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Do the margins look like they are at 1 inch?

Is the entire paper evenly double-spaced (no extra spaces between heading and title, etc.)?

Is the font Times New Roman, 12 point?

Is there a header in the top right corner a half inch from top with the last name of the student and page number?

Is there a header on left with the student’s name, instructor’s name, course name and date spelled out?

Do citations include the part and the line numbers? 

Punctuation:
Do periods follow the in-text citations?

Are slashes used to show the line breaks in the quotations?

Using the proofreading marks, make any corrections to mistakes in spelling, punctuation, grammar, and mechanics.
Introduction:






Is there a creative title?

Are there at least 3 sentences of background nformation leading in to the argument? 



Is there a clear, strong thesis statement? Is this a statement someone else could disagree with? Is it very focused and detailed?
Does the writer include three main sub-points following the thesis to set up the topic sentences for the body paragraphs?

Body paragraphs:





Is the topic sentence the first sentence of the paragraph?
Is it a clear argument and not a factual statement? Is it analytical? Does it correspond with the first sub-point of the thesis in the Introduction?

Does it give the main idea for the paragraph? And/or is the whole paragraph about the topic identified in the first sentence of the paragraph?

Are there specific claims that introduce quotes and is context given before the quotes?

Are there at least two quotes in each paragraph?

Are they followed by at least two sentences per quote of explanation and commentary? Does the analysis go beyond simply paraphrasing the quotes?
Conclusion:

Does the writer summarize the main points of the essay and then extend them to more universal ideas?

Throughout the paper:

Is present tense used consistently?
Are the pronouns “you,” “I” and “one” avoided?

Is vague use of pronouns like “this” or “which” avoided?

Quoting:
Are the quotes in complete sentences, or blended into writing? Are colons used to set up quotes with complete sentences? Are slashes, brackets, and ellipses used where necessary/appropriate? 
Are quotes accurate? Do they support the argument?

