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RULE 15 
 

THE PERSONNEL COMMISSION 
 

RULE 15.0 ORGANIZATION OF COMMISSION 
 
 A. Terms (Educ. Code 45247): 
 
  1. By law, the term of each Commissioner is for three  

  years and expires December 1st.The term of one  
  Commissioner expires each year.  On or about  
  September 1 of each year, the Personnel Director shall 
  notify the Governing Board of the name and home  
  addresss of Commissioner appointed by Board or  
  nominated by the classified employees whether or not 
  he/she will accept reappointment.The notification shall 
  also list the appointing authority and indicate that the 
  Board must follow the provisions of Education Code, 
  Rule 45246. 

 
  2. One member of the Commission shall be appointed by 

  the Governing Board of the District, and one member 
  nominated by the classified employees of the District 
  shall be appointed by the Governing Board.  Those two 
  members shall, in turn, appoint the third member. 

 
 B.  Officers: 
 
  At the first meeting following December 1 of each year, the 

 Commission shall elect one of the members to serve as 
 Chairperson for a period of one year or until a successor is duly 
 elected. 

 
 C. Quorum and Majority: 
 
  Two members shall constitute a quorum for any regular or 

 special meeting of the Commission.  The affirmative vote of 
 two members shall be necessary for any action. 

  
RULE 15.1 MEETINGS 
 
  A. Regular Meetings: 
 
   Subject to cancellation or proper change, the Commission shall 
   meet on the second Wednesday of each month, at 6:30 p.m., at 
   the William S. Hart Administrative Center.  Should the  
   Commission need to meet at some other time and/or place, the 
   Commission shall at a prior meeting announce the change.  In 
   cases of emergency, the Commission will give at least 48  
   hours’ notice to employees and administrators of change in  
   meeting time and/or place. 
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  B. Special Meetings: 
 
   When circumstances require, a special meeting will be  
   scheduled. Notice must be delivered personally or by mail at 
   least 24 hours before the time of such meeting as specified in 
   the notice. A copy of the notice shall be posted on bulletin  
   boards at all work sites. The order shall specify the time and 
   place of the special meeting and business to be transacted. No 
   other business shall be considered at such meeting by the  
   Commission. 
 
  C. Public Meetings: 
 
   1. All regular and special meetings of the Commission 
    shall be open and public, and all persons shall be  
    permitted to attend any meetings of the Commission, 
    except as provided in Rule 15.1.D of this rule. 
 
   2. Individual employees, employee organizations, and  
    other interested parties may submit an Agenda Item  
    Request on a subject they would like to be discussed. 
    The Agenda Item Request must be in the Personel  
    Commission Office ten (10) days prior to the next  
    meeting date. 
 
  D. Closed Session: 
 
   The Commission may hold closed sessions to consider the  
   employment or dismissal of any employee or to hear 
   complaints or charges brought against such employee, unless 
   such employee requests a public hearing.  The Commission 
   shall not, where practicable, consider any matter in executive 
   session relating to an employee unless the employee has been 
   notified of his/her right to a public hearing and has declined the 
   public hearing or failed to a request a hearing. 
 
  E. Agenda and Supporting Data: Insofar as possible, at least 72 
   hours prior to every regular and 24 hours prior to every special 
   Commission meeting, the agenda shall be sent to all work sites 
   to be posted. The agenda will be sent to designated   
   representatives of the employee organization representing the 
   classified employees. 
 
  F. Amendment, Deletion, or Addition to Rules: 
 
   1. All proposals, from any source to amend, delete, or add 
    to the rules, will be considered a “first reading” at the 
    meeting in which they are presented to the Commission.  
    They will not, unless a critical emergency exists, be  
    acted upon at the meeting. 
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   2. At the “first reading,” the Commission will set a date 
    for Commission action on the proposal, which date will 
    normally be at the next regular meeting.  It will also 
    instruct the Personnel Director to refer the proposal to 
    interested persons or organizations for comment and 
    recommendation. 
 
   3. Insofar as possible, interested parties shall submit their 
    reactions to proposals in writing on or before the  
    stipulated agenda deadline date and shall have the right 
    to present reactions to the Commission orally at the  
    appropriate Commission meeting. 
 
  G. Minutes: 
 
   The Personnel Director shall record in the minutes the time and 
   place of each meeting, the names of the Commissioners  
   present, guests present, all official acts of the Commission, and 
   the votes of the Commissioners. When requested by a  
   Commissioner, a Commissioner’s dissent or approval and the 
   reasons shall be recorded.  The minutes shall be written and 
   presented for correction and approval at the next regular  
   meeting.  The minutes or a true copy thereof shall be open to 
   public inspection.  Copies of the official minutes shall be  
   distributed to recognized employee organization representatives 
   who have requested them. 
 
  H. Payment for Meeting Attendance (Educ. Code 45250): 
 
   Each Commissioner shall receive the sum of fifty dollars ($50) 
   for each meeting attended in any one month, including regular 
   or special meetings, not to exceed two hundred and fifty dollars 
   ($250) per month. 
 
RULE 15.2 COMMISSION EMPLOYEES 
  
 A. Status or Commission Employees (Educ. Code 45264): 
 
  The Classified Personnel Director and other persons required to 
  carry out the responsibilities of the Commission shall be  
  appointed by and responsible to the Personnel Commission.  
  However, they shall be considered part of the Classified  
  Service, and the rules, procedures, benefits, and burdens  
  pertinent to the Classified Service shall apply to Commission 
  employees, except as the Commission may specifically direct. 
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 B. General Duties of the Classified Personnel Director 
  (Educ.  Code 45266): 
 
  1. The Classified Personnel Director shall perform all  
   duties and carry out all of the functions imposed upon 
   him/her by law and these rules.  The Director shall act 
   as Secretary to the Commission and shall issue and  
   receive all notifications on its behalf. The Director shall 
   direct and supervise the employees of the Commission 
   and conduct administrative transactions consistent with 
   the law and necessary to the proper functioning of the 
   office and staff of the Commission. 
 
  2. The Classified Personnel Director shall conduct  
   classification salary and rules studies and shall make 
   other investigations as directed by the Commission or as 
   he/she deems necessary to meet job responsibilities.  
   The Director may be designated as a hearing officer in 
   accordance with Education Code Section 45312. 

 
RULE 15.3 MISCELLANEOUS PROVISIONS 
 
  A. Budget (Educ. Code 45253): 
 
   The Classified Personnel Director shall prepare and submit to 
   the Commission a proposed operating budget for the  
   Commission for the next ensuing fiscal year.  The Commission 
   shall hold a public hearing on the proposed budget at a date 
   agreed upon between the Governing Board and Personnel  
   Commission to coincide with the process of adoption of the 
   District budget. 
 
   Prior to the public hearing, the Commission shall submit a copy 
   of its proposed budget to the Governing Board for review.  The 
   Commission shall indicate to the Governing Board the time and 
   place of the public hearing and invite the Board members and 
   District Superintendent to attend and present their views. 
 
   The Commission shall consider fully the views of the  
   Governing Board prior to the adoption of its proposed budget.  
 
   When approved by the Commission, the budget shall then be 
   submitted to the County Superintendent of Schools in  
   accordance with Education Code Section 45253. 
 
   If the County Superintendent of Schools proposes to reject the 
   budget as submitted by the Commission, he shall, within 30 
   days of the Commission’s submission of the budget, hold a  
   public hearing on the proposed rejection.  He shall have  
   informed both the Commission and the Governing Board of the 
   date, time, and place of the hearing.  He may after such public 
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   hearing either reject, or with the concurrence of the   
   Commission, amend the proposed budget.  In the absence of 
   agreement between the Personnel Commission and the County 
   Superintendent of Schools, the budget of the preceding year 
   shall determine the amount of the new budget, and the items of 
   expenditure shall be determined by the Commission. 
 
  B.  Annual Report: 
 
   1. The Classified Personnel Director shall prepare an  
    annual report of Commission activities. When approved 
    by the Commission, the annual report shall be submitted 
    to the Governing Board as an information item. 
 
   2. The report shall be prepared for Commission approval 
    as soon after each fiscal year as possible and not later 
    than a meeting in November. This report shall cover 
    Commision activities for the preceding fiscal year.  

 


