore databases, libraries, and exchange messages with Internet users
throughout the world. Our goal at Nānāikapono is to guide our students
in navigating through the World Wide Web for educational purposes and
to minimize the possibility of accessing materials that may be inappropriate, illegal, defamatory, inaccurate, or potentially offensive. Access privileges to the network will be given to students who agree to act in a considerate and responsible manner. All students must follow the guidelines
below and obtain parental permission in order to access the Internet and
to use electronic mail.
The following are prohibited:
Sending, downloading, or displaying offensive messages/pictures
Using obscene language, harassing, insulting, or attacking others
Violating copyright laws
Trespassing in another person’s folder, work, or files
Using the account for personal profit or gain
Abusing computer equipment belonging to the school
Violations may result in loss of internet access and/or disciplinary action.
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SCHOOL PROGRAMS
Academic Programs
At Nānāikapono, we believe that all children can learn when activities are developmentally appropriate; children are actively
engaged in their learning; lessons are context-based and purposeful; on-going classroom assessment informs instruction; and
partnerships for learning include the home, school, and community. Our goal, as stated in our School-wide Learner Outcomes,
is for Nānāikapono graduates to be effective communicators,
who speak, listen, read and write effectively, use technology to
communicate ideas and create and use alternate modes of expression.
Nānāikapono’s faculty and staff are committed to
creating a safe, caring, and well-managed learning
environment. Teachers are qualified for their assigned responsibilities and work cooperatively to
achieve our School-wide Learner Outcomes. The office staff is
friendly and efficient. The cafeteria staff goes well beyond just
serving meals. The custodial staff keeps our school looking
new. All stakeholders are encouraged to provide input in the
decision-making process.
Parents and community members team with the school in many
ways to provide support for students. Representation on the
School Community Council (SCC) is one important way to participate. The SCC membership consists of the principal, teachers, staff, students, parents, and community representatives. The
SCC meets monthly to monitor student progress and make recommendations for the school’s academic and financial plans.
Common Core State Standards
Governors and state commissioners from 48 states
(including Hawaii), the District of Columbia and two
territories committed to developing a common core of
state standards for proficiency in English Language
14

Arts and Mathematics for grades K-12. The Common Core State
Standards (CCSS) for English Language Arts and Literacy in History/Social Studies, Science and Technical Subjects and the CCSS
for Mathematics define the knowledge and skills students need to
succeed in college and careers when they graduate. Teachers in
grades K-2 began implementing the CCSS in school year 20112012. All teachers will teach the CCSS in school year 2014-2015.
Standards-Based Education
Premised on the research-based belief that all students can learn,
the Hawai’i Content and Performance Standards (HCPS III) were
developed for all public schools. The essential overarching goals
for standards-based learning at all grade levels are the six General
Learner Outcomes (GLOs):







Self-Directed Learner
Community Contributor
Complex Thinker
Quality Producer
Effective Communicator
Effective and Ethical User of Technology

The HCPS III include specific content standards, and associated
grade level benchmarks, for nine content areas:
 Career and Life Skills
 Fine Arts
 Health
 Language Arts
 Mathematics
 Physical Education
 Science
 Social Studies
 World Languages


To determine student achievement of grade level benchmark standards, the Online Smarter Balanced state assessment will be administered to all students in grades 3-6. This Online Smarter Balanced
state assessment will replace the Hawai`i State Assessments
(HSA) in Reading and Mathematics and will measure student’s
15

attainment of only the knowledge and skill found in both the Common Core State Standards (CCSS) and the Hawaii Content and
Performance Standards III (HCPS). In addition, quarterly assessments are administered to students at every grade, K-6, to monitor
each child’s progress.
Special Programs
Besides their regular classroom work, students who qualify for special programs may be involved in the following:
 Special Education
 English Language Learners (ELL)
 Gifted and Talented
The following programs are offered to enhance
regular programs to provide rich learning experiences:
 Student Support Services
 Kupuna Program
 Character Education Program
 Extended Learning Time
Tutorial Programs
We offer a variety of afterschool enrichment programs at
Nānāikapono Elementary School. Please contact the school and/or
look for information in our Weekly Parent Bulletins.
Library
Classes are scheduled to visit the library on a regular basis. The librarian shares stories and books,
teaches and reinforces library skills, and helps
students select books for recreational reading and
research. Students may also visit the library at
recess and as directed by the teacher.
Please encourage your child to borrow books regularly and to return them promptly. Also, please teach your child to take proper
care of their textbooks as well as library books. Students may be
charged for books that are lost or damaged.
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Technology
Nānāikapono is very fortunate to have a wealth of
technology equipment available for student and
teacher use including a 1:1 digital device to student ratio. We have digital devices such as laptop
computers, desktop computers, digital cameras and
camcorders, and broadcast equipment to support
students in learning 21st century skills.
Parental Involvement
Parents have great influence on a child’s academic,
emotional, and social development. Parental involvement is key to successfully educating our children. Through parental involvement, home-school
relationships and parent-teacher communications are
developed. We urge all parents to become involved
in the education of their child.
Get Involved, Support Your Child
 Attend parent workshops, open house, and

parent-teacher conferences.
 Join and become an active member of the Nānāikapono

PTA.
 Become a representative on the School Community Coun-

cil.
 Communicate often with your child’s teacher; check for







notes that may have been sent home; schedule a meeting if
you have concerns.
Create a quiet place at home for your child to do homework.
Encourage your child to attend school regularly and arrive
at school on time.
Gather the necessary school supplies, as listed in the
Nānāikapono school supply lists, label each item, and send
the supplies with your child on the first day of school.
Help your child develop good habits such as taking baths,
wearing clean clothes, eating proper foods, and getting
enough sleep.
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 Help your child to devel-

op a positive selfconcept and to feel good
about him/herself.
 Teach your child to be
honest and to respect the property of others.
 Volunteer to support our students. All volunteers must attend a Volunteer workshop annually. Please see the PCNC
for additional information.
Open House
An Open House is planned for the early evening of August 14,
2014. Parents can meet their children’s teachers and visit classrooms. This will also be a time to showcase student work as well.
Parent-Teacher Conferences
Parent-Teacher conferences are conducted early in the school year
for teachers and parents to sit down together to assess each child’s
progress in school, discuss any problems or concerns, and develop
a plan for the home and school to work together to successfully
educate the child. This year, parent-teacher conferences will be
scheduled between Monday, October 20 —Thursday, October 30.
Specific information will be sent to parents several weeks before
the conferences begin.
Student Services
Breakfast & Lunch Program
Breakfast is served in the cafeteria from
7:00 - 7:40 AM daily. Lunch is served at
different shifts by grade levels from 10:30
AM to 12:30 PM. Students in grades 4-6
take turns to serve as cafeteria monitors
helping to serve lunches and wipe tables.
Consistent with statewide policy effective
July 1, 2010, children allergic to milk
must submit a letter from their doctor to
the school. Currently, qualified milk substitutes, such as lactosefree milk, are not available in single-serve, half-pint containers.
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Nānāikapono participates in the Federal
School Breakfast and Lunch Program, which
subsidizes student meals to minimize the cost
for students. In addition, some families, who
meet income requirements, qualify for free or
reduced cost breakfast and lunch. Parents
should submit an application for this program at the beginning of
the school year. Lunch applications can be completed online.
School staff will be able to assist with the electronic lunch application in the front office. Each application is reviewed at the state
level and families are notified whether or not they qualify. If your
family does not meet the criteria for free or reduced meals, your
child will need to pay the full amount.
Payment envelopes are available in the front office from 7:30 AM
to 3:30 PM for pre-payment of student meals. Payment must be
made before 10:00 AM in order for it to be process for that day.
Meal prices are listed below:
Reduced Cost:
Breakfast:
$0.30
Lunch
$0.40
Additional Milk

2nd Breakfast $2.20
$5.00
2nd Lunch
$0.50

Full Price Cost:
Breakfast:
$1.00
Lunch
$2.25

2nd Breakfast $2.20
$5.00
2nd Lunch

Additional Milk

$0.50

In accordance with Federal Law and U.S. Department of Agriculture policy, this
institution is prohibited from discriminating on the basis of race, color, national
origin, sex, age, or disability. To file a complaint of discrimination, write USDA,
Director, Office of Adjudication, 1400 Independence Avenue, SW, Washington,
D.C. 20250—9410 or call toll free (866)632-9992 (Voice). Individuals who are
hearing impaired or have speech disabilities may contact USDA through the
Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).USDA is
an equal opportunity provider and employer.
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School Lunch Loans
The Department of Education has revised its “lunch loan” practice,
effective at the beginning of School Year 2010-2011. The school
will no longer make unlimited “lunch loans”, whether for breakfast
or lunch, to students who do not have funds in their meal accounts.
If your child had a “lunch loan” balance outstanding at the end of
last school year (even if your child attended a different school), that
lunch balance will carry forward to the new school year. If your
child has a loan balance at the beginning of School Year 20142015, your child will be served a meal on the first day of school.
Thereafter, you will need to provide your child with a home
lunch until his or her lunch loan is paid in full, and there are sufficient funds in his or her account to purchase a meal.
Bus Program
The State of Hawai’i School Bus program services students on the
Nānākuli/Waianae Coast: 1) Grades (K-5)
and live more than 1.0) miles from school,
and 2) Grade 6 and live more than (1.5)
miles from school. An application and bus
fees must be submitted if you want your
child to take advantage of this program.
Applications are distributed by the bus
drivers and should be returned to the
school’s front office. Application forms
are also available in the office.
Students who ride the bus must be orderly and follow the bus driver’s directions. Our school wide rules, as well as guidelines stated
in Chapter 19 of the Board of Education Hawaii Administrative
Rules, remain in effect at our bus stops and on the school bus. Students who do not cooperate, and/or endanger the safety of themselves, as well as others, may be suspended from bus riding privileges. Bus rider concerns and questions may be directed to the
Ground Transport Inc bus company at 833-4222.
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A+ After School Program
The A+ After School program provides after school care for children with working parents. Students are given time to do their
homework, then they can participate in
supervised play. The program begins
directly after dismissal from the regular
school day. The latest pickup time is
5:30 PM. There is a small fee for this
service, but if you have free or reduced
cost lunch, there is no charge. Applications are available in the office.

Health Services
The school provides basic first aid care for students who become
ill or injured during school hours. Depending on the severity and
nature of the illness or injury, it may be necessary to notify the parents. Serious cases will be sent home and we may recommend a
doctor follow-up. If an emergency occurs, an ambulance may be
needed to transport the child to an emergency unit or hospital. It is
very important for us to have parents’ current contact information.
Therefore, we ask that you complete a new emergency card each
year, and update the information as needed throughout the year.
Medications in school
A “Request for Medication in School” form must
be completed for medication to be administered
or stored in the health room. Oral and topical
medications are occasionally administered in
school under established Department of Health
policies. Please see the Health Aide for more information.
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Screenings
Head lice (ukus) are an ongoing concern in all schools. To
maintain control of this problem, all students are periodically screened. Students with active infestation are sent
home and must be cleared by the health aide before returning to class. Treatment with medicated shampoo or lotion
is recommended before the student returns to school. The
Health Aide and/or Public Health Nurse is available for
consultation.

Counseling and Guidance Program
Nānāikapono’s counseling program helps students cope with concerns in their growth processes. These include academic, social,
emotional and behavioral concerns. Our school counselors work
with students, teachers and parents to provide comprehensive support. Character Education lessons will be delivered in all classrooms. You are encouraged to visit the counselors or contact them
by telephone at 668-5800, between 7:45 AM and 2:45 PM.
Junior Police Officer (JPO) Program
Junior Police Officers (JPOs) assist with the safety
of students who use the crosswalk in front of the
school and other traffic related duties. JPOs are on
duty before and after school. If your child is interested, please inquire at the front office.
Student Council
Students have the opportunity to be the representative from their
classroom or can run for an officer position (President, 1st Vice
President, 2nd Vice President, Secretary and Treasurer). This
gives the students an opportunity to show off their leadership
skills, public speaking abilities and take on a responsible role. If
your child is interested, please talk to your child’s homeroom
teacher or contact the grade level counselor.
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SCHOOL POLICIES AND PROCEDURES
Enrollment
Transfer In
A student who transfers to Nānāikapono from another public
school in Hawai’i must present the release form (Form 211) issued from the former school, and proof of residency in Nānāikapono’s geographic area, e.g., a rental agreement or utility bill.
A student who transfers from a non-public school in Hawai’i or
from an out-of state school, must present a birth certificate, a release card (if available), and health records, i.e., completed immunizations, current physical, and current TB clearance. In addition, the school may request other information that would facilitate the enrollment process.
Transfer Out
Please notify the school office in writing, or call by phone, at
least three working days before your child’s last
day at Nānāikapono. This will enable the office
staff to secure the necessary information from the
teacher and prepare a release form for your child.
We will need your new address, telephone number
and the name of the new school. On your child’s
last day, please make sure to take care of all payment obligations
and that your child has returned all school resources, e.g., textbooks, library books, and takes home all of his/her school supplies.
Geographic Exceptions
All students living outside of Nānāikapono Elementary School’s
geographic area must request approval for a geographic exception
before acceptance into Nānāikapono. The school will make its
approval based on its facilities, enrollment projections, and the
student’s welfare and program needs.
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Attendance Procedures
Nānāikapono Elementary School,
community, parents, and students
need to join efforts and work to uphold a high and consistent school attendance that is conducive to academic and personal success.
According to the Department of Education School Attendance Procedures (July 2011), a student is absent
when he/she is not physically present in school or in a
scheduled class for more than half of the school day or
class period except if the student is attending an authorized school activity.
Excused Absences: An example of an “excused” absence is when the student is absent from school because of illness or other reason that the
school deems valid. Excused absences includes family court
hearings, and hearings involving
foster children; and medical or
dental related reasons with a verifiable note provided by a doctor
or dentist.
Unexcused Absences: Babysitting siblings or other
children, caring for elderly or family members, entertaining guests/visitors, family vacations/trips, parent
request without explanation, personal business, sports
competition events, and no available transportation are
considered unexcused absences.
Phone calls will not be a substitute for a parent/
guardian letter. Excused absence letters must be
submitted to the child’s Home Room Teacher. No
other forms of documentation will be accepted.
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The student’s note should include the following information:
 Date note was written
 Child’s first and last legal
name (name listed in
school’s records)
 Grade level
 Date of absence
 Reason for absence
 Phone number(s) where
parent/guardian can be contacted
 Parent/Guardian’s signature.
The attendance count begins at the beginning of the academic
school year.
 5 total absences (excused/unexcused): Parent notified, Attendance Notice #1 mailed
 10 total absences (excused/unexcused): Parent notified, Parent/Teacher/Counselor meeting, Attendance
Notice #2 mailed out
 15 total absences (excused/unexcused): Parent notified, Parent/Teacher/Attendance Counselor, Social
Worker/Administrator meeting held, Attendance Notice #3 mailed out
 16-19 total absences (excused/unexcused): Home
Visit with Social Worker prior to Attendance Notice
#4 being mailed out
 20 total absences (excused/unexcused): Parent notified, Family Court Petition
Perfect Attendance
Students who have 0 absences
and 0 tardies will be eligible to
receive a Perfect Attendance
Certificate at the end of the
school year.
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Health Requirements
School Health Law
The Hawai’i attendance law requires all students to meet certain health requirements before they may attend school in the State of
Hawai’i.
Required Health Documents
By the first day of school, all new students, at any public or private
school in the State of Hawai’i, must have:
 Tuberculosis (TB) clearance
 Completed student health record (Form 14)
including a physical examination and all required immunizations (diphtheria, tetanus, pertussis, polio, measles, rubella, mumps, HEP B,
and varecella) or a signed statement or appointment card from your child’s doctor
Students will not be permitted to enter school until all requirements
are met.
Exceptions to the Law
A student may receive exemption from the immunization requirements for medical or religious reasons provided the school receives
a signed statement by an authorized person.
Student Placement Policy
Our policy is to place students in classes where it would be the
most beneficial for his/her grade level. The school developed
guidelines to ensure the equitable placement of all students. The
placement criteria are:
 Each class will have a mixture of students representing various abilities.
 Each class will have approximately
the same number of students.
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Getting To and From School Safely
At Nānāikapono, it is everyone’s responsibility to maintain a safe
learning environment. To assist us in this effort, we developed
safety practices and procedures. Throughout the school year,
teachers discuss these procedures with their students. You can assist us with your child by:
 Discussing the proper safety practices while walking to and
from school
 Discussing and practicing with your child the use of crosswalks and adherence to traffic signals
 Explaining the proper conduct for riding the school bus,
especially remaining seated while the bus is moving.
 Dropping your child off after 7:00 AM and picking him/her
up promptly after school - we do not have campus supervisors prior to 7:00 AM or after 3:05 PM
Dress Code
School community members representing students, teachers, staff,
parents, administrators and community developed Nānāikapono’s
dress code. The dress code was created to ensure proper attire is
worn to school. Please follow these guidelines:
 All students should wear appropriate footwear,
e.g., shoes, slippers, sandals, at all times to prevent foot injuries; high heels or platform shoes
are discouraged to prevent ankle injuries
 Pants should be worn no lower than the waistline
 The hemline of shorts should be no shorter than the wearer’s thumb tip with the person’s arms hanging at his/her
sides
 Dresses and skirts should be appropriate for the school setting, and hemlines no shorter than 3 inches above the knees
 Garments such as halter tops, bare midriffs, tube tops, seethrough tops, tank tops, spaghetti straps, and plunging necklines are not allowed
 Underwear should not be exposed
 No exposed skin between top and bottom wear
 No messages and/or depictions of drugs, violence, nudity,
or inappropriate language
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Although uniforms are not mandatory
at Nānāikapono, we do have school Tshirts for sale that can be worn as a
uniform. We encourage you to purchase some for your child. It is a very
inexpensive way to clothe your child in proper school attire, and it
eliminates the need to choose outfits every day.
ID Cards/Lanyards
All students will be issued an identification (ID) card and a lanyard
which they must bring to school each day. This ID card will be
used to purchase lunch and borrow books. If an ID card is lost or
destroyed, students must replace the ID and/or lanyard. If the ID
card and/or lanyard is not replaced, the item(s) will be added to
their obligations.
Replacement fees:
ID Card Replacement
Lanyard Replacement

$2.00
$2.00

Homework Policy
All homework assignments are extensions of the
classroom instruction. They reinforce, review,
extend, or enrich lessons taught. The teacher
teaches the concepts and provides independent
work to reinforce the learning. This independent practice may
begin in class and/or assigned as homework. In addition to individual assignments, recreational reading and projects may be assigned
as homework. Please support your child by providing a quiet space
and the supplies necessary to complete his/her homework.
Report Card Distribution
The school will issue report cards following the end of each quarter. Through report cards, the school informs parents of their
child’s progress in academic work, social attitudes, and work habits. After reviewing the report card with their child, parents are
asked to promptly sign the report card and return it to school.
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Lost and Found
The school’s lost and found is in the health room.
If a student finds an item that does not belong to
him/her, s/he should turn it in to the health room.
Likewise, a student who loses an item should check
in the health room. Please mark sweaters, jackets,
and other items of clothing, as well as all school
supplies, with your child’s name. This will increase
the chances of returning lost items directly to their
owners.
Chapter 31 - Drug/Tobacco-Free School System
Nānāikapono Elementary School and
the Department of Education recognizes the importance of the health,
safety, and well-being of all students
and employees. We continue our efforts to provide students with a safe
and secure learning environment, as
well as appropriate instruction and
school experiences that mutually reinforce good personal health and safety
practices. Therefore, the school commits to providing a drug/alcohol/
tobacco free workplace for its employees and students. Smoking and other use of tobacco products
is prohibited at all times. Your cooperation and support in this
matter will greatly assist the Department in providing our students
and fellow employees with a safe learning and working environment.
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STUDENT BEHAVIOR

Nānāikapono has adopted behavior standards for our students –
the 3 Bs: Be Kind, Be Safe, and Be Responsible. Please review
the behavior expectations listed in the table at the end of this section, and explain to your child that it is important to maintain
these standards.
Student Misconduct and Discipline
When a student’s behavior violates established rules of the department, state or local criminal laws, or the student willfully
disobeys legitimate directives of department personnel, the department may take appropriate disciplinary action. The purpose
of school-administered discipline is to:
 Promote and maintain a safe and secure educational environment;
 Teach proper behavior which is beneficial to the educational process and self-development;
 Deter students from acts which interfere with
the purpose of education or which are selfdestructive, self-defeating or anti-social; and
 Maintain proper student conduct to ensure
that educational activities and responsibilities
remain uninterrupted.
Chapter 19
Chapter 19 of the Hawai’i Board of Education’s Administrative
Rules lists the various types of student misconduct and associated
disciplinary actions. The following prohibited conduct applies to
all students in the public school system during school hours, on
school premises, or during department-supervised activities, on or
off school property. Offenses are categorized into four classes,
with Class A offenses being the most serious. Parents should review these with their children to ensure that they understand what
is considered misconduct and what the consequences are for misconduct in school.
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Class A offense, unlawful conduct, includes assault, burglary, possession or use of dangerous instruments or weapons, possession, use or sale of drug paraphernalia, extortion,
fighting, possession or use of firearms, homicide, possession, use or sale of illicit drugs or intoxicating substances,
property damage or vandalism, robbery, sexual offenses, or
terroristic threatening.
Class B offense, unlawful conduct, includes bullying, cyberbullying, disorderly conduct, rendering of
false alarm, forgery, gambling, harassment, hazing, inappropriate and/or questionable uses of internet materials or
equipment, theft, or trespassing.
Class C offense, department prohibited conduct,
includes abusive language, class cutting, insubordination, possession or use of a laser pen/laser pointer, truancy,
smoking or use of tobacco substances, or leaving campus
without authorization.
Class D offense, school prohibited conduct, includes possession or use of contraband items, minor problem behaviors such as defiance/disrespect/non-compliance,
disruption, dress code violation, inappropriate language,
physical contact, property misuse, tardiness, and violations
of other school rules.
The types of disciplinary action that may be taken for Class A, B,
C, and D offenses include:
 Reprimand and warning
 Parent conferences
 Detention
 Referral to an alternative education program
 Crisis suspension
 Suspension of one to ten
days
 Suspension of eleven or more days
 Disciplinary transfer
 Dismissal
The complete text of Chapter 19, including definitions of student
misconduct, recommendations for disciplinary actions, discipline
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responsibilities, and due process protection, can be obtained from
our school office.
Be a Buddy, Not a Bully!
Students and staff at Nānāikapono Elementary School are
committed to making our
school a safe and caring place
for all students. We will treat
each other with RESPECT,
and we will refuse to tolerate
bullying in any form at our
school.
Our school defines RESPECT as follows:
Respect means treating people the way you want to be treated.
Everyone deserves to be treated with respect.
Our school defines BULLYING as follows:
Bullying is unfair and one-sided. It happens when someone
keeps hurting, frightening, threatening, or leaving someone out
on purpose.
Examples of bullying include:
 Teasing someone in a hurtful way.
 Hurting someone on purpose by physically by hitting, kicking,
tripping, pushing, and so on.
 Stealing or damaging another person’s things.
 Spreading rumors about someone.
 Ganging up on someone.
 Using put-downs, such as insulting someone’s race or culture
or making fun of someone for being a boy or a girl.
 Leaving someone out on purpose or trying to get other students not to play with someone.
Contact a teacher, counselor or adult staff member if a situation
arises.
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Prohibited Items List (Contraband)
In the interest of protecting the health, safety, and educational opportunity of all students, the following items are prohibited from
Nānāikapono Elementary School without prior written permission
from the school’s administration.
 Cell phones, radios, CD/DVD players, cameras, and any
other items of distraction
 Gambling devices: dice, playing cards, etc
 Drugs, alcoholic beverages, narcotics, cigarettes, inhalants,
cigarette lighters, matches, tobacco
products and look-a-likes
 Explosive devices, including firecrackers, fireballs, cherry bombs, stink
bombs, etc
 Weapons, look-a-like weapons, guns,
knives, screwdrivers, toy guns capable
of firing a projectile, and /or other dangerous items
 In accordance with Hawaii Administrative Rules (HAR),
Title 8, Chapter 19, section 8-19-6(b), firearms include BB
guns, air guns, paintball guns, handguns, rifles, and any instrument that
may be readily converted to expel a
projectile. If your child/children is/
are found in violation of a firearm
offense, he/she will automatically be
dismissed from school for at least one
calendar year.
 Gang identification paraphernalia, such as beepers, rags/
bandannas, etc
 Animals, pets, etc
 Medications or pills of any kind without written permission
of parents
 Spray cans, perfume, etc
Your support and cooperation are imperative to provide a safe and
orderly environment in which our children can learn.
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Cellular Phones
Cellular phones are considered contraband.
If parents choose to send their child to school
with a cellular phone, the cellular phone must
be turned off and put away when entering
school grounds. If the cellular phone rings
during the school day, the teacher will warn
the student once. If the cellular
phone rings again, the cellular phone will
be given to the Vice Principal and will only
be returned to a parent/legal guardian. Nānāikapono Elementary
School will not be responsible for lost or stolen cellular phones.
Playground Rules and Safety Guidelines
Teachers will periodically review the guidelines regarding safety
on the playground with their students. Parents should also review
these with their child to ensure that they understand what they can
and cannot do on the playground.
 Play only in your grade level playground area.
 Follow the directions of the playground supervisor.
 Do not play contact games, e.g. football, wall-to-wall, chicken fight, etc.
 Keep the playground clean.
 Snacks, including drinks, are only allowed in designated
areas.
 No toys should be brought to the playground area.
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