
 

Medication Policy 

Authorization Forms  -  Parents must bring their children’s medication to school.  Students are not allowed 
to bring their own medication.  This includes prescription, non-prescription, and self-administered 
medications.  All medications must be signed in with the school nurse and appropriate forms completed.  The 
first dose of any medication must always be given at home in case of adverse reaction. 

Over-the-Counter Medication  -  May be administered by GCA staff with the following guidelines: 
1. The parent or legal guardian must complete the necessary authorization forms. 
2. The medication must be in the manufacturer’s original container and labeled with the student’s 

name. 
3. Over-the-counter medication needed longer than two weeks must have review and approval by the 

school nurse and may require a physician’s order. 
4. No medication will be administered past the expiration date. 

Prescription Medication  -  May be administered by GCA staff with the following guidelines: 
1. The parent or legal guardian must complete the necessary authorization forms.  If the prescription is 

to be given for less than one week, a physician’s signature is not required.  If the prescription is to be 
given for more than one week, a physician’s signature is required on the authorization form. 

2. The prescription medication must be in the original container, must match the physician’s prescription 
exactly, and must be labeled by the pharmacy. 

3. Empty bottles will be given to the student to bring home unless alternate instructions are given. 
4. If your child is taking an antibiotic that is prescribed three times per day, doses should be 

administered before school, after school, and before bed unless otherwise prescribed by the 
physician. 

Self-Carry and Administration of Epi-Pen or Rescue Inhaler  -  May be administered by student with 
the following guidelines: 

1. The parent or legal guardian and physician must complete the necessary authorization forms. 
2. Student must be deemed competent by physician to self-administer, and approved by school nurse 

and headmaster. 
3. Medication must be in the original container and labeled with name of student. 
4. School staff will permit and assist student as needed, but also reserve the right to withdraw the self-

carry privilege if the student shows signs of irresponsible behavior or if there is a safety risk. 

End of Year Procedures  -  It is the responsibility of the parent or legal guardian to pick up any remaining 
medication belonging to their child.  Only empty prescription bottles will be sent home with a student at the 
end of the school year.  If a parent does not pick up remaining medication, two designated school personnel 
will dispose of leftover medication and document.


