Source Cards


When you research, it is important that you acknowledge where you received your information; not referencing your sources becomes plagiarism, or cheating.  For this assignment, you will simply be turning in a Works Cited List, a list of sources (books, magazines, Internet sites, etc.) that you used to find your information.


A great way to keep track of your sources is to create a card for each source – a source or bibliography card.  Below is what a source card looks like.













          1

Greenberg, Jan.  Advertising Courses: How Advertising 

Works and the People Who Make It Happen.  

New York: Henry Holt and Company, 1987. Print.



includes separate section on international advertising




borrowed from neighbor                                                     

        659.1GRE


All the information you write will then be used to create your Works Cited List, so copying down the information is important.  The following information should be included on each card:

Author

· Begin the first line of the bibliography entry at the left margin of the card.

· Indent all subsequent lines five spaces.

· Begin with the author’s name, written last name first followed by a comma and the first name and, if given, the middle initial.  This should be followed by a period.

Title


If the book or article is unsigned, begin with the title.

· Titles must be written as follows:

· Underline the titles of books and periodicals (magazines).

· Place quotation marks around the titles of articles.

· Capitalize words in titles correctly.

· Separate titles from subtitles with a colon.

Publishing Information


For books, include the following publishing information:

· List the place of publication.

· Follow the place of publication with a colon, a space, and the name of the publisher.

· Follow the name of the publisher with a comma and the date of publication.

For magazines, include the following publishing information:

· Follow magazine titles with the issue date.

· List dated in the correct manner, listing first the day of the month, then the month, and then the year.

· Follow the date with a colon, a space, and the page number.

· Omit commas between the month and the year.

· Abbreviate the names of months correctly.

· Where you need to name a state to identify the place of publication, use the two-letter abbreviation

For Internet sources, include the following publishing information

· Follow the title of the work with the date of publication or last update, if given.

· Follow the date with the full URL (Web site address), enclosed in brackets like this: <http://www.culvercityhighschool.org/>. (This is OPTIONAL)
· Finally, give the date of your visit, in parentheses.

Punctuation


In addition to punctuation detailed above, use periods correctly, as follows:

· Follow each item with a period.

· Use only one period when the author’s middle initial is included.

· Omit the period after magazine titles.

· Omit the period after the Web site address.

· Use a period at the end of each complete entry.

Other Details


Include helpful information for yourself.

· If you used more than one library, list the name of the library where you found this source.

· For books, list the call number.

· Make a brief notation about important features for key references.

· End your citation with the medium of the source.

Now it’s your turn!  Using the sources provided, correctly write the bibliographic information.

Book Example:

Benson, Jackson J.  The True Adventures of John Steinbeck, 

Writer.  New York: Penguin Books, 1994. Print.

Magazine Example:

La Roe, Lisa Moore.  “LaSalle’s Last Voyage.”  National 

Geographic May 1997: 72-83. Print.

Internet Example:



Barth, Delaiah.  “Why You Should Love Shakespeare.” Love William. n.p., 13 May 2002. Web.
11 Mar. 2003.  

Encyclopedia, Reference Book, or Dictionary:

"Ideology." The American Heritage Dictionary. 3rd ed. 1997. Print.




Once you have created your source cards and you have completed your research, you then need to create your Works Cited List.  Below are the guidelines you should follow:

· Center the title Works Cited one inch from the top of the page.  Do not use quotation marks, underscore, or italics.  Use initial uppercase letters.

· Double-space the entire page, between entries.

· Begin the first entry one double space below the title.

· Begin all entries at the left margin, but subsequent lines are indented five spaces.

· Adhere to the format for source cards.

· Enter all sources in alphabetical order by the first word on you bibliography card.  If your entry starts with a title, and it begins with A, An, or The, alphabetize using the next word.

Works Cited
Barth, Delaiah.  “Why You Should Love Shakespeare.” Love William. n.p., 13 May 2002. Web. 11 Mar. 2003.  

Benson, Jackson J.  The True Adventures of John Steinbeck, Writer.  New York: Penguin Books, 1994. Print.
"Ideology." The American Heritage Dictionary. 3rd ed. 1997. Print.

La Roe, Lisa Moore.  “LaSalle’s Last Voyage.”  National Geographic May 1997: 72-83. Print.
Now it’s your turn.  Using the sources from your source cards above, create a Works Cited List on a separate piece of paper.

Important:  These are basic guides for basic sources.  If you come across a different type of source in your research, or are confused about format, please ask me.

