
St. Anastasia Catholic School 
Attendance Policy 
(From the 2014-2015 Family Handbook) 

 

Absentees and Tardiness 

1. All registered students must be present on the first day of school. The attendance 

record is marked accordingly. 

2. Every student must be in his/her homeroom no later than 8:05 AM in the 

morning.  Tardiness is recorded on the student’s Attendance Record. 

3. If a student is absent, a parent/guardian must call the office no later than 8:10 AM, or 

send a note stating the reason of the child’s absence.  This is a safety precaution for 

the student. 

4. After an illness, the school must be furnished with a note or certification from the 

attending physician stating that the child can be allowed to be back in school.  

Excessive Tardiness 

Excessive tardiness interferes with a child’s education.  Being prompt for school is a life skill 

we wish to stress in our children to develop during their elementary school years.  If a 

student is excessively tardy a meeting will be required between the parents and teacher. 

  

Truancy 

A student who is absent from school more than 10% of the total number of days that school 

is in session is in violation of the State Attendance law.  If a student should reach the state 

limit, we will be obliged to notify the Lake County Regional Office of Education. 

  

Planned Absences (Vacations) 

Saint Anastasia Catholic School discourages planning vacations while school is in session 

as it interrupts the educational process.  In the event that a child is taken out of school, it is 

the responsibility of the student to get his/her assignments after he/she returns. All work 

must be completed within a week. 

  

Early Dismissals 

No student shall be allowed to leave the school premises, unless a parent is notified or a 

parent makes such a request from the office. For early dismissal, a parent or a designated 

adult must pick-up the student and sign them out from the school office. 

  

Staying After School 

Students are not allowed in the building unattended after 3:00 p.m. If a child stays with the 

teacher after school hours, advance notification is given to parents.  Students who remain in 



the building waiting for sport’s practice will be required to attend the Extended Day program 

at the family’s expense. 
 


