
College Prep Factsheet 

-Applications- 
Getting Started: Each college varies as to how they do the 
application. The first step is to go online to the ‘Undergraduate 
Admissions’ section of the college’s website or email or call their 
Admissions Department.   

 

**Important Note: Regardless of the type of application a college uses, 
many also require a “Secondary School Report” form to be completed by your 
counselor (a.k.a. “Counselor Recommendation Form”). If required by a college, it can be 
found with the application materials. Sometimes you have to search for it on their 
website-be sure to double check if the colleges you apply to require this form. If 
applicable, this form must be given to your counselor when you request a 
transcript (note: the student completes the top portion with name, etc. and the 
counselor completes the rest. See your counselor with any questions. 

Types of college applications: 

 Online: Most schools have moved to the Web in handling 
applications. Go to www.wiredscholar.com to find schools that 
have online applications.   

 Common Application: 241 selective colleges and universities 
use the “Common Application” form for admission to their 
undergraduate programs. Many of them use the form 
exclusively. All give equal consideration to the Common 
Application and the colleges’ own form.  
Use the Common App online: http://app.commonapp.org to 
submit forms electronically or in hardcopy. Or download PDF 
forms to complete then print and mail hardcopy. 

 Customized: Many schools have authorized forms that must be 
requested by phone, mail, or on their web site  

 Two-part Application: Some schools use a two-part 
application. Part I contains mostly name and address 
information; September is not too early to submit. Part II is sent 
after Part I is received. Contact the school to get started.  

Tips for all Applications: Be sure to: answer each section and 
proofread. If doing a paper application, answer all questions on a 
separate piece of paper first and then transfer to the application. 

http://www.wiredscholar.com/
http://www.commonapp.org/commlist.htm
http://app.commonapp.org/

