Ten Multiple-choice Test Taking Strategies

1. Read the directions carefully.  There may be slight differences among similar directions that could impact responses.
2. Skim the entire question and answer.  Look for key vocabulary, graphic features, and highlighted words.
3. Re-read the question (i.e. stem) carefully before re-reading the alternative answers.  Focus on key vocabulary and summarize the intent of the question and thinking skill required before considering alternative answers.
a. Compare and Contrast:  Look for key words such as according to, classify, correspond, define, describe, determine, explain, generalize, identify, indicate, and relate.
b. Cause and Effect:  Look for key words such as affected, analyze, contributed to, depend upon, determined, impacted, inferred, resulted in.  Cause and affect questions often require the ability to use common sense and the ability to make inferences.
· Try to think of events chronologically for these types of questions.
· Determine the answer to cause and effect questions before looking at the alternative answer.
c. Interpreting documents, political cartoons, time lines, charts, maps, and graphs.

· Be familiar with elements of the document or visuals (i.e. quotes, titles, columns, headings, legends, keys.) 
· All information needed to answer the question is usually included in the document or visual provided.
· Dates and symbols provide valuable clues about the historical context of the question.
· Alternative answers that are not supported by the information provide can be eliminated.
4. Anticipate the answer.  After reading the stem, anticipate the correct response before considering the alternatives.
5. Consider all alternatives before making a choice.
6. Use the Process of Elimination Technique:

· Eliminate any answers that you know are wrong

· Look for two choices that appear to represent the same idea.  Both must be wrong.

· Read the stem and each answer as a sentence.  Does this sentence make grammatical and logical sense?  Eliminate alternatives that you do not “read” logically or are not grammatically correct.  Watch for the use of  a and an and the use for singular and plural verbs and nouns.

· Answers that are “over qualified” are often incorrect.  Watch for words like always, never, none, all, and only.

7. Strongly consider an alternative answer to be correct, if…

· One choice is much longer and more detailed than the others.
· A word in a choice also appears in the question.

· One choice includes one or more of the other choices.

· The word some or often is used in a choice.

· One choice is more precise or technical.

· BUT, do not rely on these points for answers, as well-designed test usually avoid these tendencies.

8. Ration your time during the test.  Answering all the questions will increase your chances for a better score.  Pay attention to the time, and work to maintain an appropriate pace.  Calculate in advance the number of questions to be answered by the halfway mark.  Keep in mind, however, that some question formats may take longer than others.  If a test is untimed, it is still important not to get “bogged down” on individual items.  You can come back to them later.  

9. Pay special attention when using a separate answer sheet.  Experiment with the following techniques to prevent mistakes when transferring answers to separate answer sheets or forms.

· Use a guide or ruler on the answer sheet to keep from marking answers on the wrong line.

·  Check every five answers to make sure the appropriate line is filled in for each answer.

· Fill in blanks carefully and neatly.

· Erase any stray pencil marks.

· Fold the test booklet, revealing only one page at a time.
    10. 
As a last resort….trust your instincts. It is better to make an educated guess 
than leave an answer blank. Your first instinct is often correct.
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