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Using the Customer Website escWorks®

Using the Customer Website

Participants must have a user account in order to register for sessions.

To log into the system, go to the escWorks website at http://www.escweb.net/{customerID} and select the
button that says Sign-in.

eSC6 Region 6 Call Us Today

xrxxxx. Education Service Center (936) 435-8400
PR,

Home Registration Carnt: 0 ltams
QuicklLinks < 3 2 .
Welcome to Professional Development Online Registration
_ Search by Session 1D or Keyword st |
Home
Upomng Seskons
Search Types Thurnday A/ 1773014
Senrch HEeM0Y. Ll UTCLTR0
Plucatinn Servrcy Contur Rugecn 0,
Calendar of Sessions 2-1 Laptop-&
LA & A4 Qunouus Maoony
Conferences 5 APREEREE .
LOMasm 5
User Account Information Tuesday 4/32/2014
Gosgh (acs
Professional Development A tinn Servica Cantur Aogen 0,
Record 210 Lapkzpe-b
aler SOnod AoeOse
My Accourt PAUCABON Serevcs Cunler Rigeen 0,
Dmtance Lesreng-Hecorded
Registration Mistory/Certificates Thursday 4/ 24/ 2014
%.;:;:rf.( Ml Jyccass Altw Cralbiaticn
= ta;ranon SO0 CONTar ROgan &,
Tyeiry
Contact Us more sesslons..
Drivers £d
GED
Contact Us
District Dashboard Contact us f you have goe gardng % or g about this
website,

PDF Downloads
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escWorks® Creating an escWorks Account

Creating an escWorks Account

Participants must have a user account in order to register for sessions.

To create an account in the system, go to the escWorks website at http://www.escweb.net/{customerID} and
select the link that says Signup for a FREE account today.

The account creation screen opens:

e Enter the data on the account creation screen

o The email address entered in the Primary Email: field will be the login for the account

eSC6 Region 6 Call Us Today

x*xxxxx W Education Service Center (936) 435-8400
———————————————————————————————————————————————————

Sign In Ragistration Cart: O tancs
QuickLinks Account Sign-in
[ signin | | —_—
Homa [
Senrch Types 0, D 10 CISate B 0n ot
Seacch ¥ you hawve forgedtas your massworsd Cick Sarn
Calencar of Sessions | Sutost |
Conferences

User Account Information
Professionsl Develcpment
Record

My Account

Registration Hitory)/Certificates
Subscrigtions

Contact Us

Drivers Ed

GED

Destrict Dashboard

PDF Downloads
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Creating an escWorks Account escWorks
eSC6 Region 6 Call Us Today
rxxrxx . Education Service Center (9364358400

User Account - Sign Up Registrabion Cart: 0 1tems

QuickLinks Primary Email:
m ;n:;;wy Email is required
Secondary Email:

Home Salutation
Search Types [Fleaze select & salutation... v]
Search Last Name: First Name: Middle Name:
Calendar of Sessons L L 2l |
Last Name is required  First Name is required
Conferences
Home Address:
User Account Information
Professional Devewnm Home Address is reqinred
Record City: State: Zip:
I [ | ‘.
My Account City is required State is reguired Zip is roquived
Regstraton Histary/Certificates Home Phone: Work Phone:
Subserptions L ) o] BN
Mome Phone s requived Work Phone is required
Contact Us
Organization:
Drivers Ed [Plesc= select 5 region... ¥ |
GED Region is & requived field
Site:
District Dashboard [Phuawe 1 @ tintres v
Schook:
PDF Downloads [Please ssiect = school... v ]
Position:
[Please select a pontion... v
Grade Level:

| Flease selact a grade level.. |
Password: Confirm Password:

[ | |

Password Is ¢ zqmrea

\Saanwrd

Copynght 2014 sscWarks RET. All Rights Res=rved fi=gion VI Education Servwee Cenrter

e Enter all information.
e C(Click the Save Record button to create the new account.

e This information can be viewed and updated at any time by clicking the User Account link in the
QuickLinks section
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escWorks® Signing In to the escWorks System

Signing In to the escWorks System

Participants use their login to access their account information, register for sessions, complete session
evaluations and view their registration history.

To log into the system, go to the escWorks website and select the button that says Sign-in.

esc Region 6 ; Call Us Today
rrrxxx W Education Service Center (936) 435-8400

rearma Regutranon Cart) (L iteas

Welcome to Professional Development Online Registration

l[‘mﬂl by Session ID or Keyword uarig

Hosene
Search Types

Seurch

Calersdat of Sesncns
Conferences

Uses Accouat Enformation

Professenal Develipment
Recund

My Account

Regasvaton Hetory/Cenficotes
Subsoptons

Contact Us

Detvers 1ol

GEo

Districs Dushboard Cornact un it you have ~pwA o oy
sbout tres webztn

POF Downloads

R e e |

Ites sais | sl L

The Account Sign-in page opens:

eSC6 Region 6 Call Us Today
rxxxxa . Education Service Center (9364358400
o L L RO Shissepsaseapend PR ...... Registration Cart: Q itams
Q!lekljnks Account Sign-in
“ E-mml Addrass:
Home Paseword:
Search Types Click here to create a new account
Search If you have forgotten your password, clice hess.
Calendar of Sessons | Submit
Conferences

e Enter the e-mail address associated with your account in the E-mail Address: field
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Signing In to the escWorks System escWorks®

e Enter the account password in the Password field

e C(Click the Submit button to sign in to the system
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escWorks®

Password and Account Maintenance

Password and Account Maintenance

Resetting a Password

If a participant has an account in the system, but cannot remember their password, they can use the Forgot
Password link to reset their password.

The Forgotten password link is located on the Account Sign In page.

esCé

* ok kkok ok

educational success for all

Region 6 Call Us Today
Education Service Center (936) 435-8400

QuickLinks

SIgnin

Home

Sign In

Registration Cart: Q itams

Account Sign-in

E-mal Addrass

Paseword

Search Types
Search

Click here 1o create a new account

[f you have forgotten your password, clice hess.

Calendar of Sessons

Conferences

[ | PRGN DRNIPTSPNL S SVPRNSVT L U

Submit

o Select “Click here” next to: If you have forgotten your password

The Password Management screen opens:

esCé

ok ok ok ok

educahonal tucceds for ol

QuickLinks

SIgnan

Home

Search Types
Search

Calkendar of Sessions

Conferences

User Account Information

Regi

on 6 Call Us Today

Education Service Center (936) 435-8400

Usar Account -

Password Managemant Regestration Cart:  items

in erder to retrieve a lost passward, you must A((ounl F.A.Q.s
supply your emast address and click 'Get Password'

Q:How can I change my

You will be emaded a link that will enable you to password?
change your password AiUse the password changing

Emaid Address

systam localed here,

Q:wWhat do 1 do now that my
emaill address has changed?

AT you know your prévious emad
address, gigk hera to update

Get Passwoed your sccount

e Enter the email address for the account and click Get Password
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Password and Account Maintenance escWorks®

e An email containing information on resetting the password is sent to the email address provided Note:
this email is sent from messenger@esclive.net
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escWorks® Password and Account Maintenance

Changing a Password

If a participant already has an account in the system, and knows their current their password, they can use the
Change your password link to set a new password for their account or the Update your email address link to
change the email address associated with their account.

To change a current password:

o  Click the Sign In button
e Enter the email address and password in the correct fields

e Once logged in, select the User Account link from the main menu bar

eSC6 Region 6 Call Us Today

xxxxxx . Education Service Center (936) 435-8400

User Account
q“leIJflkS Primary Email:

Helo Support Account

Last Name: First Name: Middle Name:
e C(Click on the Change Password link at the top of the page

The Change Password window opens:

eSC6 Region 6 Call Us Today

x*x %k x W Equcation Service Center (936) 435-8400

User Account - Password Management Regustration Cart: ( jtems

QuickLinks Fo change yo

swory’ bult

ssword, you need to provide the information below. Once you have entered the data reguired, ciick on the ‘Change
located at the battom of this page.

hl
o
w

Hello. Support Account

SIEN out

Email Address

Current Password:
Home
Search Types
Search ~What should your new password be? -
dar of a New Fassword Choose your new password
Calendar of Sessions carafully. We recammend using a
passnord that has at least 5
Conferences - \ = i characters that are alpha-
Confirm New Password: Umenc.
User Account Information
Professional Development
Record =
’ Change Password
My Account

Regstration History/Certificates

e Enter the email address assigned to the account in the Email Address field
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Password and Account Maintenance escWorks®

e Enter the current password in the Current Password field
e Enter the new password in the New Password field
e  Confirm the new password in the Confirm New Password field

e Click the Change Password button to save the new password

Changing Email Address (Login)

If an email address has changed follow these step to change it on the user’s account:
e C(Click the Sign In button
e Enter the email address and password in the correct fields

e Select the User Account link from the main menu bar

e C(Click on the Change primary email address link at top of the User Account page
e The Email Management window opens:

eSC6 Region 6 Call Us Today

xxxxxx W Education Service Center (936) 435-8400

User Account - Password Management Registration Cart: Q items

QuickLinks

Helio. Support Account

Once you have antered the data reguired, cick on the CThange

Email Address

helpdesk@escd nat

Home
Search Types
Search - What should your new password be?
Caendar of Sessins Sy Pusiord; o -k T Saitcs
S SO s - at has at least 5
Conferences characters that ara alpha
Confirm New Fassword AUMEn
User Account Information
Professional Developrnent

Record
s I Change Password I
My Account

Regstration Hstory/Cemtificates

e Enter the New email address in the New Email Address and Confirm New Email fields
e Click Change Password to change the email address

e This is now the email address that is used to log into the system
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escWorks® Professional Development Sessions

Professional Development Sessions

There are several different tools in the participant website that may be used to locate the Professional
Development Sessions scheduled in the system. The escWorks home page advertises the upcoming sessions on
the right hand side of the home screen. The participants may also choose to Search for sessions, or view the
Calendar of Events in order to locate a session they would like to register for.

For convenience, a Session ID can be entered directly into the Already know the Session ID? search area to be
directed to the registration page for that session.

To search for sessions or to view the Calendar of Events, click on the appropriate link in main menu bar.

e5( :6 Region 6 Call Us Today
* kK i 1 36) 435-8
xrxxxx W Education Service Center (936) 435-6400
B e e o Registration Cart: 0 itams
Home
AT Create an Account
Search ® Click Sign In, then use the Signup 6, Online. Course
Calendar of Sessons 2nvar Ecucaton Student Classes
AN for a FREE account today link. i gt
Uotr Aitoust Taformation ® Complete the form and click R ULINSEeLE
Professonal Development Save Record Toesduy 54872014
Record >
e - CROCKETT 15D, CROOKETT EC
My Account ® Make note of your email ADIC
Education Service Center Region
Regstration Hetory/Certificates address and password. You'll AL
Subscrptions 4 < Confarance
s need these next time you sign in. Education Service Center Region
6, Bluebonnet C
Contact Us
Recertdicatico Class
Drivers Ed MONTGONERY lcsgu Montgomery
ranspoctation r
GED . : 1
Contact us hi stons regard g s or question: -
District Dashboard agau: th:‘ w.y:‘u‘.‘ave ¥ i iins “ ’ E?Mln';os:nmr;mcguk‘?éomn
wun’eﬂkv S/7/2014
Asgeasment and Cucng
PDF Downloads Choose File | No file chosen TEXAS SERENITY ACAD%
B TEXAS SERENITY ACADEMY
2o0m Setun
Uﬂoa_d_ : Education Seryice Center Region
S, Bluehonnat E
Alt W ! |
tha Wind: Desgning Wndmills
NORMANGEE 150, NORNANGEE
ELEMENTARY
INOre SCEH0N%...

Copynght 2014 escWarks NET, All Rights Reserved Ragion VI Education Servoe Cernter

Home Page | Clirltact Uy
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Professional Development Sessions escWorks®
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escWorks® Professional Development Sessions

Search Sessions

Sessions can be located by using the Search feature to search by session title, session id, dates, audiences,
subjects, or keywords.

The Search locates all sessions which include all or part of the search criteria selected. For example: If a search is
performed using the word “Student” the results will include any session with “Student” in the title, description,
audience, or keyword .

eSC6 Region 6 Call Us Today

- - - 5.Q
rrxxxx . Education Service Center (936) 435-8400
S SO ORISR V| Registration Cart: O items
wlks Semch Qe«t”
Hello, Support Account
m ¥ Face-to-Face ¢ Online Free Weekend
[Wdzlasese6789 0. [p][n] regesesfiz +] 627 itema in 53 pages
Search Types

ch Addressng Dwproportionaity in
Sear 164062 3/18/2014  Special Education: Evaluaton Thas two-part session will revew current res. QOnhine Course

Oecizicas - LIVE WE Af on
Calendar of Sessuons Decisicns - LIVE WEBINAR SESSION

Professicnal

Conferences | 459505 5/1/a014 Instructional Leadars Meating fngular meetings are haid to dstnbute the fatest.,. Davalooment

To search for Sessions:

e Enter all or part of a session title, session id, audiences, subjects, or keywords in the search field

o Use the checkboxes below the search field to narrow down your search results to sessions that are Face
to Face, Online, Free or offered on the Weekend. Multiple check boxes may be selected

o Click the Search button to run the search
Use the search navigation to move from page to page, or use Page Size drop down menu to increase the
number of items displayed on the page

o The column titles in the Search window may be used to sort the search results. Click on any column title
to change the sort order of the search results. For example, clicking on the Title column will display the
search items in alphabetical order by the Session Title.

E EZ 34567 8 9 10 .. B[E Pagesize:m 627 items in 53 pages

Calendar of Sessions

The Calendar of Sessions link displays the scheduled sessions in a calendar format. Participants can click on a
title to view additional session information and register for the session.

e Click on the More link to see additional sessions scheduled for the day.
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Professional Development Sessions

escWorks®

esCé

* %k J ok ok ok

aducational yuccess for oll

Region 6
Education Service Center

Call Us Today
(936) 435-8400

Calendar of Events

QuicklLinks

May 2014

Hello. Support Account

| | May

v 201 "QQI

Search Types
Search

Calendar of Sessions
I Conferences I

User Account Information

Professonal Devebpment
Record

My Account

Regstration Hstory/Certificates
Subscnptions

Contact Us

Drivers Ed

GED

District Dashboard

PDF Downloads

Tussday

Sunday

Monday

2 ]
1657 10-Oviver
Ecucesion 33-Squr

Massuramant
129in-GenE
QUADICE
164227 -Spring
Nurses/Cowesalors
Can nce

165230-Oivr
Edocition Smdem
Clesnns

1639287 Ortupr
Education Student
Clazses

n i3
160218+ Cactical 165333 Onlize
Viswal Impairment  Scheal Eus Diver
CV1) Stugy Geosg Training
TETN Recartficetion Class
169702 Ens zithe 1360813 -Budding
Vaar Activities for Clazsrsom
Bilingual ane S5L Tammumirigy with
Pragrama £dmade
160046-Making 160160-GEMS
Sanss of Sclence Micrescopic
Farce ang Watien Day Sxplarations
3. Acceleratizn and mere...
Mass

=more-

= m

Wednesday

1

1538:13-TEXTEAMS L70405-DMAC Dats 157434-C7E
PH-X Institets Day 51 M i

gement icc
Asssnamant anc
Curriculam

165808 Inroductiss
to the favized TEXS
&8 Day 1; Facel
Paints and TEXE
Caomparisenr
L6C313-BE: Airsad

Weathar: Catchiog the

Winz: Dassgning
winzmilly

mess,.,
15
L6228S.nCLD
Consehdate
=pphicatiza anc
Camphance Repert
Traineg
165805 Introdection
t3 the Revised TEXE
&8 Day 2: Builsng
on Fluency to Sulls
Sroficiancy
1 37613-Cumicelum
Callabarative Snaual
Update

made...
"

Regrstration Cart: 0 itemg

I << Prouioys | paxt »I
Thursday Frday Saturday
" l b |
127361 F7A Cantast
- Seate COEx
161370

VAC Transiven
Farum

155204-Tech
Asminiztrazors anc Laydars Mesting
Caatact Meating 234-ESC-SLP
157644 -The Acta in  Beatwosze Lesrmeg
Edutatizs Confarence Saries

3 s
170348 - Altamative 181865 B30 500
Carvficotion Program Statumda Lasrnng
Sar Driver Gzecatien Eeariey
138836
Bilmzual E5L T itle
TILMigrant Updates
TETN
162887 0-Texas
Succery Thamk
Thraugh Mats
Bre,.:

" "

10

167019 Indepandant
Enucien in Gifted
Sdocatan
1670020/ T Day 1
Se¥ Study
16700307 Day 2

Sa¥ Sway
more...
Az

tassse.Toce
wneing Stretegies

e Use the drop down boxes to select a different month or year and click Go.

e Use the Previous button to go back to the previous month. Use the Next button to see the sessions
offered in the upcoming months.

Registering for a Session

Once the participant locates a session they would like to register for, they may select the Register button.

16
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escWorks® Professional Development Sessions

eSC6 Region 6 Call Us Today

* &k ok ko

rarsxk e Education Service Center (936) 435-8400

Session Detail Registration Cart: 0 items

Hello, Suppert Account Tech Leaders Meeting
Annual Face-to-Face Meeting

Tech Leaders monthly meezing for Technalogy Qirectors. Supenntendents and Principals are mwited to jom
Important Session Information:

Home
Session 1Dz Credits Available:
Search Types 159804 (6) 50 ar CFE
Search Seats Filled: ree:
. FSets 23/ 100 $3.00
Caiendar of Sessons Contact Person: Instructor(s):
- Kathy Lenis Jamey Ozberne
Conferences S Lgwis ;
Date Time Location
User Account Information 5/9/2014 8:30 AM - Blushonnet C, Bluebonnet €, Bluebonnaet F, Brazos 1, Erazos 1T, Dwtance Learmeng Room « Pls resarve with
3:00 PM  Technology Sarvices, Lonestar 1, Lonestar 2. Lonestar 3, Lonedtar 4, Lonestar 5, Lonestar 6
Professional Development
Record

e The Shopping Cart will then be displayed.

eSC6 Region 6 Call Us Today

* %k Kk ke * d 1- S i C T 36) 435-84(
xxxxxx ™. Education Service Center (936) 435-8400
Snoopmg Cart Registration Cart: 1 items
Qllmnks Description Amount
Support Account: L35004-Tach Leadars Mesting $0.00
Hello. Support Account Tech Leadacs maonthiy meeting for Technclogy Directors. Supenntendents and Prncipals are invited to Join =

Total: $0.00

Home

Search Types e

Search

Calendar of Sessons

Conferences

o If this selection was added in error click the Remove button to delete it from the shopping cart

e C(Click the Checkout button to continue to the payment screens

Note: At this point, the participant will be asked to log into the system if they have not already done so

In order to keep user accounts as up to date as possible, the user is prompted to confirm their current location,

specifying organization, district and campus. The Continue button does not appear until the user checks the box
stating “I certify the above information to be accurate”.
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Professional Development Sessions

escWorks®

2

QuickLinks

Helhy, RicTiard Eoeg

South East Education Cooperative

Ghack Qut Regintration Cart: A ltems

Please help us verity your information to ensure you recelve proper credit for vour professions! development,

REA/COrogemication (Select Negme 4 852 # you de st docw your segon. )
|Gress fiortrest taation Cosperstire[v]

DAt Sie (et Other Crpaoiastions if 1os €0 1ok hvow yaer Distnct |
[Grede Courty Pubie Schos! Cetrs *L;I

gwrmga.mtmm_mmw)
[Dvede Caurty Mamertacy Sehec @]

Postien: -
{304 Grace Teachar =l

7.1 cartsby tha above inforrration o be sczurste

I'E —~

If there is a charge for this session, the participant is asked to provide payment information on the payment

screen.

18
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escWorks® Professional Development Sessions

eSC6 Region 6 Call Us Today

* %k Kk ok k d 1- 1 <|- -
axxrxx . Education Service Center (936) 4358400
e sk e e A A SRS s desskin SN s s g TAon Carty AU
QuickLinks
Hello, Support Account Please help us verify your information to ensure you receive proper credit for your professional development.
_ Organization (Select Regon & E5C if you do not know your region.)
‘Region € ESC_ v
Home
Site (Select Other Organzatons  you do not know your Destrict.)
z:'::' Types (Gonc® Admmsbaion K
Cakndar of Sessions School (Select Other Organizations if you do rot know vour Campus.)
Conferences L Z1T . —
User Account Information  T2C0 o ;
Professional Development S
Record
My Account ~ | cartifry the above information to be acourate
Regstration Hitory/ Certificates
Subscoptons
Contact Us
Drivers Ed
GED
District Dashboard
PDF Downloads

Copyright JU14 escWacks NET. All Rights Reserved Regwn VI Egucaton Sevvige Ceanter

Homa Page |

e Click I Certify to continue the registration
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Professional Development Sessions escWorks®

eSC6 Region 6 Call Us Today

ok ok ok

rxxxa2 W Education Service Center (936) 435-8400

Urknorwn Ragistration Cart; 1 ks

QuickLinks

Hed) Suppert Ascount Please help us verify your information 1o ensure you recetve propes aredit for your professional development.

_ Wnluln-rubr Region € BEC I you 00 10 Krow Your region)
A,o]nn 6 EaC 7
Home
Sile (Selez: Othwr Orpemizatons # you do nat know yaor Diene. |
m Types [Ragian & Mminerstion v
«
Caendar of Sessons Schaol [Seiect Ofver Grgenassoms f v de et Anaw yeur Cenpus |
Rmjicn T Rl X
Confererces
Ubser Account Information — e -
EST/TER Steff .
Professong Development .
Record
My Accuunt # 1 cacifry the above sfcrmsten 1o Se ssourets
Hegatrabon Hstary/Cenfcstes
Subsoptom | Cortirun
Contact Us
Difvers Ed
GED
District Dashboord
PDF Downloads

? fdutaten Servece Cartes
Home Page | Cantat s |

N J0IA mmWeE NET. AN Higits Wemervms Mamgmn ¥

e C(Click Continue to complete the registration

eSC6 Region 6 Call Us Today

* &k k k ok

rrxxxx ™. Education Service Center (9364355400

Cart Checkouyt Regstraton Cart: 1 items

QuickLinks

Hello Support Account Click the 'Complete Checkout' button to regster for the sessons displayed below.
o s et

Support Account: (3530 Tech Laaders Meeting $0.00
Tech Leadars monthly meebng for Technology Diréctors. Sypenriendents snd Srini are invted o join ¥

Home Total: 50.00

Search Types

Search

Caendar of Sessions

The following screen displays the registration confirmation:

Conferances

Checkout Completes Registration Cark: O jbems

Thank you for your registration

vou have besn registared for:

Tech Leaders Meeting 159302 S5/9/2014 8130 AM Education Service Center Region &, Blusbanneat &
ou may visit yvour Begistration History to print & confirmation page for each session for which you are registersd,

If yau arae paving by chack, maney ardar. ar purchasa ardar plaasa includeae the paymant voauchar with vour payvmant. You can downlaad the
EEyrmant vauchar by clicking hars
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e Click on the Registration History link to go to the Registration History page
e C(Click on the calendar icon to download the session information to your Outlook calendar

e The participant receives a confirmation email similar to the this, including the outlook calendar item as
well:

esCh ——

thtdex

o iy

The My L 2040 $202M

Soppoet At

B

HOUSTON, TXET

Conlrutn Nober (W18 1550011571

Thask o for vour regstesben Thes condirem your messnnoe fir e folkomasg cliss. I puryment won rogueed, o et s eschaded = e Papsess Recerved wstion bedew
Teeh Leaden Meetng

Lmal oot ace Meery

Tech Lenders soedly easetng Sor Techmaliogy Divcions. Superatendint) wd Prrscpnd e imvited b o

Senea [ 14350

Dates Times: Location

ASTERIEAN- RO PM  Edscation Servioe Conter Regice ¢

Signing Up for the Session Waitlist

Once a session has reached the registration limit, participants may place themselves on the Waiting List for that
session in the registration section of the system (if the session creator set the option to allow a waiting list). The
Register button is no longer displayed, and a Waiting List button appears.

.~
».
B South East Education Cooperative
Session Detall Registration Cart: 0 ltams
QuickLinks
Hello, Support Account Thim o o wused title crested By an SEEC ysers
= Indicator 1.3; The school's leadership implements 8 cortwuous improvement pracess that provides desr doecton for
N eroving Condons that S.opomt student learnng.
Home e
prions Session I Hours Available:
Search 2350 (1) Colage Credit
- Seats Filled: Fee:
Calendar of Sessions. 2712 $39.00
Contact Person: Instructor{s):
Conferences 0 Enka Bartunek
Date Time (ocation
My Account 214 S00 AM- 815 AN Americion-Yalley City, Mettng-Hotwdmancian-Valey City, Mesting-Hotel, 20045-Rsemeda
Professional Development
Recrurd

Participants may manage placement on waiting lists in the Registration History area. See section titled

"Managing the Waiting List Options".
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If space becomes available in the session, the user is notified of the availability via email. If they do not register
for the session within the time limit specified on the email, the next person on that session's Waiting List is
notified that space is available.

Subject: Waiting List Motification - Session number 29310

Support Account,

The Professional Development session entitled "SEEC Ewvent Title Testing" which starts on 2/12/2014 has an
open seat. Your response must be received by:

2/13/2014,11:23:41 AM

If vour response is not received by that time, vour name will be moved to the bottom of the waiting list and the
next person in line will be notified of the opening. If vou are no longer interested in registering for this course,
vou may choose the option to remove vourself from the waiting list.

Please click on the following link to register for this event.
Click here to register

Click the link below to be removed from the waiting list.
Click here to be removed from waiting list

For problems or questions related to registration, please contact the Registration Office.

This message is generated by the system automatically.
Please don't reply to it.

Sharing a Session

When viewing the session detail page, the Share button can be used to email information about the session to
someone else.

Session Detail Registration Cart: 0 items

World History End-of-Course (EOC) Success

In this two-day training, participants will examine the new World History TEKS and explore ways to improve overall
social studies instruction to support student success on the STAAR World History End-of-Course assessment. The Share
training is also designed to build participant knowledge of College and Career Readiness Standards (CCRS), English

| amAanana Draficianms Cfandarde (EI D2V and Dacnanca ba Trtamrantinon T0HTY Qacciane will Aarmurida Tawvae adosstbare

e Click on the Share button to email a friend the session information

The following window opens:
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r'eg

e Enter the email address of the friend or colleague
e Enter your name and email address

e Enter a message to the friend or colleague in the short message box.

® (Click Send

Note: Clicking cancel causes the system to not send the email.
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My Account

Professional Development Record

The escWorks Professional Development Record allows the user to track the amount of credit received from
attending professional development events.

In the QuickLinks section, click Professional Development Record under the My Account section of the main
menu bar.

If the user is not logged in, they are prompted for username and password to proceed.

6 Region 6 Call Us Today
.*:,L:,,m.m, ». Education Service Center (936) 435-8400

Professional Development Record Registrabon Cart: 9 items
Qu'm}llks Transcripts allow you to track the amount of credit you bave received fraom profesnional development sesnong at Regien VI Education
Service Center. Al of thes data i3 aggregated into & printable format that can be used as procf of credit
Hello. Suppert Account official Record
An official trarecnpt cannct be altered, [t contans &
sign out record of the sassions that you have attended at
i bty Regian VI Education Service Center

T, = - ~r ’ o~
) are not currently any c 5 Of
There are not currently any credits on

Home file for you. Therefore, your official
Search Types transcript cannot be viewed at this
Search ume.
Calendar of Sessions Personal Record

A personal Lranscnpt can be altarad. It containg @
Conferences record of sessions that you have sttended at S=gicn

v1 Education Service Center as well as avents that
o you have entered. This transcript is managed
User Account Information calne

Professional Development .
Manege Trangcript |
My Account

Portfolo uses Adobe Acrobal ® (o produce your transcripd, If you do not have Adobe Acrobal Reader B Instalied Lok hare 30 do
ory/Certficates on your computer, you will need fo downicad a version (free of cherge) from Adode Absbe Acreb

 SSORS S O S

Official Professional Development Record

The Official Professional Development Record displays all of the credits received from professional development
sessions. This record may not be modified.

o Select the Year of Record desired from the dropdown box and click Go. The File Download window

opens.
File Download x|
Year of Record: k L
GM2008 - SI31/2009 - Do you want to open or save thig file?

POF Mame:  transcript[1]. official. pdf
Type: Adobe Acrobat 7.0 Documnent
From: reports.escweb.net

e Open —opens the pdf file

e Save — allows you to save the file

Open ][ Save ]’ Cancel l

e Cancel — cancels this action

24 YWw'hile files from the Intemet can be useful, zome files can potentially suide
harm your computer. IF you do not trugt the zource, do not open or
zave this file. What's the risk?




escWorks® My Account

Personal Professional Development Record

The Personal Record tool is used to track sessions or meetings attended outside of Region 18 ESC. To enter a
Session in the Personal Record tool:

e C(Click the Manage Transcript button.

My Account: Professional Development Record - Personal Records Registration Cart: 0 items
Title Date
Credit Type: *=**Credit Name: Credit Earned:
Credit Type... - Il |
#*% When the credit type 'Other' is selected, you hawe the option of entering a custom credit type.

Add Credit
| B
[s/1/2011 | & - [p/31/2012 | & [[1nclude Official Credits
Date Title Credit Type Credit Amount

e Enter the title of the outside meeting/session

e Select the date from the calendar icon

e Select the appropriate credit type from the dropdown

e Enterin a credit name if credit type of other was selected
e Enter the amount of Credit Earned

e C(Click Add Credit

o The entry displays in the log below:

i|9;1;2010 |ﬁ - [a/31/2011 |ﬁ O 1nclude official credits
Date Title Credit Type Credit Amount

¥ 10/26/2010 Maticnal Cenference CEU 12

¥ 11/1/2010 escWorks Demo CFE 6

To delete an entry:

e C(Click the red X next to the entry you would like to delete.

e Click OK when prompted “Are you sure you want to delete this credit?”

e Date Range — enter a date range and select Go to see only those entries for that date range.
e Print — Click the Print button to print the entries listed.

e Include Official Credits — Check this box to view a list of all of the personal and official credits in one list.

Registration History

Each customer has the ability to view upcoming or past events and change their registration information online
as well as print confirmations for any registered event.

e Click the Registration/Certificate link under User Account in the main menu
e By default, the Upcoming Sessions tab is displayed showing sessions for which the user is registered

e C(Click the Past Sessions tab to display sessions already attended
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e Select Waiting List to review status for sessions for which you are on the waiting list

eSC6 Reglon 6 Call Us Today

* ok Kk Kk Ed ti S Cent (936) 435-8400
acuconaonl sucoess for ol ucation Service Center ;
Registration History ,"‘ Cartificates Registration Cart: 0 itams
Q"Ckhﬂks | Upcoming Sessions Past Sessions | WaingLet Orfine Sessons
bt supportaceoun il L T
Tech Landars Mesting o on Ser -
3956- ‘;)’L:u ;4&::-: Cancel Reqistration | Brit ..'p: /2014 8:30 Sducetl on Service Canter Region 6, Bluabonnet
l;‘,-r'vr\a 1eN
Home
Search Types
Search

Use the Upcoming Sessions page to:

o View Current Registrations
e Change a current registrations
e Cancel a session registration

e Print another copy of the Confirmation email

To change a registration, click the Change Registration link. If there are any sessions scheduled for the same
class, they appear on the right. Select the radio button to choose the session, and click Change Registration
to be moved out of the current class and into the selected one.

To cancel a registration, click on the Cancel Registration link

Y
Waitinglist ', Online Sessions

Y
[ Upcoming Sessions ' Past Sessions \
\

Session

ID

28513 GNWEC C{:nfer:ence by Karen )
Breakout Session 1 - Introduction

Title Start Date Location

2/28/2014 8:00  Alexander Public School District, Board room-Alexander

Change Registration o [Faliile Zavwe.
TR GNWEC escWorks Testing
default reg start ang==rme 2/28/2014 8:00 , g
Change Registratior) | Cancel Reglslmtlnn Print AM HlEEEr AIIE S ERin; € om
Confirmation
28515 GMWEC Conference by Karen .
m Session 3 %23;2014 s Alexander Public School District, Gymnasium

Change Registration

The cancel registration page opens
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This is the registration cancellation page. Please read the message below before continuing.

Cancellation and Refund Policy:
Cancellations must be submitted no later than 7 calendar days prior to event for a refund. Phone cancellations are not accepted. Registrations are
transferrable.

A processing fee of 253 of the registration cost with a minimum fee of 10 will be applied to the refund.
Mo refunds for online courses, nonattendance, or cancellations submitted one to six days prior to the event. Participants will receive a full refund
for events cancelled by South East Educaticnal Cooperative.

You are currently registered for:

is is a test f2f session for GNWEC
ssion ID: 25305
Fee: $15.00
art Date: 2/28/2014 at 8:00 AM
Location: Alexander Public School District, Classroom-2lexander Public School District

By clicking on "Cancel Registration’, you will be removed from the session listed above. Depending on your payment status and the number of days
before this session, you maybe eligible for a refund. For more information please contact Registration Services.

Cancel Registration || frevious Page |

e C(Click Cancel Registration to verify the cancelation
e C(Click OK to be removed from this session

e The Cancelation Confirmation displays
My Account: Registration History - Cancel Registration | Registration Cart: 0 itama
You have been successfully remaved fromi
Tihe: GNWEC escWorks Testing
Session 1D: 29305

Start Date: 2/25/2014 ot 5:00 AM
Location: Aexander Puble School Distrct, Classeoom-Alexander Public School Destrict

e An email notification is sent confirming the session cancellation

Evaluations

Once a participant has been marked attended for an event, the Evaluation link displays in the Past Sessions
section of the Registration History.

- X \' A
Upcoming Sessions Past Sessions |\ Waitinglist '\ Online Sessions ',

Session ID  Title Start Date Location

29134 GMNW Testing 2 i ) L o
”ﬁ testing for special TrmE 2/472014 5:00 AM Alexander Public School District, Auditorium
29309 SEEC Event Title Testing ) R g
SEEC Session tsting 1/31/2014 8:00 AM Fargo School District, Bennett Elementary School
28517 Test Conference with Sandy
Session 1 - Introduction to the Day 1/22/2014 8:00 AM Alexander Public School District, Classroom
Evaluation

e C(Click on the Evaluation link to complete the evaluation.

The Evaluation link displays in the Past Sessions registration history page for 30 days after the session
attendance is taken.
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Managing Waiting List

The Waiting List screen in the Registration History displays the list of sessions for which you have selected to be
added to the waiting list.

To view the sessions for which you are currently on the waiting list:

e (Click on the Registration\Certificates link under User Account
e Click the Waiting List tab

/\;/ South East Education Cooperative

QuickLinks

Upcomng Sessions | PastSessions. | Waisnglist Onbee Sessions

You are not registered for the session. You wil be nobilied by amad and provded drections (o complete regintration » the
Hello, Support Account sasson If & seat bocomes available and you are the rext person in the wating list.

m ———T) Title Staet Date Location

> _ SEEC Evert Title Testing Hotel, Amencinn
<aug fAiemave from Wagna Lat 22714 Valley City

e C(Click on the Remove from Waiting List link to remove yourself from the waiting list for this session.
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Subscriptions

The subscriptions area allows users to select to receive email notifications when sessions that cover their

subjects of interest become open for registration.

My Account: Subscriptions Registration Cart: 0 items

Use the subscriptions area to request email notifications when new sessions of interest are made available.

Subjects Subscription List

Accountability & Compliance .
All

Assessment

Behavior Management
Bilingual/ESL/Eng Lang Learne
Bus Driver Training

Career Technical Education

Child Mutriticn
rrr—

Dyslexia

Early Childhood

English Language Art & Readin
Fizcal Management & Efficiency
Gifted/Talented

Health

Information Systems %

m

Held <Ctri= for multi selections.

[}
11
1]

You currently have 0 subscription.

Subscription status: Subscribed -

Would vou like to receive Recommended Events by email? Yes v

[ Cancel ]l[ Save Subscriptions ]

e Select the Subjects of sessions to receive notifications about from the list by clicking on the subject

e Note: Select multiple subjects by holding < Ctrl > for each subject selected

e Once the Subjects are selected, click the Add button to move them to the Subscription List

e Click Save Subscriptions

The participant receives an email when sessions in the subscription list are open for registration.

e To remove a subscription, select the subject from the subscription list and click the Remove button

e C(Click Save Subscriptions

e On this screen, the participant also has a choice to receive recommended events by email. When Yes is

chosen, the participant receives emails about recommended events based on the events they have

taken in the past.

Administrator Guide

29



Instructor Link escWorks®

Instructor Link

The Instructor Link displays for those accounts identified as an Instructor in escWorks.

The Instructor Link allows for Instructors to access information about their sessions. The Instructor area contains
sign in sheets, the ability to email session participants, and sessions enrollment numbers, and give the ability for

the instructors to mark attendance for their session.

eSCé Region 6 Call Us Today

rxxxxxw. Education Service Center (936) 435-8400

Registration Cart; 0 itams

Instructor
Qlllcklmks Upceming Sessions Past Sessions | Online Sessions
Bl

Hedo Cathie Martin

Instructor Sign-in Sheets

&
e Print a sign in sheet by clicking the Sign-In Sheet icon for the event =
e Select to either open or save the pdf file

e Select File and Print to print the sign in sheet

Sign In Sheet
28557 - Tast Conference with Sandy
Locaton’ Alexander Pulilc School Disinct SPOfmr Eupport Account 2 Evem Type: Cordarence
CampusRoom # Ciasscoom Prasaniee  Support Account 2 Conact

DoloTime: Jan 22, 2004 17222014 £00.00AM - 17222014 Mutpie Day

M”IO{!

Fgl[ [u_mu Oisanct Cuopun

$ign i Mamy Lo — —_________
Sapport Aleranger Pulitc 5Tnool Aerancer Pubiic School

2na Grade Teacher

Account 2

{ Emat A bogeicd nt Cormacied Emal ACH Pad
i Account Sapewrn! Fargo Scnoot Duerict Lews and Can Elementary Schoot  Pacent
Emak heipdestiencd mat _Correcies E-mad & Pue

Instructor Email
e Email the participants by clicking on the Email Manager icon for the event >4

o The following window opens:
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Instructor Link

Instructor: Emall

Session 1Dy 28517;

Test Corfererce with Sandy

Recipient List:
Acczunt, Support heipdesteSuscd net)
Actount 2, Support [karen ongSesol. met )
To:
Subject;
Comments;

Send | Cancsd

Registration Cart: O Itemy

e Select the check boxes next to the participant’s names that you want to send the email to (or choose the

select all link)

e Enter a Subject line

o Enter Comments

e Click Send

Note: The email is sent to the participants from messenger@esclive.net and may be blocked by the participants
email manager. Therefore, an alternative option would be to copy and paste the email addresses into your email
system. This way the email comes directly from the Instructor and attachments can easily be added.

Administrator Guide
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District Dashboard

The District Dashboard was designed to provide the user with a personalized overview of your district’s
activities. This link appears for those users who have been given authority only.

Select the District Dashboard link located on the left hand side of the screen

Fargo School District Superintendent Dashboard
Good Afternoon, Support Account
Wednesday, February 12, 2014

Snapshots ND | Search ND

Home Professional Development

iMeetings and Professional Develop t | | School District News 2
At today, Wednesday, February 12, 2014, Home schooling bec more c -8 ck Tribune

Fargo School District has 1 participants
registerad to attend Professional

"
Deavelopment tranng ["\T- slna e o

For detaded | £asnal development smarck inbune

pofor ﬂl.ﬂ_bm..gﬁis,e click hete It's 3 smail number of home-schocled students when compared to the ervollments of public

and parochial schools i the state, but t's a big number considening the ralatwe shont history
of home-based education in North Dakota 1t adds in & posites ..,

Infographic: Higher Education Spending Does Not Correlate With Better .., - Forbes

Il n g 2 4

Forbes

Alas whie education spending in Sarah Palin's home state of Alaska is the third highest in
the land. Alaska ranked 43th in the rate of ligh school graduation and a dinmal 34th m 8th
grade reading Moreover, Cafomia, our nation’s mast populous ...

L
Fargo School Board member to run for ND District 11 House seat - In-Forum
Fame Sshocl liged menber & rem fur NI Drinist 11 House sest
In Forum
Wallman said her school board experience gves her a good sense of propery tax issues
and shed like to see North Dakota have a “sustainable (education) funding formula that's il
Superintendent’s Involvement
Sesston 10 Tithe Start Date
28515 GNWEC Conference by Karen 2/28/2014 12:45:00 PM
28513 GNWEC Confarence by Karan 2/73/2014 8:00:00 AM
29194 GNW Testing 2 2/4/2014 8:00:00 AM
29308 SEEC Evert Tithe Tasting 1/31/2014 3:00:00 AM
28517 Test Conferenca with Sandy 12273014 B:00:00 AM
District Search
Disrvict to search for:
Seloct a distnct v
[ Search | -
Bowereo by =
nscWork:O
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