
 
PROGRAM SPECIALIST FOR EARLY CHILDHOOD 

Definition
Under the supervision of the District Student Services Administrator shall assume responsibility for the 
performance of tasks and functions as described below. 
 
Specific Responsibilities
1. Provide consultation and assistance to early childhood special education teachers  
2. and therapists. 
3. Coordinate curricular resources and assess program effectiveness in programs designed for children with 

exceptional needs; 
4. Plan and coordinate staff development, inservices, professional development opportunities, and 

presentations as needed to address staff, service, instruction, or compliance issues; 
5. Serve as a liaison with school sites and special education personnel when help is needed to address 

difficult placements, adversarial parents or advocates, legal questions or processes, or behavioral issues; 
6. Serve identified students by educating special education personnel as to student rights and district 

responsibilities per State and Federal laws; 
7. Shall serve on committees or represent KCUSD as needed; 
8. Serve as a resource to community organizations or any group of individuals interested in fostering mental 

health with children birth to five; and 
9. Other duties as assigned by the District Student Services Administrator.    

   
Qualifications
Knowledge: 

1. Specialized in-depth knowledge in the area of early childhood special education; 
2. Use of educational tests and assessment tools applicable to early childhood 

Abilities: 
1. Capacity for leadership; 
2. Communicate orally and in writing. 

Experience: 
1. Training and/or experience in the education of children with exceptional needs; 
2. Experience evaluating and interpreting special education records and files. 

Education: 
1. Master's Degree preferred; 
2. Special Education Credential and/or Pupil Personnel Credential and/or Clinical Services Credential 

and/or School Psychologist authorization. 
Other:   
Shall have a vehicle for school business use and a California Driver's License. 
 
PHYSICAL DEMANDS: The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 

While performing the duties of this job, the employee regularly will sit, walk and stand.  Specific vision abilities 
required by this job include close vision, the ability to hear conversations in quiet and noisy environments and 
the ability to speak clearly in order to exchange information and make presentations.  Some driving is 
necessary. 
 
WORK ENVIRONMENT: The work environment characteristics described here are representative of 
those an employee encounters while performing the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
 
The noise level in the work environment is occasionally quiet to moderate.  The employee is frequently required 
to interact with the public and other staff, occasionally with dissatisfied or abusive individuals.  The employee is 
directly responsible for the safety, well-being of the students. 
 
The information contained in this job description is for compliance with the American with Disabilities Act (ADA) 
and is not an exhaustive list of the duties performed for this position.  Additional duties are performed by the 
individuals in similar positions and additional duties may be assigned. 
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