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MISSION STATEMENT

High quality professional development has the goal of improving student learning at the heart of every school endeavor.   It fosters a deepening of subject matter knowledge, a greater understanding of learning, and a greater appreciation of students needs. Well-planned professional development helps educators and other staff meet the needs of students who learn in different ways, and who come from diverse cultural, linguistic, and socio-economic backgrounds.


It provides adequate time for inquiry, reflection, and mentoring, and is an important part of the normal working day.  In addition, it is rigorous, sustained, and adequate to the long-term change of practice, and directed toward educators' intellectual development and leadership. High quality professional development is educator designed and directed, incorporates the best principles of adult learning, and involves shared decisions designed to improve the school.


While balancing individual priorities with the school's staff development plan, professional development is supportive of the school's continuous improvement plan and its clearly articulated vision for students.

· Adopted from the National Foundation for the Improvement of Education
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OHIO STANDARDS FOR PROFESSIONAL DEVELOPMENT
1 High quality professional development (HQPD) is a purposeful, structured and continuous process that occurs over time.

• The goals and vision for professional development are clear, focused and aligned with school and district priorities and state and national goals.

• Professional development is continuous and includes planning, implementation, reflection, evaluation and revision.

• Professional development supports and advances the leadership capacity of all educators.

• Educators in small learning teams engage in sustained and ongoing professional development experiences.

• The structure and culture of the educational community supports professional development as a necessary condition for improvement.

• Resources are allocated for planning, implementing and supporting professional development.

2 High quality professional development (HQPD) is informed by multiple sources of data.

• School, district, state and national data related to student achievement are analyzed to determine the focus and content for professional development.

• Educators analyze their practice and examine multiple sources of data to determine the focus and content of their professional development plan.

• Educators study the research that support claims made by advocates of a particular approach to instructional improvement or whole school reform.

• Data from evaluations of previous professional development are analyzed to determine the focus and content for future professional development.

3 High quality professional development (HQPD) is collaborative.

• Professional development provides ongoing opportunities for educators to work together.

• Diverse teams of educators work collaboratively to plan, deliver and evaluate professional development.

• Professional development incorporates communication technologies to broaden the scope of collaboration.

4 High quality professional development (HQPD) includes varied learning experiences that accommodate individual educators’ knowledge and skills.

• Professional learning opportunities are based on identified needs.

• Professional development includes a variety of learning experiences.

• Professional development reflects a logical sequence of experiences.

5 High quality professional development (HQPD) is evaluated by its short- and long-term impact on professional practice and achievement of all students.

• Professional development is evaluated by assessing levels of participant satisfaction and learning of content.

• Professional development is evaluated by evidence of new skills applied to practice.

• Professional development is evaluated by the extent to which organizations change to improve.

• Professional development is evaluated on its impact on achievement of all students.

• The professional development process is evaluated.

6 High quality professional development (HQPD) results in the acquisition, enhancement or refinement of skills and knowledge.

• Professional development plans support the understanding and use of local, state and national standards as well as school and district curriculum priorities.

• Professional development supports the study, evaluation and integration of relevant and current best practices and research into practice.

• Professional development enhances understanding of instructional strategies appropriate to specific content, and addresses the needs of diverse learners.

• Professional development ensures that all educators understand and use various types of assessments to measure student learning.
• Professional development provides educators with tools to engage students, families and communities in improving student achievement
STEPS TO OBTAIN AND MAINTAIN YOUR OHIO DEPARTMENT OF EDUCATION (ODE) LICENSE


GUIDELINES FOR WRITING AN

INDIVIDUAL PROFESSIONAL DEVELOPMENT PLAN (IPDP)

The intent of the Individual Professional Development Plan (IPDP) is professional development on an individual basis with goals directed at improving student learning and achievement.  The most important measurement of a teacher’s success is student success/achievement.  The IPDP must be related to the educator’s area of state-issued certificate/license that is up for renewal or be related to the educator’s teaching assignment and will be separate and unrelated to the evaluation process required for continued employment. The IPDP must reflect Ohio Standards.
1. The IPDP is a plan for helping you to grow professionally.

2. A new IPDP must be written every time you renew your license.  
3. A new IPDP should be written as soon as your receive your new license and MUST be approved before engaging in any professional development activities. 

4. The importance of the IPDP is increased due to the fact that the LPDC must verify that the professional development hours match the educator’s IPDP.

5. The IPDP must have 3 professional development goals but may have more. 

6. A GOAL statement should use an action verb signifying your personal learning. 

7. At least one of your GOALS should be subject specific. In other words, at least one goal must relate to your specific licensure area or subject(s) you are teaching.

8. For your GOALS, DO use language such as: explore…; investigate…; research…; write about…; study…; gain knowledge.

9. When writing your GOALS, remember to include three distinct aspects: (1) intention to engage in learning; (2) focus for learning; and (3) rationale for & application of learning.

10.  Each GOAL must be accompanied by and relate to an Ohio Standard – refer to pages 11 -13. Use the standards to direct your goals.

11. An IPDP may be revised during the licensing cycle and resubmitted to the LPDC for review and approval.
12.  You must complete 6 semester hours or 180 points during each new licensing cycle. 
Jewish Education Center of Cleveland

Individual Professional Development Plan (IPDP)
	Applicant Name:
	Submission Date:

	Your School Name:

	Teaching Assignment:

	Type of Certificate/License:

	Area of Licensure:

	License Issue Date:
	Effective Date:

	
	Expiration Date:

	Plan Type: Select one: 

            (  Initial IPDP                        (  Revised IPDP

	Renewal Cycle

Select one: 
(  Transitioning from certificate to license

· 1st renewal of 5-year license

· 2nd renewal of 5-year license

· 3rd + renewal of 5-year license

	Goals List 3 goals for your professional development. Within each goal, include three distinct aspects: (1) intention to engage in learning; (2) focus for learning; and (3) rationale for & application of learning. You must include which Ohio Educator Standard(s) each goal reflects. (See samples on pages 8 – 10.) 

	Goal 1

Educator Standard

	Goal 2

Educator Standard

	Goal 3

Educator Standard


FOR LPDC USE ONLY:
· Revise/Resubmit
See attached sheet for revision requirements.

(  Approved as written
LPDC Approval Signature___________________________ Date_________________ 
SAMPLE – ELEMENTARY SCHOOL TEACHER

Jewish Education Center of Cleveland

Individual Professional Development Plan (IPDP)
	Applicant Name: ELEMENTARY TEACHER
	Submission Date:9/8/08

	Your School: name of School

	Teaching Assignment: 2ND GRADE 

	Type of Certificate/License: 5-year professional LICENSE

	Area of Licensure: 1 - 8

	Issue Date: 6/10/08
	Effective Date: 7/1/08

	
	Expiration Date: 6/30/2013

	Plan Type

Select one:
(  Initial Proposal    (   Revised Proposal

	Renewal Cycle

Select one: 
(  Transitioning from certificate to license

· 1st renewal of 5-year license

(   2nd renewal of 5-year license

· 3rd + renewal of 5-year license

	Goals List 3-5 goals for your professional development. Within each goal, include three distinct aspects: (1) intention to engage in learning; (2) focus for learning; and (3) rationale for & application of learning. Indicate which Ohio Educator Standard(s) each goal reflects. 

	Goal 1 I will INCREASE AND ENHANCE MY KNOWLEDGE OF READING AND WRITING INSTRUCTIONAL STRATEGIES TO EFFECTIVELY TEACH READING AND WRITING AS PERTAINS TO THIS AGE GROUP.
Educator Standard: Teacher # 2 CONTENT

	Goal 2

I will DIFFERENTIATE INSTRUCTION TO SUPPORT THE LEARNING NEEDS OF ALL STUDENTS, INCLUDING THOSE WITH DIVERSE LEARNING STYLES. I WILL CREATE AND IMPLEMENT ACTIVITIES THAT ENCOURAGE STUDENTS TO DEVELOP AS INDEPENDENT LEARNERS. 

Educator Standards:

Teacher #1  TEACHERS and TEACHER # 4 INSTRUCTION

	Goal 3

I will CREATE LEARNING SITUATIONS IN WHICH STUDENTS LEARN TO WORK INDEPENDENTLY, IN SMALL GROUPS, AND AS A CLASS.  I WILL ENCOURAGE PARENTS TO SUPPORT STUDENT LEARNING.
Educator Standards:

Teacher #5 LEARNING ENVIRONMENT


FOR LPDC USE ONLY:
· Revise/Resubmit
See attached sheet for revision requirements.


(  Approved as written

LPDC Approval Signature___________________________ Date_________________

SAMPLE – MIDDLE SCHOOL TEACHER

Jewish Education Center of Cleveland

Individual Professional Development Plan (IPDP)
	Applicant Name:  MIDDLE school. Teacher
	Submission Date:9/8/08

	Your School: name of School

	Teaching Assignment: 6, 7, 8th grade Social Studies

	Type of Certificate/License: 5-year professional LICENSE

	Area of Licensure: 4-9 Social Studies and Language Arts

	Issue Date: 6/10/08
	Effective Date: 7/1/08

	
	Expiration Date: 6/30/2013

	Plan Type

Select one:
(  Initial Proposal    (   Revised Proposal

	Renewal Cycle

Select one: 
(  Transitioning from certificate to license

· 1st renewal of 5-year license

(   2nd renewal of 5-year license

· 3rd + renewal of 5-year license

	Goals List 3-5 goals for your professional development. Within each goal, include three distinct aspects: (1) intention to engage in learning; (2) focus for learning; and (3) rationale for & application of learning. Indicate which Ohio Educator Standard(s) each goal reflects. 

	Goal 1 I will extend my knowledge of adolescent and middle school student development, as well as problems associated with this age group in order to help me plan appropriate lessons and interventions so students will be successful in my class. 

Educator Standard:

Teacher # 1  STUDENTS  and Teacher #5 ENVIRONMENT

	Goal 2 

I will increase and enhance my knowledge of social studies curriculum to ensure that goals and activities align with Ohio Academic Content Standards 
Educator Standards: Teacher # 2 CONTENT and Teacher #4  INSTRUCTION

	Goal 3

I will further my understanding and use of varied assessment tools to evaluate and ensure student learning.  I will support student learning with enhanced communication with other teachers and parents.
Educator Standards:

Teacher #3 ASSESSMENT and Teacher #6 COLLABORATION & COMMUNICATION


FOR LPDC USE ONLY:
· Revise/Resubmit
See attached sheet for revision requirements.


(  Approved as written

LPDC Approval Signature___________________________ Date_________________

SAMPLE – HIGH SCHOOL TEACHER

Jewish Education Center of Cleveland

Individual Professional Development Plan (IPDP)
	Applicant Name: HIGH school. Teacher
	Submission Date:9/8/08

	Your School: name of School

	Teaching Assignment: 9, 10th grade Math

	Type of Certificate/License: 5-year professional LICENSE

	Area of Licensure: math 7-12

	Issue Date: 6/10/08
	Effective Date: 7/1/08

	
	Expiration Date: 6/30/2013

	Plan Type

Select one:
(  Initial Proposal    (   Revised Proposal

	Renewal Cycle

Select one: 
(  Transitioning from certificate to license

· 1st renewal of 5-year license

(   2nd renewal of 5-year license

· 3rd + renewal of 5-year license

	Goals List 3-5 goals for your professional development. Within each goal, include three distinct aspects: (1) intention to engage in learning; (2) focus for learning; and (3) rationale for & application of learning. Indicate which Ohio Educator Standard(s) each goal reflects. 

	Goal 1 I will enhance my knowledge of current assessment tools and select and implement new diagnostic assessments. I will differentiate instruction as needed.
Educator Standard:

Teacher # 3  ASSESSMENTS

	Goal 2 

I will improve my skills for leading, collaborating and mentoring students, pre-service teachers and peers to improve the quality of the instructional program.

Educator Standards:

Teacher # 6 Collaboration and Communication

Teacher #7  Professional Responsibility and Growth 

	Goal 3

I will further my understanding and use of methods to integrate technology into the classroom and curriculum for instruction, assessment and as a tool for communication.

Educator Standards:

Teacher #2 CONTENT and Teacher #4 INSTRUCTION


FOR LPDC USE ONLY:
· Revise/Resubmit
See attached sheet for revision requirements.


(  Approved as written

LPDC Approval Signature___________________________ Date_________________

OHIO STANDARDS FOR THE TEACHING PROFESSION
Use these standards to direct your goals in your IPDP. Each goal must include a standard.
1 Teachers understand student learning and development and respect the diversity of the students they teach.

• Teachers display knowledge of how students learn and of the developmental characteristics of age groups.

• Teachers understand what students know and are able to do and use this knowledge to meet the needs of all students.

• Teachers expect that all students will achieve to their full potential.

• Teachers model respect for students’ diverse cultures, language skills and experiences.

• Teachers recognize characteristics of gifted students, students with disabilities and at-risk students in order to assist in appropriate identification, instruction and intervention.
2 Teachers know and understand the content area for which they have instructional responsibility.
• Teachers know the content they teach and use their knowledge of content-area concepts, assumptions and skills to plan instruction.

• Teachers understand and use content-specific instructional strategies to effectively teach the central concepts and skills of the discipline.

• Teachers understand school and district curriculum priorities and the Ohio academic content standards.

• Teachers understand the relationship of knowledge within the discipline to other content areas.

• Teachers connect content to relevant life experiences and career opportunities.
3 Teachers understand and use varied assessments to inform instruction, evaluate and ensure student learning.

• Teachers are knowledgeable about assessment types, their purposes and the data they generate.

• Teachers select, develop and use a variety of diagnostic, formative and summative assessments.

• Teachers analyze data to monitor student progress and learning, and to plan, differentiate and modify instruction.

• Teachers collaborate and communicate student progress with students, parents and colleagues.

• Teachers involve learners in self-assessment and goal setting to address gaps between performance and potential.
4 Teachers plan and deliver effective instruction that advances the learning of each individual student.

• Teachers align their instructional goals and activities with school and district priorities and Ohio’s academic content standards.

• Teachers use information about students’ learning and performance to plan and deliver instruction that will close the achievement gap.

• Teachers communicate clear learning goals and explicitly link learning activities to those defined goals.

• Teachers apply knowledge of how students think and learn to instructional design and delivery.

• Teachers differentiate instruction to support the learning needs of all students, including students identified as gifted, students with disabilities and at-risk students.

• Teachers create and select activities that are designed to help students develop as independent learners and complex problem-solvers.

• Teachers use resources effectively, including technology, to enhance student learning.
5 Teachers create learning environments that promote high levels of learning and achievement for all students.

• Teachers treat all students fairly and establish an environment that is respectful, supportive and caring.

• Teachers create an environment that is physically and emotionally safe.

• Teachers motivate students to work productively and assume responsibility for their own learning.

• Teachers create learning situations in which students work independently, collaboratively and/or as a whole class.

• Teachers maintain an environment that is conducive to learning for all students.
6 Teachers collaborate and communicate with students, parents, other educators, administrators and the community to support student learning.

• Teachers communicate clearly and effectively.

• Teachers share responsibility with parents and caregivers to support student learning, emotional and physical development and mental health.

• Teachers collaborate effectively with other teachers, administrators and school and district staff.

• Teachers collaborate effectively with the local community and community agencies, when and where appropriate, to promote a positive environment for student learning.
7 Teachers assume responsibility for professional growth, performance and involvement as an individual and as a member of a learning community.

• Teachers understand, uphold and follow professional ethics, policies and legal codes of professional conduct.

• Teachers take responsibility for engaging in continuous, purposeful professional development.

• Teachers are agents of change who seek opportunities to positively impact teaching quality, school improvements and student achievement.
OHIO STANDARDS FOR PRINCIPALS
Use these standards to direct your goals in your IPDP. Each goal must include a standard.

1 Principals help create a shared vision and clear goals for their schools and ensure continuous progress toward achieving the goals.

• Principals lead the process of setting, monitoring and achieving specific and challenging goals that reflect high expectations for all students and staff.

• Principals lead the change process for continuous improvement.

• Principals anticipate, monitor and respond to educational developments that affect school

issues and environment.

2 Principals support the implementation of high-quality standards based instruction that results in higher levels of achievement for all students.

• Principals ensure that the instructional content that is taught is aligned with the Ohio academic

content standards and curriculum priorities in the school and district.

• Principals ensure instructional practices are effective and meet the needs of all students.

• Principals advocate for high levels of learning for all students, including students identified as gifted, students with disabilities and at-risk students.

• Principals know, understand and share relevant research.

• Principals understand, encourage and facilitate the effective use of data by staff.

• Principals support staff in planning and implementing research-based professional development.

3 Principals allocate resources and manage school operations in order to ensure a safe and productive learning environment.

• Principals establish and maintain a safe school environment.

• Principals create a nurturing learning environment that addresses the physical and mental health needs of all.

• Principals allocate resources, including technology, to support student and staff learning.

• Principals institute procedures and practices to support staff and students and establish an

environment that is conducive to learning.

• Principals understand, uphold and model professional ethics, policies, and legal codes of

professional conduct.

4 Principals establish and sustain collaborative learning and shared leadership to promote learning and achievement of all students.

• Principals promote a collaborative learning culture.

• Principals share leadership with staff, students, parents, and community members.

• Principals develop and sustain leadership.

5 Principals engage parents and community members in the educational process and create an environment where community resources support student learning, achievement and well being.

• Principals use community resources to improve student learning.

• Principals involve parents and community members in improving student learning.

• Principals connect the school with the community.

• Principals establish expectations for the use of culturally-responsive practices, which

acknowledge and value diversity.
	Jewish Education Center of Cleveland

	Pre-Approval Form 

For Professional Development Activity

	Name:
	IPDP Approval Date:

	Teaching/Work Assignment:

	Your School Name:

	Date(s) of Professional Development including year:

	Sponsor of Professional Development:  Who is offering the course/activity?

	Title of Professional Development: (Specify) Name of course, workshop, etc.


	Type: Select one or more – see pages 15 – 19 in this book 


(  College/university credit course

· Professional conference/workshop 

· Professional presentation

· ODE Mentor or Cooperating Teacher

· Membership on LPDC, JECC, Local, State or National committees

· Curriculum development

· Publication of article or book

· Educational project 

· Educational travel

· National Board for Professional Teaching Standards

                        (  Teaching college or university course

	Description of Professional Development – Attach official description of professional development (e.g. from course catalogue, flyer, etc.).

	IPDP Goal(s) applicable to this Professional Development (write the number of the applicable goal from your IPDP.)


	FOR LPDC USE ONLY:

· Revise/Resubmit

(  Approved as written

LPDC Approval Signature___________________________ Date_________________




RENEWAL OPTIONS
	#
	Renewal Option
	Point Values
	Description and Criteria
	Verification

	1
	College Credit
	Maximum = 180 points

1 semester hour = 30 points

1 quarter hour = 20 points
	Acceptable coursework offers content that provides new information and is offered on campus, off campus or through extension by any accredited two- or four-year college or university.  Courses must be taken for credit, and the license holder must earn a passing grade or a “pass” in courses taken on a “pass” or “fail” basis.


	Official transcripts from the university.

	2
	Professional Conference, Workshop

REVISED 2013
Revisions are italicized
	Maximum = 

100 points per license cycle

May be used only for the first time taking the course during the licensing cycle. 


	Any formal meeting, workshop, institute or seminar offered by an accredited source which addresses educational concerns through objectives such as upgrading skills and knowledge, providing information and/or providing motivating activities for educators or students. Conference/workshop must be relevant to educator’s area of licensure, teaching assignment or duties at school.


	Certificate of completion/ attendance/ participation which provides number of hours/points in attendance.


	3
	Professional Presentation
	Maximum = 90 points

Point value = 15 points per topic presentation.

Preparation/presentation: 

1 hour = 2 points

May be used only for the first time giving the presentation.


	A professional presentation offers an educator the opportunity to present to various publics which in itself creates learning and growth for the educator and acquisition of skills which improve teaching and learning within the classroom and school.  

· Must be offered through a recognized local, state or national professional organization.

· Must contribute to the education profession in the individual’s specific field.


	Letter of involvement from sponsoring organization

	4
	ODE Mentorship Function
(No Assessor function.)
	Maximum = 40 points

A one time granting of up to 40 points.

Must be requested by November of the school year in which the mentoring will be done.


	Mentorship function is defined by the State of Ohio Teacher Education and Licensure Standards. 

Note that the option only pertains to the mentorship function and not the assessor function. 


	Detailed log signed and approved by the supervisor. Log notations must include specific examples of new learning on the part of the mentor. Hours/points earned tabulated from detailed log submitted by mentoring teacher.

	5
	Cooperating Teacher for a Student or Practicum Teacher
	Maximum = 30

Maximum = 10 point per quarter assignment

Maximum = 15 point per semester assignment 

1 point per week

Must be requested by November of the school year in which the teacher serves as a cooperating teacher.
	A Cooperating Teacher for a student or practicum teacher engages in a systematic program of noting, analyzing, and discussing the activities of assigned student or practicum teacher. Observations must be planned, focus on one or more predetermined aspects of instruction, and include follow-up activities such as discussion, critique, or application of what has been observed or analyzed.
	Documentation of participation from the college. A reflective journal documenting the learning process and activity log must be maintained and submitted. Hours/points earned tabulated from detailed log submitted by cooperating teacher.


	6
& 7
	Note about ODE Mentorship Function and Cooperating Teacher for a Student Teacher
	Maximum combinations – see next column
	Maximum combinations acceptable:

A teacher may earn up to 70 points total by using renewal options currently numbered 5 and 6.  In other words, the combination of these renewal options is not to exceed 70 professional development points out of the 180 points required in the 5-year licensing cycle. 

	

	8
	LPDC

(Local Professional Development Committee)
	Maximum = 

45/committee member

90/ committee chair

15 points/service year for committee member

30 points/service year for committee chair
	Serve as a member or chair of the Local Professional Development Committee. Service on the LPDC is considered legitimate growth and learning for the educator, and, by the nature of the service, will improve teaching and learning within the school. The 15 point professional development credit is based on 1.5 hours/points for each meeting for a maximum of 9 meetings per school year. 

	Attendance is noted in LPDC minutes. 
Pre-Approval form must be submitted.
Must attend 80% of meetings in order to receive credit.



	9
	Membership on JECC, Local, 

State or National Committees
	Maximum = 60

Point value = 1 point per clock hour
	Service on and attendance at an education-related committee on a regular basis either by election, appointment, or volunteering. These committees may be created for ad hoc purposes, or may be standing committees of the JECC, local, state, or national professional or civic organizations, not to include the school in which the applicant is employed. 


	Documented in personal log signed by the committee chair. Additional verification may be requested by LPDC.

	10
	Curriculum Development
	Maximum = 90

Point value = 1 point per clock hour
	Points for contracting with the JECC or a bona fide educational publisher to write a curriculum or specific part(s) or grade level(s) of a curriculum for use by classroom teachers and/or students. Usually a group activity in which the license holder may accrue points for time spent in preliminary planning and development or in completing materials. 

Credit shall be given for service as an official member of the JECC, local, state national or international committee.


	Detailed activity log and copy of curriculum document.

Additional verification may be requested by LPDC.

	11
	Publication of Original Works, including article or chapter

REVISED 2012


	Maximum = 60

Point value = Up to 30 points per published item.

Multiple authors are acceptable.
	Points for published professional research, experiences, perceptions, and beliefs in education. The written narrative, article, or chapter should contribute to the effective practice of the profession and/or to the body of knowledge of the profession. Publication site will be evaluated. Materials “published” on the internet will not be evaluated for credit. 

	Copy of published article.

Additional verification may be requested by LPDC.



	12
	Publication of Book

REVISED 2012


	Maximum = 90

Point value = Up to 90 per book

If multiple authorship, each author is eligible to receive up to 90 points.
	Points for writing and professionally publishing an original book:

· Which focuses on concepts applicable to the teaching profession. 
· Whose content increases the body of knowledge of literature, history, science, or other content area. 
· For use as a textbook in a classroom. 
This does not include editing or revising previously published materials. A book cannot be self-published.

 Materials “published” on the internet will not be evaluated for credit.

	Copy of professionally published book.

Additional verification may be requested by LPDC.



	13
	Educational Project

REVISED 2013
Revisions are bold & italicized
	Maximum =

30 points per license cycle.
	Educational project proposals must be presented in writing before beginning the project. A substantial document with requirements and end goals must accompany the proposal before the LPDC can make a decision. 
	Proof of project completion in form of written report and/or tangible product. Point value to be determined based on product. 


	14
	Educational Travel
	Maximum = 45

Point value = 3 points per day up to 15 points per 5 consecutive days.
	The purpose is to allow the educator to acquire knowledge needed to implement assisting curricula or develop new programs within the job assignment.

A license holder shall submit to the principal and the LPDC for pre-approval a written plan that explains the reason and nature of study. The plan should be specific.
	Documentation of activities such as a travel itinerary, fellowship award, or exchange program/letter of acceptance. 

Upon return, submit written summary along with lesson plans, programs or curricular units to the principal and LPDC and share products of travel with colleagues. Additional verification may be requested by LPDC.


	15
	National Board for Professional Teaching Standards 
	Maximum = 180 if certification attained. 

If not attained, credit to be determined by LPDC.
	For the completion of the study and research that culminates in certification by the National Board of Teacher Certification.
	Valid copy of the National Certificate and/or letter from NTBS.

Copy of portfolio work submitted to NBPTS.

Supporting documentation from ODE.

	16
	Teaching College/University Course
	Maximum = 90

Point value = 30 points per semester hour

May only be used for first time teaching the course.
	For teaching a course at the college or university level. The course must be offered through an accredited college/university or other approved post-secondary educational institution. 
	Letter from college/university indicating involvement and copy of course syllabus to LPDC.


Jewish Education Center of Cleveland

Professional Development (PD) Summary for Use by Educator 
Must be maintained by each Educator for tracking Professional Development during the licensing cycle. 

Must accumulate 180 points or 6 semester hours during each licensing cycle.  
Teacher Name____________________________________          School Name ________________________________
Note: PD Stnd = professional development standard – There are 7 Professional Development Standards for Ohio Teachers.
	Title of Pre-Approved Professional  Development 
	Approval Date
	Credit

Granted
	PD Stnd 1
	PD Stnd 2
	PD Stnd 3
	PD Stnd 4
	PD Stnd 5
	PD Stnd 6
	PD Stnd

7

	SAMPLE:  Infusing Technology into 
the Science Curriculum
	12/10/09
	10 points
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Ohio Department



  Of Education

John Kasich, Governor

Stan W. Heffner, Superintendent of Public Instruction

Approval Verification Form

For Educators Leaving a LPDC

This verifies that the following educator had an approved Individual Professional

Development Plan and that

______________________________ _____________________ _________________


(print - name of educator)


 (Educator ID)

         (birthdate)

has completed the following credits toward completion of the plan since ______________












     (date)

_____________ college/university semester hours

_____________ college/university quarter hours

_____________ LPDC approved professional development activities (CEUs)

__________________________________________ ______________ ____________


(authorized signature)



           (school/district IRN)
   (date)

Please print:

Name of Authorized Signer _______________________________

Name of School/District ____________________________________

LPDC IRN _______________________________________________

Name of LPDC ___________________________________________

LPDC chairperson _________________________________________

LPDC address _____________________________________________

_________________________________________________________

_________________________________________________________

Chairperson phone number__________________________________

Chairperson email address __________________________________

Mail to: Office of Educator Licensure


  25 South Front Street, Mail Stop 105, 
             Columbus, Oh 43215-4183
             Telephone 614-466-3593 4/2009
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VERIFICATION FOR EDUCATOR LEAVING JECC DISTRICT

LPDCs are a collegial effort to support and maintain a quality teaching force.  In the spirit of collegiality, the JECC LPDC has adopted a policy for reciprocity.  New employees who hold a current Ohio license, and who have had coursework and/or professional development activities approved by their former LPDC during the current license cycle, shall have said coursework/activities approved and recognized by the JECC LPDC upon receipt of a Verification Form from their former district.  Upon employment in a JECC school, a current valid IPDP from the previous employing district must be submitted to the LPDC. This reciprocity will apply only to those activities/courses completed during the current renewal cycle.  

An official ODE verification form will be provided to any licensed or certificated staff leaving a JECC Day School to verify his/her professional development activities and IPDP undertaken while in the employment of the JECC school.

RESOLUTION OF DISAGREEMENT

Renewal of provisional licenses is a state function. However, disputes regarding approval of renewal work or application of such work toward renewal of license have been assigned to the Local Professional Development Committee (LPDC) which approves a person for a license or a license renewal to the state.

Disagreements regarding renewal activity are subject to a review procedure as follows:

1. Documents will be returned and the educator will receive written notification of the reasons for the LPDC decision.  Reasons for returning documents are:

· Incomplete plan

· Plan lacks relevance to current assignment

· Plan lacks clarity

· Insufficient activity

· Doesn’t meet LPDC timelines

· Incomplete verification of activities

· Other________________________________

The educator revises documents and returns them to the LPDC.  If there is still disagreement, go to number 2 below.

2. The educator will address the LPDC in person to explain and defend activity.  If                     there is still disagreement, go to number 3 below.

3. Final Step:  The activity will be reviewed by a panel of three people:

· 1 representing the educator

· 1 representing the LPDC

· 1 from the JECC program staff, chosen by the other two.

· The decision of this group is final and binding.
	Responsibilities of:
	Area of Responsibility
	Action and/or Criteria

	License holder/
Educator
	Development of an Individual Professional Development Plan (IPDP)
	· Each new license requires a new IPDP.

· IPDP must have at least 3 goals with applicable Ohio Educator Standards
· IPDP goals must pertain to the area of licensure or the teaching assignment.

	
	Maintain record of all professional development activities using summary chart. Maintain personal records of license related documents.  
	Original IPDP, Pre-approval forms for each activity, license, verification forms, professional development summary chart. 

	
	Submit IPDP to Local Professional Development Committee (LPDC) for review and approval.
	Apply to LPDC in a timely manner. Submit by the week before an LPDC meeting.

	
	Prepare Pre-Approval forms along with course/activity descriptions and submit to the LPDC for review and approval in a timely fashion.
	· Each activity requires a separate Pre-approval form.

· Submit forms PRIOR to beginning activity.

	
	After completing activities, submit forms to LPDC –before June 1 of expiration year.

· Pre-Approval forms and verification documents
· ODE application from website.

· Copy of current license.
	Pre-Approval forms must be accompanied by documentation verifying completion of activities, e.g. official transcripts, certificate of completion, etc.

	
	Apply directly to the Ohio Department of Education for renewal of license.
	· Completed ODE application form.

· License fees.

· Valid background check must be on file with ODE – see pages 26 – 28.

	
	Prepare new IPDP for new license and follow steps from the beginning.
	Send copy of new license to LPDC Support Staff at the JECC.

	General Studies 

Supervisors or Administrators
	Maintain dialogue with teachers on the requirements pertaining to licensure and the individual’s responsibilities for renewal.
	

	
	Maintain a central personnel file for each teacher.
	· Copy of the license/certificate.

· Copy of  IPDP

· Pre-Approval forms 
· BCII/FBI Reports (background checks)

	
	Distribute Professional Development and License Renewal booklets to each license holder.
	Booklet developed by the LPDC and distributed by the JECC.

	
	Maintain central file of blank forms to be used by license holders
	· IPDP forms

· Pre-Approval forms 

· ODE license forms

	
	Disseminate information related to professional development opportunities to teachers
	· College catalogues or brochures

· JECC/JESP courses

· Workshop announcements 

	Local Professional Development Committee(LPDC)
	Review and approve Individual Professional Development Plans (IPDP’s) prepared by license holder/educator.
	Return approved IPDP to the license holder with copies to the supervisor and school office. 

	
	Review and approve Pre-Approval forms for each professional development activity.
	Return approved Pre-Approval forms 

      to the license holder.

	
	Review and approve license holder’s completed ODE license application. 

Sign off after January 1 but before June 15 of the fifth year of the license holder’s current validity period that all requirements have been met by the license holder.
	Return all reviewed/approved documents to the license holder for submission to ODE.

· ODE application form

· Pre-Approval forms 
· Verification of completion for each activity.



	
	Return decisions to license holders.
	Return paperwork to the license holder.

	
	Works with support staff of the JECC to ensure proper handling of licensing paperwork. 
	

	Jewish Education Center of Cleveland (JECC)
	Provides support staff to the LPDC.
	Documents decisions made by the LPDC in monthly minutes.

	
	Provide consultation for license holders, general studies administrators, heads of schools and LPDC as needed.    
	


LPDC STRUCTURE AND MEETING SCHEDULE
Senate Bill 230 authorized the establishment of Local Professional Development Committees (LPDCs) in every school district and chartered nonpublic school by September 1998. One of the primary functions of an LPDC is to ensure that the professional development of educators aligns with the rising expectations for students, schools and teachers. The LPDC members also review the course work and other professional development activities proposed and completed by educators within the district to determine if the requirements for renewal of licenses have been met. 
The JECC Local Professional Development Committee (LPDC) shall be the official certification/licensing body for the day schools affiliated with the Jewish Education Center of Cleveland.
The JECC LPDC will be comprised of three (3) representatives from each of the affiliated day schools.  The members will be appointed by the directors of each of the affiliated schools.  The membership should consist of one-third administrative representatives and two-thirds teacher representatives.  Each member will serve staggered three (3) year terms.  Terms shall run from July 1 through June 30.  In this way, each school should have representatives who rotate off of the committee each year while maintaining at least one representative who has acquired experience on the committee.  

The chairperson will be selected by the members of the LPDC.  The chairperson will be required to sign all IPDP’s and Pre-Approval forms.

Membership of the LPDC shall meet on a monthly basis during the school year, thereby meeting from September through June.  An annual scheduled calendar will be determined by the LPDC.  

Meetings shall be held at the Jewish Education Center of Cleveland, 2030 South Taylor Road, Cleveland Heights, Ohio. 

The LPDC should have a minimum of one representative per school to convene.  A simple majority of the committee present must agree for approval.

Minutes of each meeting shall be distributed to members of the LPDC as well as school directors and general studies administrators. 

The JECC shall provide support staff to the LPDC.  The support staff person shall record and distribute minutes to the meetings.  

HOUSE BILL 1 BACKGROUND CHECK REVISIONS
EFFECTIVE JANUARY 1, 2010

Excerpts from Ohio Department of Education website www.ode.state.oh.us 

With the passage of House Bill 1, background check requirements were enacted

for licensed educators in Ohio.  Background checks consist of Ohio BCII (Bureau of Criminal Identification and Investigation) and FBI fingerprinting.
· Initial applicants for a license must complete both BCII and FBI criminal background checks. These checks need to be less than 365 days old to be considered valid for licensing purposes.

· Educators who are renewing a license or permit and have lived continuously in the 


State of Ohio for the previous five years, and have a BCII background check on file with 
ODE, will need to complete only an FBI criminal background check once every five years. 
Educators who have not lived continuously in the state for the past five years will need to 
complete both a BCI and FBI background check.

· Educators with multiple licenses only need to submit the required background checks when they are applying for the renewal of the license or permit.

· Educators who hold a permanent certificate are required to submit the required background checks once every five years. Permanent certificate holders who have lived


continuously in Ohio for those five years, however, will only need to submit FBI background


checks.

· Educators still need to have the fingerprinting agency request that the results be sent to the


Ohio Department of Education.  

FACT SHEET AND FREQUENTLY ASKED QUESTIONS ABOUT 

OHIO BACKGROUND CHECK REQUIREMENTS

Excerpts from Ohio Department of Education website www.ode.state.oh.us 

As required by Ohio law, certificate holders and all non-licensed school employees need to

submit fingerprints for both an Ohio criminal background check (BCII) and an FBI criminal

background check to the Bureau of Criminal Identification and Investigation (BCII).

Process

Where can I go to complete the BCII and FBI background check requirement?

The JECC works with the Diocese of Cleveland to offer Webcheck background checks (fingerprinting) periodically at the JECC. If the educator is unable to schedule an appointment at that time, he/she should check with a local law enforcement agency or use the Ohio Attorney General’s Web site to find another site: http://www.ohioattorneygeneral.gov/Services/Business/WebCheck .

How do I have the background checks done?

ODE requests that both background checks (BCII and FBI) be completed electronically through

WebCheck so the fingerprints will be sent immediately to BCII. This allows for a much quicker

processing of the prints and results reported to ODE. Please ask the agency you use if they have

both Ohio and National WebCheck machines. 
PLEASE NOTE: As of June 1, 2008, everyone in Ohio must use WebCheck unless the individual has a history of “bad quality prints‟ that cannot be captured on a WebCheck screen.

Where do I send the results of the background check?

Licensed (and certificated) educators need to have the results sent to the Ohio Department of Education. Please tell the agency you use to send the results to ODE. Non-licensed school employees should have results sent to their employing school districts.

How long does it take for ODE to receive my background checks results?

First, it is critical that the agency you use for the background checks mark the form to send the

results to the Ohio Department of Education. Results can take longer as BCII processing time

varies and/or if a record is found during the course of the criminal background check. If a record is

found, it could lengthen the process to several weeks.

What happens if there is a delay in ODE’s receipt of the background check results?
from BCII?

To accommodate educators, ODE‟s Office of Educator Licensure will hold an application while waiting for the background check for 180 days to accommodate any BCII delays. Educators are encouraged to have their prints done as soon as possible, even if they still are completing coursework. In that case, the print results can be held at ODE and matched up with the teacher’s application when it arrives. Remember: electronic prints are processed much faster, as a rule, than “inked” or “rolled” prints.

Validity period for background checks

How often do I need to complete background checks for Ohio educator licensure? Ohio law requires that all individuals must have a baseline BCI and FBI criminal background check at the time they apply for their first Ohio educator license, certificate or permit, and those BCI and FBI background checks must be no older than one year (365 days) at the time they are used for initial licensure.

If an individual then resides continuously in Ohio, he or she does not need to update the BCI background check, but must obtain an updated FBI check once every five years.
If an individual lives outside Ohio at any time during the five years after obtaining a BCI check, then both background checks will need to be updated.
This applies to all individuals holding a state of Ohio educator license, certificate or permit, including a non-tax certificate (no expiration date), a permanent certificate (no expiration date) and an 8-year professional certificate.
It is the responsibility of educators holding ODE licenses, certificates or permits, as well as their employers, to ensure that the law is followed with regard to obtaining required updated background checks within the five year timeframe prescribed by law, even if the expiration of a background check does not always coincide with the expiration of the license.

It is anticipated that, over time, the expiration of licenses and background checks would align, but in cases where they are not aligned, it is still the educator’s responsibility to meet the five year background check requirement in law, regardless of when the educator’s license is actually due to expire. Educators should not allow required criminal background checks to become expired (beyond five years) just because their license is not yet due for renewal.

I had my background checks done recently for another job; can I have those results

sent to you?

If the results are less than one year old, you may have them sent by BCII to ODE for use in renewing your license. Contact BCII at 740-845-2375.

Cost

How much should I expect to pay for the background checks?

Cost of the fingerprinting varies, depending on where you have it done. 

Who is responsible for paying for these background checks?

Unless a school has made provisions to pay for the background checks, the licensed educator or school employee will be responsible for this cost.

Related questions and contact information

Who can I contact regarding the status of my background checks?

You can contact BCII at 877-224-0043 or P.O. Box 365, London, OH 43140. You also may check

the ODE Educator Profile on the ODE Web site (www.ode.state.oh.us). (You must establish a SAFE account – look for the gray “Sign in” button on the home page.) You then will be able to see if ODE has a valid background check (BCII and FBI) on file for you. If you cannot find the information you need on Educator Profile, you may call the Office of Educator Licensure at 1-877-644-6338 (toll free) or (614) 466-3593 for assistance.

Special circumstances

Am I notified if my application is on hold for a background check?

Yes, if your application is on hold pending receipt of the BCII and FBI background checks, you

should receive an email from ODE. ODE holds license applications for 6 months pending receipt of background checks. 
What if my fingerprints cannot be taken electronically or by ink?

You should contact BCII at 740-845-2375 to learn the specifics regarding this and what needs to be done in order to have criminal background checks reported.

FREQUENTLY ASKED QUESTIONS ABOUT EDUCATOR LICENSURE 
Excerpts from Ohio Department of Education website www.ode.state.oh.us 

What is the cost of a certificate or license in Ohio? 

The fees vary according to the duration of the certificate or license requested. The appropriate fee structure is noted in the general instructions for each application, or can be accessed via the Ohio Department of Education web page (www.ode.state.oh.us). 

What is the difference between the issue date and the effective date of my certificate/license? 

All certificates or licenses issued in Ohio have an effective date of July 1st of the year requested. The effective date is the date on which the certificate or license becomes valid and the educator is authorized to begin work. The issue date is the date on which all requirements have been reviewed and approved and the certificate or license is issued. The issue date is the beginning date on which the educator may begin to earn credits toward the next renewal. 

RENEWAL OF LICENSES/CERTIFICATES

What are the requirements for renewing a professional license? 

The professional license is valid for five years and may be renewed upon completion of six semester credit hours of appropriate course-work related to classroom teaching and/or the area of licensure, or 10 points of professional development for workshops or other equivalent activities as approved by the Local Professional Development Committee of the employing school or school district. 

NOTE: Renewals of licenses for all educators employed in Ohio schools at the time of application will be submitted online after approval by the Local Professional Development Committee (LPDC). 
Are there additional renewal requirements for expired certificates or licenses? 

· The holder of a five-year professional license that has been expired for up to five years, may renew the license upon completion of nine (9) semester hours of coursework relevant to classroom teaching and/or the area of licensure. The coursework must be taken after the issuance date of the license to be renewed. 

· If you hold a professional license that has lapsed for more than five years, it may be renewed upon completion of twelve (12) semester hours of coursework relevant to classroom teaching and/or the area of licensure, and the recommendation of the dean or head of teacher education at an institution approved to prepare teachers. The coursework must be taken after the issuance date of the license to be renewed. 

May I teach with an expired certificate or license? 

No. A person serving as an educator in the schools of Ohio must have a currently valid certificate or license for the position in which they are working. 

Can I assume that the coursework I have completed at my college is acceptable for a license? 

Yes. As long as coursework is taken for credit at an accredited, baccalaureate degree granting college or university, it is acceptable for renewal of a certificate under the 1987 Standards. However, if you are renewing a license under the 1998 Standards, coursework must be in professional education or in an area of certification/licensure you hold. If you are currently employed, the coursework must fit your approved individual professional development plan (IPDP). See your LPDC for specific requirements. 

I am no longer working but I want to renew my license. When I was working, I completed continuing education units (CEUs) through my LPDC. Are those CEUs still acceptable for renewal? 

Yes. Completed professional development activities approved by an LPDC will be honored by other LPDCs and by the Ohio Department of Education. It is your responsibility to obtain the approved/signed authorization form and submit it to your new LPDC or the Ohio Department of Education at the time of application for renewal. 

Do I have to develop an IPDP for each license I hold? 

No. An Individual Professional Development Plan (IPDP) covers a period of time. A plan can be developed to address more than one area of licensure. Professional development activities can be applied to more than one of the areas of licensure if the activities align with the stated IPDP goals in an approved plan and the activities have taken place since the latest issue date of the license. 

Do I need to transition to a license if I hold a permanent certificate? 
No. An educator who holds a permanent certificate will continue to hold that certificate without further requirements. 

GLOSSARY OF TERMS

Approved Institution = A college or university approved for the preparation of teachers and administrators by the State Board of Education.

Contact Hours/Professional Development Units = Clock hours in professional development.

Equivalent Other Activity (EOA) = Professional development activities that go beyond traditional workshops and course work as approved by the LPDC.

IPDP (Individual Professional Development Plan) = Individual plan that defines and directs an educator’s professional development linking professional development to the needs of students.

LPDC (Local Professional Development Committee) = Committees established by local school districts to oversee and review professional development plans, coursework, continuing education units, and equivalent activities for the purpose of renewal of licenses.

ODE (Ohio Department of Education) = For the purpose of licensure, ODE serves on behalf of the State Board of Education as the agency responsible for issuing licenses and certificates.

Licenses

4-Year Resident Educator License (RE) – Upon completion of an approved teacher education program in Ohio, the graduate receives a 4-year Resident Educator License which requires 2 years of mentoring with Formative Progress Reviews and Summative Progress Review in years 3 and 4. Upon successful completion of the Summative Assessment, the RE will transition to a 5-year Professional License. Resident Educators are not required to develop IPDP’s and take professional development courses. The RE program has specific requirements set by ODE.
5-Year Professional License – Renewal requirements include completion of 6 semester hours or 180 points of LPDC approved professional development credit. 

Expired 4-Year Provisional Certificate or 5-year Professional License 
 Educators holding expired 4-year provisional certificates or 5-year professional licenses must complete the following requirements to reinstate Ohio licensure: 

· Educators with licenses that expired for less than 5 years ago must complete 9 semester hours of LPDC approved professional development credit.  

· Educators holding licenses/certificates that expired more than 5 years ago must complete 12 semester hours of LPDC approved professional development credit.  

8-Year Professional Certificate – Educators holding 8-Year Professional Certificates must complete the requirements to transition to 5-Year Professional Licenses by completing 6 semester hours or 180 points of LPDC approved professional development credit. These certificates are no longer issued.
Permanent Certificate – Educators holding ODE Permanent Teaching Certificates may continue working under current certificates for the rest of their careers. These certificates, which are no longer issued, are held by educators who completed specific requirements including Master’s degrees, 8-year professional certificates, specific  amount of time in teaching.
Non-Tax Certificate –This certificate is only valid for employment in a non-public school, such as the JECC affiliated parochial schools. It is not the equivalent of a teaching license or certificate issued to graduates who have completed all requirements of Ohio approved teacher preparatory programs.   

SCHOOLS AND ORGANIZATIONS

JEWISH EDUCATION CENTER OF CLEVELAND (JECC)

216-371-0446

2030 South Taylor Road

Cleveland Heights, Ohio 44118

E-Mail: Person’s first initial and last name@jecc.org
AGNON SCHOOL







216-464-4055

26500 Shaker Boulevard

Beachwood, Ohio 44122

E-Mail: person’s first initial and last name@agnon.org
BEATRICE STONE YAVNE HIGH SCHOOL FOR GIRLS

216-691-5838

A Division of Hebrew Academy of Cleveland

2475 South Green Road

Beachwood, Ohio 44122

E-Mail: person’s Last name followed by first initial@hac1.org
FUCHS MIZRACHI SCHOOL





216-932-0220

26600 Shaker Blvd

Beachwood, OH  44122
E-Mail: person’s first initial followed by last name@fuchsmizrachi.org

GROSS SCHECHTER DAY SCHOOL OF CLEVELAND

216-763-1400

27601 Fairmount Boulevard

Pepper Pike, Ohio 44124

E-Mail: person’s first initial followed by last name@grossschechter.org
THE HEBREW ACADEMY OF CLEVELAND



216-321-5838

1860 South Taylor Road

Cleveland, Ohio 44118

E-Mail: Person’s last name followed by first initial @hac1.org
MOSDOS OHR HATORAH BOYS’ DIVISION



216-382-6248

1508 Warrensville Center Road

Cleveland, Ohio 44118

MOSDOS OHR HATORAH GIRLS’ DIVISION



216-321-1547 

1700 South Taylor Road

Cleveland Heights, Ohio 44118-1973

 JACOB SAPIRSTEIN CAMPUS

A Division of Hebrew Academy of Cleveland



216-382-6495

1975 Lyndway Road

South Euclid, Ohio 44121

E-Mail: Person’s last name followed by first initial @hac1.org



























Submission of IPDP to LPDC








Preparation of IPDP


General information


3 Goals


Ohio Standard(s) applicable to goal


*At least one goal must pertain to area of license/teaching duties











Upon receipt of the new license


Send copy of new license to LPDC


Prepare new IPDP





Apply for new license 


Get approved and signed forms from LPDC


Send money and completed forms to ODE by June 30 of license renewal year.








Renew or transition to licensure through LPDC





Complete 180 points or 6 semester hours for each license renewal (or transition).


Obtain all documents verifying completed activities 


Complete ODE forms 


Submit all forms to LPDC including copy of current certificate/license after January 1 and before May 15 of license expiration year.





Preapproval Form for Professional Development 


Complete Preapproval Form for each professional development activity prior to engaging in professional development activity.


Submit to LPDC


Receive LPDC approval


Complete activity


Obtain verification of completion (transcripts, logs, completion certificates, etc.)
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