English 3-4 CP: Business Letter
Assignment: Write a letter to E.M. Forster responding to the argument he makes in his essay “Tolerance.” 
Instructions: You should use business letter format, including the following:

· Return address (you can make one up if you don’t want to use your own)
· Date

· Inside Address (Forster lived at 6 Melcombe Place, Dorset Square, London NW1)
· Salutation
· Body
· Closing 
· Signature
Your letter should be three paragraphs:

· In the first paragraph, introduce yourself, explain the purpose of your writing, and state clearly whether you agree or disagree with him. You can also agree in part, but disagree on the whole, or vice versa.
· You second paragraph should explain your own argument in more detail. If you agree with Forster, explain why, and provide additional evidence that supports his argument—don’t just repeat what he says. If you disagree, explain why. And again, provide evidence for your point of view. 

· In the third paragraph, wrap up what you have said throughout your letter, but try to phrase it differently and more concisely. Bring your letter to a close with a more universal, broad-reaching statement. 
Rubric

Format:
____1 Return Address/Date

____1 Inside Address

____1 Salutation

____1 Closing

____1 Signature

____2 Correct Spacing

____3 Three Body Paragraphs

____5 Type in Times New Roman, 12 pt. font

Content:
____5 Spelling, Punctuation, Neatness

____5 Reason for writing clearly stated

____5 Argument clearly stated

____5 Assertions are supported with concrete new evidence

______ / 35 Total 
Attach this sheet to the back of your letter when you turn in on ___________________________.
Note: This is a major writing assignment. All work done on this assignment should be your own original work—no outside sources of literary analysis should be used in the writing of this essay. The consequences will be grave if there is any question of academic honesty.
