Ms. Wu’s English II Honors
GENERAL WRITING GUIDELINES
Please set up all submitted papers in the following manner:

At the top left margin of the first page, include your name (student ID number), your instructor’s name, the course, and the date of submission. For example:

______________________________________________________________________________________
Jane Smith (1234567)









        Smith 1
Ms. Wu
English 2H/Period

09 September 2010
Title of Paper

<Indent> Begin your essay here.

_______________________________________________________________________________________
Formal Writing Format:

· Timed, in-class writing: use blue or black ink

· Process papers: include all steps of the writing process, including prewriting, graphic organizers (if any), all drafts, peer editing notes, and final draft (final draft must be typed)
· Use MLA format:
· Type your paper on a computer and print it out on standard, white 8.5 x 11 –inch paper
· Double-space the text of your paper, and use a legible font like Times New Roman.
· Set the margins of your document to 1 inch on all sides. Indent the first line of a paragraph one half-inch (five spaces or press tab once) from the left margin.
· Create a header that numbers all pages consecutively in the upper right-hand corner, one-half inch from the top and flush with the right margin.
· Use either italics or underling throughout your essay for the titles of longer works and, only when absolutely necessary, providing emphasis.
Organization:

· Minimum 5 paragraphs per essay

· Minimum 5 sentences per paragraph (8 is more appropriate)
· Minimum 3 SAT words (highlighted or underlined)
· Indent paragraphs
Grammar:
· Avoid fragments and run-ons

· Be wary of subject/verb agreement
· Use present tense when discussing literature.
· Use consistent verb tense throughout your paper.
Miscellaneous:
· When introducing an author, use the full name; refer to the author by the last name for the rest of the essay.

· Make sure to underline or put quotations around any novels/stories/articles discussed.
· NEVER use “I” unless the prompt specifically asks you to discuss your own life.
· Prewriting score will include: MLA format, 3 SAT words, any/all rough drafts. This will be part of your overall essay score.
To create a header:  ^


-Go to “View”


-“Header & Footer”


-Press the “Align Right” button


-Type last name, space, click on button that says “Insert page #”


-or for newer versions-


-Go to “Insert”


-Click on “Page Number”


-Type last name, space in front of page number.








