FONTITONNE HALL ACADEMY
9901 Shore Road, Brookljtn, NY 11209

Dear Parents/Guardians:

Please be advised that the following consent form is nof a mandatory legal form that we have to send out.
Rather, Fontbonne Hall Academy has had this document drawn up to inform you and your daughters about the
email accounts that we have given to the students. As of last October, we are a Google Apps for Education
school. We have distributed Chromebooks to our freshmen. We piloted Classroom last year. Our teachers and
students use Google Apps in their teaching/learning every day.
Gmail, which is Google's email service, is just one of the aforementioned Google Apps. Each teacher, staff
member, and student has been set up with an account. Each account holds 30 GB of data. The email account
is what gives each person access/rights to the other apps. Email has also become the preferred method of
contact between faculty/staff and students. lf a student needs to contact a teacher or staff member, they are
encouraged to do so via email.

The attached "consent form" outlines the responsibilities that come along with having a Gmail account. We
have highlighted some vulnerabilities - and have provided you with some guidance. Again, this form is
intended to provide information more than anything else. lt's very similar to the photo release form in that
regard. lt is imperative for the learning culture/environment that we have set up here at Fontbonne Hall
Academy for everyone to have these Gmail accounts - as well as access to Google Apps for Education. These
accounts provide a safe avenue of communication. Used properly, and in accordance with our
computer/internet use policies, they will allow for an enhanced learning experience.
Please sign and return the form at your earliest convenience. Students can drop off the form in my office.
Thank you once again for your time and understanding. As always, if you have any questions whatsoever,
please feel free to contact me via email at surdyka@fontbQqne.orq. As the Director of Technology, I look
forward to another exciting year as Fontbonne Hall Academy continues its quest to remain at the forefront of
new education technology practices.
Sincerely,

Marek D. Surdyka
Director of Technology
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FONTBONNE HALL ACADEMY
STUDENT E-MAIL CONSENT FORM
Internet, Web-based, student E-mail accounts are made available to Fontbonne
Hall Academy's students for instructional reasons. Student access to E-mail is a
privilege with a corresponding degree of responsibility for the user. As an
instructional tool, sfudent E-mail accounts are monitored and controlled by
Fontbonne Hall Academy. You are to read the following carefully. By signing
this document you are acknowledging that you have read it and understand it.

With the consent of your parentlguardian, you will be provided an E-mail account
for instructional use. This is a privilege extended to you to aid your learning and it
may be withdrawn or modified by Fontbonne Hall Academy if it is misused. By
signing this document to use the provided E-mail, you become responsible for your
actions with these tools and are accountable for them.
General Risks include by are not limited to the following:
t.
2.
3.

4.
5.

E-mails can oflen be immediately broadcasted worldwide and received by
many intended and unintended recipients.
Users can easily send an E-mail to an incorrect address.
E-mail is easier to falsifu than handwritten or signed documents.
Backup copies of E-mails may exist even after the sender or the recipient has
deleted his or her copy.
Without benefit of face-to-face interaction, E-mails can be misinterpreted in
tone and meaning.

General Information:
1.

Because of the many internet and E-mail factors beyond our control, we
cannot be responsible for misaddressed, misdelivered or intemrpted E-mail.

2.

E-mail is best suited for routine matters and simple questions. You should
not send us E-mails for urgent or emergency situations or for matters
requiring an immediate response.
Please do not use E-mail for communications regarding health information
of yourself or any other person at any time whatsoever. It is against the law

J.

4.
5.

to disclose another person's health condition or medical condition without
their legally proper consent.
You are responsible for protecting your password or other means of access
to E-mail.
The student E-mail system has been configured with the following
constraints:
a) Student E-mail accounts will be of a finite size. Students
should save important messages as text or word processing
documents to their desired storage location;
b) To prevent the spread of computer viruses, the ability of the
system to send and receive attachments will be controlled
including the prohibition of sending attachments in Fontbonne
Hall Academy's sole discretion.

As administrators of the student E-mail system Fontbonne Hall Academy will:

1.
2.
3.
4.

Enable and disable student accounts as needed for instructional reasons.
Access and read student E-mail for the purpose of monitoring appropriate
sfudent use.
Supervise student use of the E-mail system.
Maintain a file of their student's signed consent forms.

Student responsibilities include :

1.

Students should never put personal information in the E-mail messages
(name, phone number, age, home address).

2.
3.

Students must not use E-mail in an inappropriate or offensive marlner.
Students are responsible for returning a signed parental consent form before

E-mail accounts will be issued.

4.
5.

will adhere to the Fontbonne Hall Computer
Students will adhere to the terms of this Consent.
Students

Use

- Internet Policy.

General Terms of Use:
This E-mail account is provided as a support to the instructional process and
consequently any and all messages are open for review by the assigning instructor

or Fontbonne Hall Administrators. In maintaining and securing the system,
technology support personnel may also have access to the message traffic. Follow
these guidelines and apply contmon sense to evaluate your actions in using the
system:

1.

Messages must not contain profanity, obscene comments or sexually explicit
materials.

2.

Messages must not contain racist, sexist, religious or generation derogatory
content. Respect for members, Fontbonne Hall Academy and general

3.
4.
5.
6.

community is expected and should be expressed.
User identity will be accurately reflected in all message traffic.
No virus, program, or addition will be introduced into the system which
alters its operation, destroys or damages data or renames or relocates files.
Passwords, or other access codes or identifiers, are not to be shared by
student users. No student is authorized to use any other person's personal
identification, password or E-mail account.
Overall message volume or routing should not absorb a disproportionate
amount of E-mail svstem resources.

ACKNOWLEDGMENT

PRINT Student's First

and Last Name:

Student's Signature:

Date:

CONSENT
As parent/guardian, I consent to this student being assigned an E-mail account.

PRIilT

First and Last Name:

ParenVGuardian Sisnature

:

Date:

