
Organizing Your Research Notes

Once you are done researching your questions.  You must list in order of importance the question.

1st question:___________________________________________________________________

2nd question: __________________________________________________________________

3rd question: ___________________________________________________________________

Then you will need to decide how you want to organize your notes.  You must decide what fact(s) you want to list with each question.  Therefore, take a red marker, pen, or color pencil and number in order of importance where you want to list your question facts and in what paragraph.

1st question:___________________________________________________________________

1st fact to use with question:_________________________________________________________

2nd fact to use with question: _________________________________________________________

3rd fact to use with question: _________________________________________________________

2nd question: __________________________________________________________________

1st fact to use with question:_________________________________________________________

2nd fact to use with question: _________________________________________________________

3rd fact to use with question: _________________________________________________________

3rd  question: ___________________________________________________________________

1st fact to use with question:_________________________________________________________

2nd fact to use with question: _________________________________________________________

3rd fact to use with question: _________________________________________________________

You can also use a bubble cluster or other thinking maps to link research together for each questions .

Creating Your Thesis
In any research paper it is a must that a thesis be generated.  A thesis statement in an essay is a sentence that explicitly identifies the purpose of the paper or previews its main ideas. 

What is your subject/research topic?________________________________________________________

What are the three body paragraphs about?

Body Paragraph 1______________________________________________

Body Paragraph 2______________________________________________

Body Paragraph 3______________________________________________

Now combine the two previous questions into one specific sentence.  This should be your thesis statement.  Remember a thesis is one sentence only!!!  Do not start your thesis with “For example,” that is not a thesis and I will fail you if you do this!

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Teacher needs to see to make sure thesis is correct!

Grade____________________________________

Rough Draft

Steps to Writing an Introductory Paragraph

It can often be stressful coming up with a good beginning for an introductory paragraph.  The introduction should be designed to attract the reader's attention and give an idea of the essay's focus. 

The introduction should:

· engage the reader's attention 

· identify for the reader the central issue or subject

· create the tone of the essay 

An introductory paragraph should only contain 5-7 sentences.  You MUST begin with an “attention grabber.”  The attention grabber you use is up to you.  Below are some ideas to help get you started.

1)
a.
Ask a Question - Example:  What makes a person evil?

b. Define a Word or Phrase - Example:  In the 1940’s, fashion was defined as . . . 

c. Startling information - Start with a Great Fact or Statistic – This information must be true and verifiable, and it doesn't need to be totally new to your readers. It could simply be a relevant fact that explicitly illustrates the point you wish to make. If you use a piece of startling information, follow it with a sentence or two of elaboration.

Example:  The peanut butter and jelly sandwich became famous in 1922.

d. Cite a Quotation - Be sure to cite your source!  Example:  Franklin D. Roosevelt once said, “If you treat people right they will treat you right... ninety percent of the time.”

e. Anecdote - An anecdote is a story that illustrates a point. Be sure your anecdote is short, to the point, and relevant to your topic. This can be a very effective opener for your essay, but use it carefully because if you are not an experienced writer – it is very easy to get off topic.

f. Summary Information - A few sentences explaining your topic in general terms can lead the reader gently to your thesis. Each sentence should become gradually more specific, until you reach your thesis. 

g. Specific Detail Opening - Giving specific details about your subject appeals to your reader's curiosity and helps establish a visual picture of what your paper is about.
2) If the attention grabber was only a sentence or two, add one or two or more sentences that will lead the reader from your opening to your thesis statement.  Your first six sentences can be off topic BUT IT MUST lead to the thesis statement in the seventh sentence.

3) Your last sentence in the body paragraph should be your Thesis statement (Main Idea).  See your “Thesis” notes to get your thesis sentence.
POOR INTRODUCTIONS: 

· The truism: When an obvious "truth" is disguised in showy language: There can be no doubt that studying requires concentration."  NOTE: Anything that goes without saying shouldn't be said (or written). 

· The obvious dictionary definition: "Before entering into a discussion of the wit of Oscar Wilde as displayed in The Importance of Being Earnest, it is first necessary to ask ourselves: what do we mean by wit? Webster's New Collegiate Dictionary defines wit as being...." 

· Facts no one needs to be reminded of:  "John F. Kennedy, who served as president of the United States...." 

· Platitudes--true, but hardly original or intriguing:  "The processes of life are awe inspiring." 

· An announcement of the content: "In this paper, I will explain...."
INTRODUCTORY PARAGRAPH
Once you have created your thesis, you will have to create an introductory paragraph using your thesis previously written.  Follow this format below to create your introductory paragraph.

1st sentence, using your notes labeled “Steps on Writing an Introductory Paragraph” you need to think of what type of sentence to begin with.  Now write your first sentence in the lines below.

_____________________________________________________________________________________

_____________________________________________________________________________________

2nd sentence, think of a second sentence that will go in correlation with your first sentence.  Write it on the lines below.  

_____________________________________________________________________________________

_____________________________________________________________________________________

3rd sentence, think of a third sentence that will go in correlation with your second sentence.  Write it on the lines below.

_____________________________________________________________________________________

_____________________________________________________________________________________

4th sentence, think of a fourth sentence that will go in correlation with your third sentence.  Write it on the lines below.

_____________________________________________________________________________________

_____________________________________________________________________________________

5th sentence, think of a fifth sentence that will go in correlation with your fourth sentence.  Write it on the lines below.  Now if you only have five sentences in your introductory paragraph you can write your thesis in the lines below and ignore sentences six and seven.

_____________________________________________________________________________________

_____________________________________________________________________________________

6th sentence, think of a fifth sentence that will go in correlation with your fifth sentence.  Write it on the lines below.  Now if you only have six sentences in your introductory paragraph - you can write your thesis in the lines below and ignore sentences seven.

_____________________________________________________________________________________

____________________________________________________________________________________

7th sentence, you will write your thesis statement here.  Be sure the thesis goes in direct correlation with the introductory paragraph.

_____________________________________________________________________________________

_____________________________________________________________________________________

Writing Body Paragraphs

First Sentence:  This should always be your topic sentence.  Your sentence should have a subject and an opinion.



Second Sentence:  This sentence should be your fact that you got from your sources.  Make sure you begin with a transition, then a lead in and then your fact which must be in quotes.  Make sure you end with the author’s last name and the page number you got your fact from this must be enclosed in parenthesis.








For example, Jan “looked at the fat bland face of the watch . . .” and decided that she would wait another couple of minutes before leaving (Carr 14).
Third, Fourth and Fifth Sentences:  This sentence should be your analysis based on your fact.  Again, you can start this sentence with another transition.  See transitions below.








Sixth Sentence:  Should be a second fact listed from the story.  Follow second sentence format for instructions.



Seventh, Eighth and Ninth Sentences:  This sentence should be your analysis based on your fact.  Again, you can start this sentence with another transition.  See transitions below.








Tenth Sentence:  This should be your concluding sentence.  This is what you will use to close the paragraph.  See transitions below on what to use for closing statements.










Transitions:

	Topic Sentences
	Fact Sentences
	Opinion or Commentary
	Closing Sentences

	First

To begin with

Secondly

Thirdly

Next

To start with
	For example,

For instance,

In fact,

In addition,
	This means that

This proves that

This shows that

Accordingly

Therefore,

Furthermore,

Similarly,

Also,

Another,

Thus,

Moreover,

Likewise,
	Finally,

As a result,

At last,

Consequently,

Thus,

Hence,


Paragraph #2 (First Body Paragraph)

1st Sentence (Topic Sentence):____________________________________________________________

_____________________________________________________________________________________

2nd Sentence (Evidence):_________________________________________________________________

_____________________________________________________________________________________

(Author’s last name__________________________page #_____ or Website Title_______________________)
3rd Sentence (Analysis):_________________________________________________________________

_____________________________________________________________________________________

4th Sentence (Analysis):__________________________________________________________________

_____________________________________________________________________________________

5th Sentence (Analysis):__________________________________________________________________

_____________________________________________________________________________________

6th Sentence (Evidence):_________________________________________________________________

_____________________________________________________________________________________

(Author’s last name__________________________page #_____ or Website Title_______________________)
7th Sentence (Analysis):__________________________________________________________________

_____________________________________________________________________________________

8th Sentence (Analysis):_________________________________________________________________

_____________________________________________________________________________________

9th Sentence (Analysis):_________________________________________________________________

_____________________________________________________________________________________

10th Sentence (Concluding):______________________________________________________________

_____________________________________________________________________________________

Paragraph #3 (Second Body Paragraph)

1st Sentence (Topic Sentence):____________________________________________________________

_____________________________________________________________________________________

2nd Sentence (Evidence):_________________________________________________________________

_____________________________________________________________________________________

(Author’s last name__________________________page #_____ or Website Title_______________________)
3rd Sentence (Analysis):_________________________________________________________________

_____________________________________________________________________________________

4th Sentence (Analysis):__________________________________________________________________

_____________________________________________________________________________________

5th Sentence (Analysis):__________________________________________________________________

_____________________________________________________________________________________

6th Sentence (Evidence):_________________________________________________________________

_____________________________________________________________________________________

(Author’s last name__________________________page #_____ or Website Title_______________________)
7th Sentence (Analysis):__________________________________________________________________

_____________________________________________________________________________________

8th Sentence (Analysis):_________________________________________________________________

_____________________________________________________________________________________

9th Sentence (Analysis):_________________________________________________________________

_____________________________________________________________________________________

10th Sentence (Concluding):______________________________________________________________

_____________________________________________________________________________________

Paragraph 4 (Third Body Paragraph)

1st Sentence (Topic Sentence):____________________________________________________________

_____________________________________________________________________________________

2nd Sentence (Evidence):_________________________________________________________________

_____________________________________________________________________________________

(Author’s last name__________________________page #_____ or Website Title_______________________)
3rd Sentence (Analysis):_________________________________________________________________

_____________________________________________________________________________________

4th Sentence (Analysis):__________________________________________________________________

_____________________________________________________________________________________

5th Sentence (Analysis):__________________________________________________________________

_____________________________________________________________________________________

6th Sentence (Evidence):_________________________________________________________________

_____________________________________________________________________________________

(Author’s last name__________________________page #_____ or Website Title_______________________)
7th Sentence (Analysis):__________________________________________________________________

_____________________________________________________________________________________

8th Sentence (Analysis):_________________________________________________________________

_____________________________________________________________________________________

9th Sentence (Analysis):_________________________________________________________________

_____________________________________________________________________________________

10th Sentence (Concluding):______________________________________________________________

_____________________________________________________________________________________

Writing a Strong Conclusion

The conclusion is your last chance to make your point.  As with the introductory paragraph, the concluding paragraph should only contain 5-7 sentences.

Your conclusion is your opportunity to wrap up your essay in a tidy package and bring it home for your reader. It is a good idea to recapitulate what you said in your Thesis Statement in order to suggest to your reader that you have accomplished what you set out to accomplish. It is also important to judge for yourself that you have, in fact, done so. If you find that your thesis statement now sounds hollow or irrelevant — that you haven't done what you set out to do — then you need either to revise your argument or to redefine your thesis statement.  Do not, in any case, simply restate your thesis statement in your final paragraph, as that would be redundant. 

First, do not finish with a sentimental flourish that shows you are trying to do too much.  The conclusion should contain a definite, positive statement or call to action, but that statement needs to be based on what was provided in the essay.

Second, the conclusion is no place to bring up new ideas. If a brilliant idea tries to sneak into your final paragraph, you must pluck it out and let it have its own paragraph earlier in the essay. If it doesn't fit the structure or argument of the essay, then leave it out altogether.

The last thing you want in your conclusion is an excuse for readers' minds to wander off into some new field.

Here is a brief list of things that you might accomplish in your concluding paragraph(s).* There are certainly other things that you can do, and you certainly don't want to do all these things. They're only suggestions:

· include a brief summary of the paper's main points. 

· ask a provocative question. 

· use a quotation. 

· evoke a vivid image. 

· call for some sort of action. 

· end with a warning. 

· universalize (compare to other situations). 

· suggest results or consequence

Below is a list of concluding transitions to use in your concluding paragraph:

· In conclusion,

· So,

· Finally, 

· To conclude,

CONCLUDING PARAGRAPH
Paragraph #5 (Concluding Paragraph)

1st Sentence:___________________________________________________________________________

_____________________________________________________________________________________

2nd Sentence:__________________________________________________________________________

_____________________________________________________________________________________

3rd Sentence:__________________________________________________________________________

_____________________________________________________________________________________

4th Sentence:__________________________________________________________________________

_____________________________________________________________________________________

5th Sentence:__________________________________________________________________________

_____________________________________________________________________________________

6th Sentence:__________________________________________________________________________

_____________________________________________________________________________________

7th Sentence:__________________________________________________________________________

_____________________________________________________________________________________

Typing the Final Draft
Now, you must complete a FINAL DRAFT of your research paper.  Basically, you will need to type this portion of your research paper or Re-write on the pages below.

Below is the format you will need to follow to ensure your format is completed correctly.

Format for Typed Research Paper
1. Select font to Times Roman – size 12

2. Margins need to be set at 1 inch on all sides.  To do this – Go To File, Page Setup, Margins.  Type in the size margins for Left, Right, Top and Bottom.

3. You must double space your paper.  To do this – Go To Format, Paragraph, Indents and Spacing, Line Spacing, Double.
4. Make sure that after the appropriate sentences you have the author’s last name – followed by a period.  “This would be where your fact would go” (Author’s last name page #).

5. Make sure your fact contains the necessary quotes around it.  See #4 for details and handout as well to understand what format you need to follow.  

6. Create a title page

7. On the first page of your typed research paper you must type in the following heading.  See example below.


8. On each page after page 1 – all pages must contain your last name followed by the page number.  See example provided.

9. Create a title page – see format below.


Works Cited Page

A Blank format is provided on the next page.  YOU MUST REFER TO PAGES 11 or 18 to complete the next page!  YOU HAD BETTER HAVE COPIED ALL INFORMATION FROM THE LIBRARY YOU CANNOT GO BACK AND RETRIEVE THAT INFORMATION!!!!!

WORKS CITED

On this page you must list all of your sources where you received your information.  Go back to your MLA Format pages to get the information you wrote on your sources.

Book Format:
Author’s last name



, Author’s first name



.  Title of Book:  









.  City of Publication:





, Publisher _____________________Date of Publication:


.

Author’s last name



, Author’s first name



.  Title of Book:  









.  City of Publication:





, Publisher _____________________Date of Publication:


.

Author’s last name



, Author’s first name



.  Title of Book:









.  City of Publication:





, Publisher _____________________Date of Publication:


.

Author’s last name



, Author’s first name



.  Title of Book:









.  City of Publication:





, Publisher _____________________Date of Publication:


.

Website Format:

Creator’s last name



, Creator’s first name



.  Web Page Title:  “








“.  Name of Institution or Organization of Web Page:  







.  Year the Web Site was Created:



.  Name of the Institution that is Posting the Website:






.  Date Web Site Accessed:



.  URL network address (web address):  <






           >.

Creator’s last name



, Creator’s first name



.  Web Page Title:  “








“.  Name of Institution or Organization of Web Page:  







.  Year the Web Site was Created:



.  Name of the Institution that is Posting the Website:






.  Date Web Site Accessed:



.  URL network address (web address):  <






           >.

Creator’s last name



, Creator’s first name



.  Web Page Title:  “








“.  Name of Institution or Organization of Web Page:  







.  Year the Web Site was Created:



.  Name of the Institution that is Posting the Website:






.  Date Web Site Accessed:



.  URL network address (web address):  <






           >.

Creator’s last name



, Creator’s first name



.  Web Page Title:  “








“.  Name of Institution or Organization of Web Page:  







.  Year the Web Site was Created:



.  Name of the Institution that is Posting the Website:






.  Date Web Site Accessed:



.  URL network address (web address):  <






           >.

After you have filled out the blanks, you will then type a sheet following this type of format.

· Begin your Works Cited page on a separate page at the end of your research paper. It should have the same one-inch margins and last name, page number header as the rest of your paper.

· Label the page Works Cited (do not underline the words Works Cited or put them in quotation marks) and center the words Works Cited at the top of the page.

· Double space all citations, but do not skip spaces between entries.

· List page numbers of sources efficiently, when needed. If you refer to a journal article that appeared on pages 225 through 250, list the page numbers on your Works Cited page as 225-50.

· If you're citing an article or a publication that was originally issued in print form but that you retrieved from an online database, you should provide enough information so that the reader can locate the article either in its original print form or retrieve it from the online database (if they have access).

Capitalization and Punctuation

· Capitalize each word in the titles of articles, books, etc, but do not capitalize articles, short prepositions, or conjunctions unless one is the first word of the title or subtitle: Gone with the Wind, The Art of War, There Is Nothing Left to Lose
· Use italics or underlining for titles of larger works (books, magazines) and quotation marks for titles of shorter works (poems, articles)
http://owl.english.purdue.edu/owl/resource/557/06/

Editing the Rough Draft
Before you think you have completed your paper, use the checklist below to make any corrections necessary because your teacher will have to look the entire typed paper over with the following items highlighted before you are allowed to print the final document.

You will lose five (5) points each time you have

Editing the paragraphs

· Begin the introductory paragraph with an anecdote, an analogy, a startling fact, or a provocative question.  If you do not have one, think of something and add it in.

· The last sentence of your introductory paragraph should contain your thesis.  Be sure to underline your thesis.  Write off in the margins of your paper “thesis”.

· Look at your thesis.  At the top of your thesis number the subject that will pertain to body paragraph one, body paragraph two, etc.  If you cannot identify in your thesis what each paragraph will be about then your thesis might be vague.  Look at the question/prompt again and revise your thesis if necessary.

· In one of the body paragraphs, highlight the topic sentence in blue.  Remember the topic sentence is always the first sentence in a body paragraph.  The topic sentence must contain a subject and an opinion.  If you correctly wrote your thesis, you should be able to decipher what each body paragraph will be.
· Next, the details that support the topic sentence, which are known as evidence (textual support, fact, or concrete detail) should be highlighted in yellow.
· And the interpretive (analysis, opinion, commentary, or elaboration) sentences should be highlighted in pink.  If any of these paragraph elements are missing, add them.
· The only thing that should not be highlighted in your body paragraph is your concluding sentence and that is supposed to be the last sentence in your paragraph.  This is the closing sentence in relation to your entire paragraph written.

You will lose two (2) points each time you have

There are several “No No’s” one must be aware of before beginning the writing process in a research paper.  First, watch for Typical Grammatical Mistakes.  A research paper is always considered a “FORMAL” paper.  

· The use of the word “this” without an antecedent.  (For instance, don’t say “This is the reason why…”  Say: “This reason causes.”

· The “air dropping” of quotations without blending them or properly introducing them.

· The use of past tense verbs when writing about literature.

· The use of blended quotations that are longer than acceptable length.  Think OER on this one.  

· The incorrect use of transition words.  Or, the lack of active transitions.

· The use of the words “very,” “really, “truly, “totally, “extremely”
· Spelling errors (and please learn how to spell “receive,” “tries,” “beginning,” and “believe”)

· Capitalization errors

· Punctuation errors – especially with respect to page numbers.  At the end of a quotation, your reference should look like this:    “ …the final words of your quote”  (35).

Notice how the quotation is followed by quotation marks, then the page numbers

in parentheses (no “pg.”), and the period comes after the last parenthesis.

· The use of the word “things” 
· Cliches (…”slipping away, slowly but surely…”)

· Sentence fragments
· Run on sentences
· Wordy sentences

· Misusing quotation marks and underlines
· The use of casual voice (e.g. “His choice is just stupid…” or “This character is a weirdo.”)

· Redundancy (saying the same idea twice)

· Showing numbers 1-10 without writing them out.

· Invented words (discare, specificness,)

· The use of “etc.”
· Incorrectly formatting heading and page numbers.

· Contractions.  Such as “couldn’t wouldn’t, don’t, aren’t, etc.”  They must be spelled out correctly.  Such as . . . “could not, would not, should not, are not, do not, etc.”

· The word “and” when it begins a sentence.  Revise ALL sentences that begin this conjunction.  It is always best NOT to start a sentence with “and.”

· The word “there” when it begins a sentence.  Revise ALL sentences so that they begin with their subjects.  It’s best not to have any sentences that begin with the word “there.”

· Take out the words “very” and “so,” when used as adverbs, and replace them and the modifiers they precede with more precise language.  For example, replace “very pretty” with “gorgeous.”

· Take out the word “this” every time it occurs in the paper.  Place a specific antecedent next to it or replace the vague pronoun with a specific noun, noun phrase, or noun clause.  For example, a sentence that begins, “This shows that wombats make marvelous pets. . .” might be changed to read: “This example shows that wombats . . .” or “Allison’s description of her adventures with her wild and wooly furry friends proves that wombats make marvelous pets.”
· Revise sentences that contain second-person pronouns like “you” or “your.”  For example, a sentence that reads:  “you should check the oil in your car every week” might be changed to read “The owner of a car should check its oil every week.”
In terms of content and style, here are some disturbing errors.  They will also cost you points later on:

· Using first person point of view in formal papers (“to me” or “I think”)

· Using second person point of view in formal papers  (“you” or “your”)

· Beginning an intro with a “hellish phrase” such as “In today’s society…” or ”From the beginning of time…”

Other skills that you must show examples of in this paper:

1. After a period you should have two spaces.

2. No exclamations marks !!!!!!

3. When typing a fact be sure to always list at the end of the sentence where the information came from.  For example,  it is interesting to know that "bugs live under a segment of Earth known as the ectopic crust" (Wilson 52).  These bugs are born.....
4. If the author is unknown (This will only apply to websites – not books!).  Example: It should look like this:  It is interesting to know that "bugs live under a segment of Earth known as the ectopic crust" (The Great Divide 52).  These bugs are born....

5. If the page number is unknown (and the author is known) because this is a website?  Then, it will look like this . . . It is interesting to know that "bugs live under a segment of Earth known as the ectopic crust" (Wilson).  These bugs are born....

6. What if I adjust some of the wording or add words to the actual quote?  Use brackets [] to add or replace words to the quote.  For example,  It is interesting to know that "bugs live under a [part] of Earth known [in the scientific realm] as the ectopic crust" (Wilson 52).  These bugs are born....
7. What if I want to omit or leave out some words in the quote?  Use an ellipse, which is three dots in a row ...  For example,  It is interesting to know that "bugs live under...the ectopic crust" (Wilson 52).  These bugs are born....  
Saving YOUR Paper:

Be sure to save your paper on the classfiles folder, under your period, and save your research paper as your name.  DO NOT GO ANY FURTHER UNTIL YOUR TEACHER HAS SHOWN YOU HOW TO SAVE YOUR FILE UNDER THE EDIT VERSION!!!!!

Peer Editing

Once you have followed directions from the above comment, you will find a class mate who will then open your file, log in their name in the edit version of WORD and they will need to edit your paper with any suggestions or changes they think you need to make to your paper.  

Every time someone edits your document make sure they save a Revised Version of your file.

For example:  Veronica Munoz

Revised File:  Veronica MunozRev1

Revised File:  Veronica MunozRev2

Once you have had AT LEAST 3 other classmates peer edit your paper, make comments, changes, etc.  You will need to inform me so I can revise the final version of your paper.

You will save as your name Teacher Revision.  I will NEED TO SEE EVERYONE’s comments before I finalize so I can see if they actually made changes or not.

This section is worth 3 daily grades (peer editing) and 1 major grade (teacher editing)

Once I make changes, I will let you know – you will re-open your file and make your final changes and print your document, staple on top of the this research packet and turn in for your final major grade.

ENGLISH II Pre-AP RESEARCH PROJECT

Rubric

Name:___________________________________Topic:________________________________

RESEARCH project to be turn in the following order:

_________(11) Title Page (Includes name and date)

_________(13) Complete Introductory Paragraph with full written thesis

_________(13) Complete 1st Body Paragraph Page

_________(13) Complete 2nd Body Paragraph Page

_________(13) Complete 3rd Body Paragraph Page

_________(12) Complete Concluding Paragraph

_________(13) Complete Separate Works Cited Page

_________(12) Complete Research Packet with all pages in tact.

_________Total Grade (100 points possible)

This must be stapled on top of research paper and packet when turning in to be graded.

Student Last Name page #


First and Last Name


Instructor ___________________


English I


03 March, 2005 (Note:  Be sure that the date looks like this)


Title (This is where your title will go)


	Then this is where you should have started typing your research paper. 
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First and Last Name


Instructor ____________


English I


10 March, 2005
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