HATHAWAY HIGH SCHOOL STUDENT HANDBOOK 2014-2015 EDITION
Hathaway High School

4040 Pine Island Highway

Jennings, LA 70546

WELCOME TO HATHAWAY HIGH SCHOOL!
Hathaway High, the faculty and staff wishes you a successful school year.    Read this handbook thoroughly as it will inform you of what is expected, the services provided, and the opportunities available to you at HHS. Your cooperation in observing the school rules and policies contained within the handbook will enhance your success.  Enjoy your year!
Sincerely,

Jeremy Fuselier
Principal


SCHOOL HOURS: 7:40 AM – 3:20 PM 

TELEPHONE NUMBERS:

Main Office:


824-4452

Library:


824-0892


Guidance Office:


824-4489

Agriculture Dept.:
824-4457


Cafeteria:


824-0860

Athletic Dept.:

824-9019

HISTORY OF JEFF DAVIS PARISH
Jefferson Davis Parish is located in rural Southwest Louisiana, approximately 50 miles north of the Gulf of Mexico and 50 miles east of the Texas border. According to the 1997 census, Jefferson Davis Parish had a population of 31, 523. Jennings, also known as the Cradle of Louisiana Oil, was chartered in 1864, and with a population of 12,024 is the parish seat.

Jefferson Davis Parish is traversed east‑west by major highways Interstate 10, U.S. Highways 90 and 190 and the Southern Pacific Railroad. A major north‑south route is LA Hwy 26 and U.S. Hwy 165.

Oil history began in Louisiana in 1901 when the first oil well of the Jennings field was brought in, this being the first well in the state. In recent years, the oil industry has declined in the state, so agriculture provides the major employment for the area. Jefferson Davis Parish boasts over 356, 328 acres of developed farm land used mainly for the major crops of rice and soybeans. Other commodities include high quality cattle, oats, milo (grain sorghum), corn, wheat and crawfish.

According to the 1997 census of Jefferson Davis Parish, the ethnic background is reported as 80.5 percent white and 10 percent African American, and .5 percent other.

There are approximately 6,075 students attending 14 public schools in Jefferson Davis Parish. The schools represent a wide variety of grade combinations from PreK‑12 institutions serving the more rural areas of the parish to elementary /junior‑senior high school combinations in others, and elementary / junior high /senior high school combinations in larger communities. All of the schools described operate under the jurisdiction of the Jefferson Davis Parish School Board.

HISTORY OF HATHAWAY HIGH SCHOOL
Hathaway High School, a pre-kindergarten through twelve rural school, is located in Southwest Louisiana, in Jefferson Davis Parish, Ward Three, midway between Interstate 10 and Highway 190, on LA 102 (Pine Island Highway) and Highway 26.

In 1920, five area elementary schools (Raymond, Grand Marais, Glen Roy, Nubbin Ridge, and Crochet) were consolidated into Hathaway at the present site on property purchased from George Hathaway and W. Claude Lamb.

During 1938-39, a new, modern steel and concrete building was constructed as the old wooden plant built in the 1920's was no longer able to house the growing student body at Hathaway. When the student body moved into the new building, there were eleven grades included in the school curriculum, and for the first time in its history, students could complete their high school education at Hathaway High School. The first graduation class at Hathaway was in 1941, the year the school was accredited by the State of Louisiana. Graduates from 1941 through 1948 completed eleven grades. The twelfth grade was added in 1948-49 and kindergarten was mandated in 1975.

A new cafeteria adjoining the school was built in 1945. A face lifting was given to the school in 1953, including the addition of a Music Department. Also, during this time, the community helped build a canning center on the Hathaway campus, which later and still remains the Vocational Agriculture Department. In 1983, six additional classrooms were added to the front of the main building to accommodate the schools increased enrollment.

In October 1989, the Hathaway school district passed a $400,000.00 bond issue for school improvements. The following month on Sunday, November 26, 1989, lightning struck and the core of the 51-year old school building was destroyed by fire. Immediate plans were made to keep Hathaway’s strongly supported community school’s student body and staff intact, which was accomplished by them traveling to Lake Arthur daily while a new facility was being constructed in Hathaway. The new 60,000 square foot school building, and the renovations to the Vocational Agriculture Department, exceeded four million dollars. This was funded in part by the insurance settlement from the fire and in part by the bond issue approved by the electorate before the fire and interest earned from those funds.

Approximately 1,000 days after the tragic fire, the Hathaway High School student body and staff began their 1992 Fall Semester in a beautiful, functional, up-to-date facility that further enhances the Hathaway tradition and continues its relentless pursuit of educational excellence.


 

HHS MISSION STATEMENT

Hathaway High School will provide quality instruction to meet the learning needs of all students.

JDP SCHOOLS MISSION STATEMENT

Jefferson Davis Parish School System will provide all students with educational opportunities to achieve success in a multicultural, global society.

BELIEFS OF HHS

1. Student learning is the chief priority for the school.

2. Students’ learning needs should be the primary focus of all decisions impacting the work of the school.

3. Students learn in different ways and should be provided with a variety of instructional approaches to support their learning.

4. Students learn best when they are actively engaged in the learning process.

5. Each student is a valued individual with unique physical, social, emotional and intellectual needs.

6. A student’s self-esteem is enhanced by positive relationships and mutual respect among and between students and staff.

7. A safe and physically comfortable environment promotes student learning.

8. Teachers, administrators, parents, and the community share the responsibility for advancing the school’s mission.

9. The commitment to continuous improvement is imperative if our school is going to enable students to become confident, self-directed, lifelong learners.

TITLE I SCHOOL IMPROVEMENT PLAN
Hathaway High School periodically conducts a needs assessment and enlists the input of all stakeholders to formulate a plan of improvement which is submitted to the state department. Test data from iLEAP, LEAP 21, and EOC are analyzed.  Numerous other data sources are reviewed and used to guide the faculty and staff toward continuous growth and higher levels of student achievement.  Our goals and objectives are formulated through the Advanced Ed. and Title I processes.  The entire School Improvement Plan document may be accessed by all in the school’s library.

TITLE I PARENTAL INVOLVEMENT PLAN
1.  Statement of Purpose
     A major goal of the Hathaway High School Title I Program is to encourage greater involvement of parents in the education of their children and in developing a strong partnership with teachers, principals, staff, the community and school.

     We are committed to the goal of providing quality education for every child in this district.  The child benefits if the school and home form a partnership promoting high expectations for our children.  Parents are the children’s first teachers.  Parental support for their children and for the school is critical to their children’s success at every step of the way.  We strive to include parents in all aspects of the district’s Title I Program.  The goal is a strong school to home partnership that will help all students in the district succeed.

2.  Parental Involvement in Developing the Plan

     A School Improvement Team comprised of parents, teachers, administrators, students (junior high and high school) and Title I staff develop our school parental involvement plan.  Parent input is considered in programmatic decisions and incorporated in the development of the Consolidated Application. Parents, teachers, staff, and administrators from each school in the district are included in the District Advisory Council that develops the District Parental Involvement Plan.

 3.  Meetings/Communications

     A Title I Parent Meeting is held each fall to inform parents of the Title I program and its notification requirements. A checklist of activities is included at the end of this document. The School Improvement Team meets four times a year. The school parental involvement plan is reviewed each year.

     The District Advisory Council meets twice a year.  The first meeting will be in September and the second in the spring of each year.  Parents are provided information about the Title I guidelines.  Copies of the district’s current Parental Involvement Plan are distributed.  Parents are given opportunities to become involved in all aspects of the partnership on the district and school level and the schools will build the capacity for strong parental involvement through the following activities: parent-teacher conferences will be held at the request of parents or teachers to discuss student performances (the conferences will be held 

at the school site); an open-house will be held at each school; Family Nights will be held at each school site to provide parents the opportunity to participate in various mini-sessions, and/or attend presentations by guest speakers; communication with mini-sessions, and/or attend presentations by guest speakers; notices, letters, fliers, progress reports, brochures and a calendar of activities will be sent home with students; other contacts will be made through telephone calls, newspaper notices and home visits; teachers will be encouraged to use the Parent Center Referral forms to refer parents to the Title I Parent Center for help in specific skills; and parents will be encouraged to talk with their child’s teacher when they are not concerned about a problem, as well as when they are concerned, and teachers will be encouraged to send notes and make calls to parents when children are experiencing success, as well as when they are having difficulties. 

NCLB Title I Parent Notification
     Parents have the right to request information about the qualifications of their children’s teachers or paraprofessional who instructs them. Parents will be notified in the event their child is assigned to, or taught for at least four consecutive weeks by a teacher who is not highly qualified, or if their child is placed in a program for Limited English Proficient (LEP) students. The English as a Second Language (ESL) teacher will provide information regarding the program activities, how it will help their child learn English, the exit requirements, and will work with the family in developing strategies to enhance the effectiveness of the program. Parents will be notified on the level of achievement of their child in each of the State Academic Assessments (spring high stakes tests).  Results of the state assessments will be sent home with the final report cards or when they become available to the schools.

4.  Title I Parent Center
     A parenting center will be available for use by parents with children in Pre-K through 5th grade Title I schools.  The center is located at the Jennings Media Center and will be open Tuesday through Thursday from 8:00 a.m. -12:00 noon and 1:00 p.m.-4:00 p.m.  The staff consists of three certified teachers who will be available to assist parents in working more effectively with their children.  Take-home computers, electronic games, and various educational materials and information may be checked our free of charge. Parent Liaisons will facilitate communication between parents and schools.  Home visits will be made to those parents unable to come to the Parent Center.

 5.  School-Parent Compact
     Each school will share responsibility with parents for high student performance by developing a school-parent-student compact jointly with parents of children participating in the program.  These compacts will outline how parents, staff and students will share responsibility for promoting high student achievement.  Parents will receive the compact from their child’s school with a checklist of responsibilities that teachers, parents, and students will have for helping students achieve the goals.  The content of the compact will be discussed at the school meetings with the parent and child’s teacher.  When appropriate, parents should discuss the compact with their child(ren) before signing it and having their child(ren) sign.

6.  Types of Parental Involvement
     Family/parent involvement is solicited and encouraged in developing the School Improvement Plan.  The School Improvement Teams have a parent representative.  Parent involvement activities include: community meetings or training on the school improvement process, informational meetings on understanding testing and other data, newsletters, web site postings, etc.  Other parental involvement informational meetings or training may include: parent education on various topics, preparation for test taking, technology, etc.  There are many ways in which parents can be involved with their child’s education.  Our school values both at-home contributions and those that take place at school and in the community.  Reading to children at home, talking with them at family mealtime, providing an at-home study period, making sure homework assignments are complete and monitoring TV programs are as important as volunteering at school or serving on committees.  Many types of parental involvement are needed in a school-home-community partnership that will help all children to succeed.  For additional ways to become involved parents should check with their child’s classroom teacher, building level principal, or the Title I Parent Center staff.

7.  Coordination, Technical Assistance and Other Support
     The Central Office staff, District Title I staff, School Support Team and district board will provide coordination, technical assistance and support necessary to assist participating schools in planning and implementing effective parental involvement.  The district provides resources and annual training for increasing the effectiveness of the school site parent involvement activities.  Our school redirects this training to the school staff. The district provides a parenting center and qualified staff to provide assistance to schools and families.  The Title I supervisory staff, parent coordinator, school representatives and parent liaisons will make every effort to coordinate and integrate parental involvement strategies with other school community programs such as Pre-K, Head Start, Health and Human Services programs and other literacy training.

8.   Evaluation  A district-wide Title I Advisory Council will be involved in the process of school review and improvement. School Improvement Teams will also

review and improvement the Title I program as needed. Parents of children in the Title I program will be a part of this group. 
The aim will be to evaluate the school, collecting information in a variety of ways, such as parent surveys, meeting discussions, review of school performance or school climate, etc.  There will be an annual evaluation of the content and effectiveness of the Title I Parental Involvement Program by review of participation and feedback from parents.  The evaluation will include an assessment of how much parental involvement is increasing at the school and district levels and what barriers to parental participation still need to be overcome, and possible strategies to address these barriers. Information will be collected at the district level and communicated with the school. The school and district will revise its Parental Involvement Plan on the basis of the annual review.
FAMILY INVOLVEMENT ACTIVITIES CHECKED BELOW:
· Standard I:  Communicating with Parents / Families  (“Communications about school programs and student progress” are not only from school to home, but also from home to school and with the community.)   

                 _X_Traditional Parent /Family-Teacher Conferences and Open House

___ Visitation Days

_X_Family Nights

_X_Luncheons

___Prime Time Reading
      

 

_X_Providing Printed Information in a Variety of Formats and Language that is Parent/Family Friendly)



_X_Communication through Technology (phone calls, computerized messages, e.g., School Messenger)          


_X_Public Meetings on State Assessments


     

                _X_Information on school programs, assessments, and children's progress (e.g., Parent Communication Center, HHS/JDP website)

_X_Newsletters, report cards, progress reports, compacts, classroom folders and handbooks with verification of Receipt 

      (w/ Parent Verification of receipt)              

​​​
  X  Clear information on all school policies, programs, and reforms –  HHS Student Handbooks
    

                _X_Other : monthly calendar of activities
· Standard II:  Parenting Skills  (“Workshop” is not only a meeting on a topic held at the school building, but also the content of that meeting to be viewed, heard, or read at convenient times and varied locations.)
_X_Parent Workshops and In-services         
_X_Referrals to Parent Liaison at Parenting Center






_X_Meetings to help families understand schools and to help schools understand families
_X_Provide information to all families, not only to the few who attend workshops or meetings at the school building
                ___Other :  
· Standard III:  Student Learning / Learning at Home  (“Homework” not only means work that students do alone, but also interactive activities that students share and discuss with others at home.)  (“Help” at home means how families encourage and guide children, not how they “teach” school subjects.)
 _X_Information for families on required skills in all subjects at each grade
 _X_Information on how to assist students with skills that they need to improve (Parenting Center Liaisons, school counselors)
 ___Calendars with daily or weekly activities for parents and students to do at home or in the community

 _X_Summer learning packets or activities –Bridge Activities
 _X_Family participation in helping students set academic goals each year and plan for college or work

 _X_Instructional at-home computers and activities available at the Parent Center
                ___Other:  

· Standard IV:  Volunteering  (“Volunteer” not only means those who come during the school day, but also those who support school                        goals and children’s learning any way, any time.)
        _X_Classroom/School Volunteers (Assist administrators, teachers, students, secretaries or parents as aides, tutors, coaches, lecturers,                    chaperones)
                _X_Annual survey to identify interests, talents, and availability of volunteers
                  X  Parent room or family center for volunteer work, meetings, and resources for families


                _X_Class parent, telephone tree, or other structures to provide all families with needed information

                _X_Recruit widely, provide training, and create flexible schedules for volunteers so that all families know that their time and talents are 

                  welcomed and valued
· Standard V: Collaborating with Community (“Community” includes not only families with children in the schools, but also all who are interested in and affected by the quality of education.)






 

               ___Special Assemblies (Holiday presentations, etc.) 

               _X_School - Business Partnerships

               _X_Community Assemblies (Veteran’s Day)

               _X_Communicating Community Resources

               _X_Community Membership in PTAs/ PTOs/Parent Support Groups (PTC)

               _X_Participation of Alumni in School Programs for Students

               _X_Service to the community by students, families, and schools (e.g., recycling projects; art, music, drama, and activities for seniors)

               _X_Information on community activities that link to learning skills and talents, including summer programs for students

               _X_Information for students and families on community health, cultural, recreational, social support, and other programs or services    

· Standard VI:  School Decision Making and Advocacy  (“Decision making” means a process of partnership to share views and take action toward shared goals for school improvement and student success, not a power struggle.)
               _X_District Advisory Committee Representation at the School Level    

               _X_PTA/PTO membership, participation, leadership, representation
               _X_Active Members of the School Improvement Team
               _X_District-level advisory councils and committees (e.g., Pupil Progression Committee, District Advisory Council, etc.)

               _X_Networks to link all families with parent representatives

               _X_Annual parent survey/feedback/input
I. GENERAL INFORMATION
Official administrative supervision of students at Hathaway High shall begin upon the arrival of the school administrators. Parents or guardians shall not drop off students at school or allow them to arrive at school before official supervision begins. Since duty teachers are not required to sign in until 7:20 AM each day, teacher supervision of students shall not officially begin until that time. 
However, individual teachers may schedule appointments with students at earlier times for purposes of extra help with school work, make-ups, club meetings, etc. 
Because the faculty does not officially report until 7:20 AM each school day, and because it is impossible for school administrators to adequately cover all areas of the school until teachers arrive, students shall, upon arriving at school, report to the mall area/gym and remain there until teacher supervision throughout the building can be effected.

A.
BELL SCHEDULE         



 
7:40
PreK-5th Grade students report to class





7:45
PreK-5th Grade students instruction begins





7:45   
Jr. High and High School students report to class




7:48     Tardy Bell/ Announcements

 

            7:50 – 8:40  1st Period




8:43 – 9:33  2nd Period




9:36 – 10:26 3rd Period



           10:29 – 11:19 4th Period

    

           11:19 – 11:49 High School RtI/ Junior High Lunch



           11:49 – 12:19 High School Lunch/ Junior High RtI



           12:22 – 1:12  5th Period



           1: 15 -  2:05  6th Period



           2:08  -  2:58  7th Period



           2:58  -  First Dismissal
                                   3:20  -  Second Dismissal
B.
ANNOUNCEMENTS
Generally, regular announcements are read over the PA system at the beginning of first hour; therefore, all announcements should be submitted to the Principal's office, signed by the sponsor, by 7:48 AM. No other announcements will be made during the day unless it is deemed necessary by the Principal.

C.
REGISTRATION FEE (Lockers, Handbook, & Parking)
Lockers will be assigned and students must remain with the assigned lockers. Changes can be made only through the assistant principal and/or counselor.  Lockers are not private and may be periodically searched for just cause.  Students shall rent lockers for a fee of $2.50 per school year.  Students in grades 3-12 are required to purchase the handbook for a fee of $3.50. This fee is collected at the same time as the locker fee and is due when schedules (grades 9-12) are picked up by the student.   Only licensed drivers may register vehicles for a fee of $2.00.  Proof of insurance is required. 
D.
LOST AND FOUND
The lost and found is located in the office. If any articles are lost or found, student should report this before or after school, and not during class time.   Students must be sure their property is clearly marked with the name of the student on it and that it is kept in its proper place. All coats, jackets, seasonal outerwear, etc. should be labeled with a permanent marker.

Students should not leave materials unprotected: safeguard them by keeping them in a locked locker.  Students are cautioned not to keep money or other valuables in their lockers. If it is necessary to bring any large amount of money to school, it may be left in the office for safe keeping.

E.
TELEPHONES
The phones at Hathaway High School are business phones and will be available for use by students in circumstances judged necessary by the principal or assistant principal. Our prime interest is the education of our students, and therefore students should remain in the classroom during instructional time. Teachers will allow students with legitimate requests to report to the office.  When phone use is requested, the student must communicate the reason for the call, and if approved, fill out the Phone Usage Log.  The call will be made by office personnel only.  Phones in other areas of the building may not be used by students. 
(See page 15, Section N. for information regarding NO ELECTRONICAL TELECOMMUNICATION DEVICES 

I.E. CELL PHONES ON CAMPUS.)

F.
CAMPUS VISITORS
Visitors to our school are welcome.   Please adhere to the following procedures upon arriving to Hathaway High School. All visitors must report to the front office to:  (1) state the nature of their business, (2) secure permission to visit, (3) sign in/out writing the badge number after your name, (4) secure a visitor’s pass before proceeding with the visit, and (5) return the pass to the office upon signing out.    Under no circumstances are students to bring visitors to the school unless advanced approval has been obtained from the principal.
G.
STUDENT ILLNESS AND ACCIDENTS
Hathaway High School recognizes its responsibility to provide proper care to the students when they become ill or injured. Any first aid treatment shall be in accordance with the severity of the illness or injury.   Furthermore, when a child becomes sick at school or is seriously injured in an accident, the principal shall be responsible for informing the parents of such illness or injury immediately by phone or otherwise. If it proves impossible to get in touch with the parents, the principal has the responsibility of placing the child under the treatment of a physician, preferably the family physician if he/she is known. Neither the School Board nor the school shall assume any liability for the treatment of a student. The physician should be given information concerning all the circumstances involved, including the principal's unsuccessful attempts to inform the parents of the illness or injury and the fact that the responsibility for payment for services rendered lies with the parents. If treatment is deemed urgent and a physician is not immediately available, the student may be taken to a local emergency room.
· Principals shall notify the Superintendent of all serious accidents to pupils, whether they occur on the school grounds or the school bus.
· Accidents requiring medical attention should be reported immediately.
· In case of an accident, the injured student and teacher in charge must come to the office to fill out an accident report.

· Students who are involved in accidents and who are not under teacher supervision, whether automobile or personal, are also to report immediately to the office. This will enable school officials to determine the seriousness of an injury and will allow them to take precautionary measures and to notify parents.

· Those students who have the school insurance will be given an insurance form to take to the doctor so that the doctor may file his claim with the insurance company. Neither the insurance company nor the school will assume responsibility for payment of doctor bills when no report was made by the injured student and the teacher in charge.
H.
SCHOOL INSURANCE
At the beginning of the school year students are provided information concerning school insurance which is available from a company approved by the Jefferson Davis Parish School Board. The program includes two types of coverage: the at‑school coverage and 24‑hour coverage. The at‑school coverage provides protection while students are in school or while they are participating in school‑sponsored activities. The 24‑hour coverage is intended to provide for more complete coverage for the student whether he is in school or not. The 24‑hour coverage lasts through the summer months until enrollment time again, usually in September. Students may enroll in the program at any time during the year.

Those who enroll in the insurance program and find it necessary to file a claim for an injury, should report to the office immediately, so there will be no delay in getting the claim form to the doctor.

I.
STUDENT MEDICATION IN SCHOOL
It shall be the policy of the Jefferson Davis Parish School Board that medication shall not be given to or taken by students at school with limited exception as outlined below. Students shall not be allowed to have any type of medication in their possession on school property.

· Medication found to be in the possession of a student on school property shall be taken from the student and reported to the principal, who shall contact the parent or legal guardian for appropriate information.

· Acutely ill students should be sent home after parents or guardians have been contacted. Students convalescing from short term illness should remain at home until the need for medication no longer exists.  Parents and / or legal guardians may, with the approval of the principal, personally administer medication to their child or children at school in the office.

· When there are special circumstances because of student permanent health problems or health problems of long duration and medication is needed to assure school attendance of the student, arrangements by the parents or legal guardians of the student shall be made with the principal in consultation with the school nurse for the student to receive required medication. The administration of any medication shall be handled in accordance with the following:

1. Non‑prescribed Medication: 
· The Jeff Davis Parish School Board adopted a new medications policy for all schools in the parish during the 1994-1995 school year. Briefly stated, the new policy requires that all medication administered at school be prescribed by a physician, that a written physician's order be on file at the school stating frequency and dosage, that the medication must be dispensed by a pharmacist with the container labeled by a pharmacist, and that a parent's consent form also be on file.  This policy applies to all medications, including over‑the-counter drugs such as aspirin or cough drops, Advil, etc. Of course, any parent may still come to the school and administer medication to his or her child if he or she wishes. We know that these policies may seem cumbersome, but we ask that you keep in mind the intent of the regulation which is to ensure public safety.   Anyone having questions about the medications policy should contact the school nurse, Ms. Janet Prather, at the JDPSB Central Office (824‑1834).

2.  Prescription Medication: 
· Prescribed medicine shall be brought to the principal with a written, signed permission form from the student's parents or guardians. Written orders from a physician clearly detailing the name of the drug, dosage, and time intervals between administrations of medication shall accompany the parent's written request. If doctor's orders are not available, no medication shall be administered. 

· The written permission shall include the name of the child, the medication, the dosage, and the times the school personnel are to administer the medication.

· The medication shall be clearly marked as to the child's name, the name of the medication, the doctor prescribing, the date of issuance of prescription, and the prescribed dosage.

3. Prescribed Maintenance Medication: 
· Students who are under doctor's care with a chronic long‑term condition which requires a regimen of specific medication over an extended period of time shall be treated as any other student taking a short‑term prescribed medication.

· In addition, school personnel shall maintain a log each time medication is given. The log shall reflect the dosage, date, and time. The log shall be signed by the authorized person administering the medication.

· The school nurse shall provide the medication log and any additional information needed.

· The provisions stated here shall not preclude the administration of first aid by the school in the event of injury or accident. If any treatment is necessary, such treatment shall be commensurate with the severity of the injury.

· No employee of the school district may be held responsible if the child does not receive his scheduled dose of medication or if the child takes an overdose of medicine. If the daily dose of medicine is lost, stolen, or spilled, or if the child refuses to take it or spits it out, a reasonable attempt will be made to reach the parents. If the parents cannot be reached, the school personnel shall not be held responsible. These particular situations must be documented and signed by the person(s) involved.

J.  
 EMERGENCY PREPAREDNESS / CRISIS MANAGEMENT PLAN
Fire drills, lockdown drills, and shelter in place drills are conducted regularly as part of our Crisis Management Plan.  In case of an emergency where student must be evacuated off-site, parents and guardians are to report to the St. Lawrence Catholic Church Catechetical Building.  This will be the site for the Parent Center where student will be checked out according to our state-approved procedure. Only parents/guardians presenting a photo I.D. will be allowed to check out their children.  Under no circumstances should you report to Hathaway High School.  Follow all directions as given by the local media under the direction of parish emergency personnel.  We appreciate your cooperation.
K.  
 PARENT’S RIGHT TO KNOW
NOTIFICATION TO PARENTS.  As a parent of a student in the Jeff Davis Parish School System, you have the right to know the professional qualifications of the classroom teachers and paraprofessionals who teach and work with your children. Additionally, schools must provide to each individual parent timely notice that the parent’s child has been assigned, or taught for 4 or more consecutive weeks by a teacher who is not highly qualified.  This memorandum serves as a reminder that these notifications are to be sent in accordance with the No child Left Behind Act of 2001.  The United States Department of Education released new Title I, Parental Involvement guidance on March 1, 2004, which may be accessed at http://www2.ed.gov/policy/elsec/guid/paraguidance.pdf.  This document clarifies the parental involvement requirements and includes sample templates that may be referenced.  If you have any questions or concerns, please contact the Louisiana State Department Toll-Free at 1.877.453.2721.
II. GENERAL POLICIES

A.
ACCOUNTABILITY
All students shall be under the jurisdiction of the school during normal school hours from the time the student arrives at school each day until he leaves the school campus in the afternoon. In case a student rides a bus, he shall be under the jurisdiction of the school from the time he boards the bus in the morning until the he exits the bus in the afternoon. Students shall be under the jurisdiction of the school while attending any school‑sponsored activity, either at school or away from school. This shall apply to all students, including members of athletic teams, dance, and any other student organization or club.
B. 
ATTENDANCE / TRUANCY COURT - NOTICE TO PARENTS/GUARDIANS OF SCHOOL AGE CHILDREN
2014-2015 JEFF DAVIS School Attendance and Truancy Court Regulations and Procedure
Students are expected to be in attendance every minute of every day.  
Louisiana State Law mandates compulsory school attendance and every parent or legal guardian of a student shall enforce and be held accountable for the attendance of their student at the school to which the student is enrolled and assure their student’s attendance at school every day scheduled by the local school board until their eighteenth (18th) birthday.  Parents will be asked to sign a notification letter on the 3rd unexcused absence or tardy and attend a conference with school personnel if deemed necessary.  

A student’s attendance & disciplinary history prints on his/her report card every six weeks and at any time, parents can view their child’s current grades, attendance, discipline, and teacher lesson plans on any on-line computer through the Parent Communication Center located at the Jeff Davis School District website at http://webserver.jeffersondavis.org/ .  Ask your school for your login & password.

In order for Jeff Davis parish elementary students to be considered for promotion or for high school students to receive Carnegie credit for each course taken, students shall be in attendance 94% of the required time.  Based on our instructional calendar of 177 days, students may not exceed 16 instructional days per year, or 8 instructional days per semester of absences.  The only exceptions to the attendance regulations as verified by the Director of Child Welfare and Attendance are newly defined by State Law. These extenuating circumstances are:

All excuses, including original doctor/dentist verification, for a student’s absence must be presented to the school within five (5) days of the student’s return to school to be considered for extenuating circumstances. 
i. extended personal physical or emotional illness in which a student is absent for three or more consecutive school days as verified by a physician or nurse practitioner licensed in the state;

ii. extended hospital stay in which a student is absent for three or more consecutive school days as verified by a physician or dentist;

iii. extended recuperation from an accident in which a student is absent for three or more consecutive school days as verified by a physician, dentist, or nurse practitioner licensed in the state;

iv. extended contagious disease within a family in which a student is absent for three or more consecutive school days as verified by a physician or dentist licensed in the state; or

v. observance of special and recognized holidays of the student's own faith.

For any other extenuating circumstances, parents must make a formal appeal to the Director of Attendance through the school principal. (Well in advanced of the missed days if possible.) Examples: Military Deployment, Court Appearances.
Singleton Class (50 minutes or more- classes that meet daily): Any student missing more than 8 days per semester in a particular class will be denied credit in that class.

If a student misses more than 1/( of a particular class, they will be counted absent for that class period.

Denial of Credit Procedure: When a student has exceeded the allowable days of absence as defined by the new 94% mandate and no extenuated circumstances are documented, a committee appointed by the Principal will review the student’s absences before credit or promotion is denied.  If no extenuated circumstances are confirmed by the committee, the student and parents will be notified in writing of the decision to deny credit or promotion. An appeal may be made to the Director of Child Welfare & Attendance 337.824.2003.
TRUANCY COURT REFERRAL CRITERIA & PROCEDURE

In compliance with state law pertaining to ACT 745 regarding amendments and reenactment of LA R.S. 17:233 (B)(1) and LA R.S. 17:233(C), relative to habitual absences and tardiness, Truancy Court for the 2012-2013 school year will occur on a regularly basis.   You are hereby notified that if your student meets the following criteria listed below, he/she may be referred to Truancy Court which is an informal court process and intervention strategy of the Jeff Davis Parish 31st Judicial District Families in Need of Services Program (FINS), Truancy Assessment Service Center (TASC), and the Jeff Davis Parish School’s Child Welfare & Attendance Program:  
Students who exceed 5 days unexcused absence or unexcused occurrence of being tardy to include early sign outs by parents within any school semester or as deemed eligible for referral by the Director of Attendance, and who do not provide a valid excuse according to the criteria for extenuated circumstances as listed above may be referred to Truancy Court.
Interventions may include student and/or parent counseling, required school bus ridership, surrendering of driver’s license, or driving permits, or hunting/fishing license, Saturday community service, and court fees. 

In cases of non-compliance, continued absences or occurrences of being tardy, or when interventions fail to correct the problem, violations may be referred to formal court where additional penalties may be imposed upon the parent/legal guardian and/or student.
If you have any questions or concerns regarding school attendance or Truancy Court, contact the Principal of your child’s school or John Hall, Director of Child Welfare & Attendance at 337.824.2003 or 337.540-9860.
C.
ABSENCES AND EXCUSES
1. In order to be eligible to receive grades, high school students shall be in attendance a minimum of 94% of the required time.  Based on our instructional calendar of 177 days, students may not exceed 16 instructional days per year, or 8 instructional days per semester of absences.
Types of Absences

1. Exempted, Excused Absences – absences which are not considered for purposes of truancy and not considered when determining whether or not a student is eligible to make up work and tests, receive credit for work completed, and receive credit for a course and/or school year completed.

A.  Extended personal physical or emotional illness as verified by a physician or nurse practitioner

B. Extended hospital stay as verified by a physician or dentist

C. Extended recuperation from an accident as verified by a physician or dentist

D. Extended contagious disease within a family as verified by a physician or dentist licensed in the state

E. Observance of special and recognized holidays of the student’s own faith

F. Visitation with a parent who is a member of the United States Armed Forces or the National Guard of a state and such parent has been called to duty for or is on leave from overseas deployment to a combat zone or combat support posting.  Excused absences in this situation shall not exceed five school days per school year.
G. Absences verified and approved by the school principal or designee as stated below:
· prior school system-approved travel for education

· death in the immediate family (not to exceed one week)

· natural catastrophe and/or disaster

2. Non-exempted, excused – absences incurred due to personal illness or serious illness in the family (documented by an acceptable parent note) which are not considered for truancy, but are considered when determining whether or not a student is eligible to make up work and tests, receive credit for work completed, and receive credit for a course and/or school year completed.

3. Unexcused absences - any absence not meeting the requirements set forth in the excused absence and extenuating circumstances definition, including but not limited to absences due to any job unless it is part of an approved instructional program.  Students shall be given failing grades for those days missed and shall not be given an opportunity to make up work.

4. Suspensions – a non-exempted absence in which a student is allowed to make up his work and is eligible for consideration for credit provided it is completed satisfactorily and in a timely manner.  The absence is considered when determining whether or not a student may or may not be promoted, but is not considered for truancy.  Students absent from school as a result of any suspension shall be counted as absent.
Key Components

· Days absent are based on average instructional days for parish schools. Before denial of credit or promotion, call CWA officer to validate days absent.

· A student shall be considered habitually absent or tardy after all reasonable efforts have failed to correct the condition after the 5th unexcused absence or late to school.

· Upon the student’s three (3) unexcused absences or unexcused late to school, each school shall notify the parent or legal guardian in writing and hold a conference with such parents or legal guardian.

· Exemptions to the attendance regulations shall be the enumerated extenuating circumstances under Exempted-Excused Absence listed above that are verified by the supervisor of CWA or the school principal/designee.  These exempted absences do not apply in determining whether a student meets the minimum minutes of instruction required to receive credit.

· Exempted-excused absences do not count toward truancy violations. 

For any other circumstances, parents must make formal appeal to Mr. John Hall, Child Welfare & Attendance at 824-2003.
2. Students shall be considered temporarily excused from school and shall be given the opportunity to make up work for full credit for the following reasons:

a. Personal illness

b. Serious illness in the immediate family

c. Death in the family (not to exceed one week) - documentation is required (i.e. obituary)

d. Recognized religious holidays of the student's own faith

e. Emergencies (The principal must have, to the extent that it is possible, PRIOR notification and an agreement
    must be reached before an emergency can be declared.)

3.  For any other absence, including non-emergencies, parents need to give the principal prior notification.  If prior notification is not given, the absence shall be unexcused.

4.  Students shall not be excused for any absence other than those listed above and shall be given an academic penalty in those subjects for those days missed.
5.  The only exception to the attendance regulation shall be the extenuating circumstances that are verified by the Supervisor of Child Welfare and Attendance.

6.  Students shall not be excused from school to work on any job, including agricultural and domestic service, even in their own homes or for their own parents or tutors.
7.  Students missing school as a result of suspensions shall be counted as absent, and shall be given the opportunity to make up the missed work for 25% of the grade in each and every class for those days suspended, provided that a graded activity was conducted during the suspension.  If no grades are taken during a student suspension, there is no additional academic penalty to the student.

8.  Any student who is absent from school is required to bring a note the day he/she returns. The note should contain the student's name, date(s) of absence, and reason for absence. Doctor’s notes as well as parent notes will only be accepted for a period of five (5) days following the student’s return to school.   Notes from home must be signed by a parent or guardian. Falsification of a signature will result in serious action.
9.  If a student is absent the day before a scheduled exam but is present the day of the exam, the student must take the exam if the teacher so desires. It is the student's responsibility to adequately prepare for the test in advance, which may mean studying more than just the night before the test.

10.  After being absent, a student must acquire an admit slip before being permitted to make up work for full credit.

11.  All admits and excuses must be turned in to the 1st period teacher.  Only those students that are making up a test before school or during 1st period on the day of return should enter the office for an excuse.
12.  Any student absent as much as one‑half day cannot take part in any school activity the same day.  Student must be in attendance at least 187 instructional minutes.  
13.  It is the parent's responsibility to inform the office before 7:48 A.M. at 824‑4452 if a student is going to be absent. Students may not call themselves in as absent. Only calls from a parent or guardian reporting a student's absence will be accepted as legitimate. Requests for homework should be directed to the office at 824‑4452 before 8:30 A.M. the day the homework is to be picked up. The school cannot guarantee that requests for homework made after 8:30 A.M. can be processed and collected for that day. Parents may check the Parent Command Center on the school’s website for assignments.

14.  A student with an unexcused admit loses his privilege to make up work missed without an academic penalty. (See #16.)
15.  Pertaining to absences due to lice: The school nurses, as a group, have determined that two (2) days absence, not counting the day the student is sent home, should be excused because of lice. This allows ample time to take care of the most severe cases. Any missed time over this would be considered unexcused.
16.   Academic penalties are levied if a student receives a zero for cheating or has an unexcused absence (i.e. no written excuse, suspension). If a zero has been given, he/she will be offered the opportunity to make up the test/work missed, but be able to earn no more than half credit on the retest or graded material. It is the student’s responsibility to make appropriate arrangements with the teacher as soon as possible in order to earn half credit.  Otherwise, a grade of zero (0) remains.
D.
TARDIES AND EXCUSES
1.  Any student who does not get to school or to class on time is considered tardy.  Students who are tardy for 1st period classes must sign in at the office before going to the classroom.  Students who are truant from school are liable to suspension from school and/or truancy court.  If a student is late to school 5 times per year or more is considered truant.  Any student who is late to class must present a valid admit from the office in order to be readmitted to class.  (See item #3 below.)

2.  Because public bus transportation is available to most students, any tardies or absences resulting from car trouble shall be unexcused unless confirmed by a note from parents.  Students must present notes from parents on the day they are tardy.

3.  A student is considered tardy if he is not in class when the tardy bell rings.  If the problem of tardiness continues beyond this point, disciplinary action will result.  After the fifth (5th) tardy an After School Detention (ASD) will be assigned and referral to Truancy Court may be forthcoming. *** SEE PAGE 19 - CONSEQUENCES FOR MINOR INFRACTIONS - TYPE B
E.
SIGN‑IN & SIGN‑OUT
· No student may sign out and leave the school campus unless a parent, guardian, or designated responsible person comes to the school's office and signs the student out. Written notes or phone calls from parents will not be accepted as authorization for allowing a student to sign out of school.  Forged notes, misrepresentations, and impersonations over the phone have made this change in policy necessary.  However, parents are encouraged to come to school to sign them out prior to the date and time their child needs to be dismissed. If a student should leave the campus without following the proper procedure, the student will be in violation of school policy and subject to the appropriate penalties, which may include suspension from school. Any parent or guardian may come to the school's office and sign an authorization card designating a close relative or friend to accept responsibility for coming to school and signing the student out. Note: Faculty and staff will not be allowed to act as designees signing students out, as this action opens the school to liability. Only faculty and staff who are parents or legal guardians of students may sign them out.

· Once on campus under no circumstances shall a student leave the grounds without permission from the office or the principal. Such action will be regarded as cutting class and shall be dealt with accordingly.  Seniors who attend less than a full day must sign in and sign out daily on the appropriate document provided by the office.  Half-day seniors must follow the same protocol stated above (parent’s prior signature) for an earlier dismissal.
F.
MAKE‑UP WORK
· A student must have an excused admit from the office before being allowed to make up any work for full credit.  Students who miss four (4) or more consecutive days of school will be allowed ten (10) school days from the date of return to make up work. Students who miss less than four consecutive days must make up work missed within 3 (three) days from the date of return. If a student misses only the day of the assigned test, he / she must take the test upon returning if the teacher so desires assuming that new material has been covered during the absence.  If a student is absent the day before a previously announced test and is present the day of the test, the student must take the test if the teacher so desires. No one is allowed to leave one class to make up work in another class. Furthermore, it is the responsibility of the student to make arrangements with the teacher to make up any work missed.

· An incomplete grade for the year shall be given should a student fail to make a valid attempt to complete the semester examination. Incomplete grades on final exams will be changed to an F after five (5) working days of the end of school.  Any special circumstances regarding any make up work will be handled on an individual basis by the principal.

G.
DRESS CODE ( as mandated by JDPSB in December 2007)
     

              FILE: JCDB
· Students shall be expected to maintain a neat, clean, well-groomed appearance at school.  No article of clothing shall be bizarre in style, unsuitable for school activities, nor of a nature to call undue attention to the wearer.  Since school life prepares students to take their place in adult life, these primary requirements are expected of all students.  The first responsibility for maintaining proper standards belongs to the student and parents, or guardian.  The school should deal with this responsibility when the student or parents fail to recognize this need.  The principal shall be the authority in determining the inappropriateness of any feature of clothing or grooming.
UNIFORMS

Students in Jefferson Davis Parish (Grades Pre-K - 12) shall be required to wear uniforms to class.  Parents/guardians shall 
be responsible for purchasing uniforms.  Uniforms shall be worn as follows:


Pre-K - 12 Boys Dress Code:



Hunter green or white shirt (oxford or knit with collar; no exposed labels or logos), uniform original khaki or navy blue pants (can be pleated or not pleated, cuffed or hemmed) no exposed labels or logos, or shorts (not more than 3" above to 3” below the knee).  Boys in Pre-K - 2 may wear pants and shorts with elastic waists.  Pants and shorts shall not have outside pockets (sewed on) or rivets.  Shorts must be hemmed with no slits.


Pre-K - 12 Girls Dress Code:



Hunter green or white blouse (oxford, knit, or broadcloth) with collar (no exposed labels or logos), uniform original khaki or navy blue pants or shorts (can be pleated or not pleated, cuffed or hemmed) no exposed labels or logos.  Approved plaid, original khaki, or navy blue skirts, skorts, jumpers (with blouse), or shorts (not more than 3" above to 3” below the knee).  Girls in Pre-K - 2 may wear pants or shorts with elastic waists. Pants and shorts shall not have outside pockets (sewed on) or rivets.  Shorts must be hemmed with no slits.  Girls may wear Capri’s that are hemmed with no slits.


The dress code also includes the following:


1.
Socks for the girls and boys must be solid colors of white, original khaki, hunter green or navy blue.   Socks with logos on them are not allowed.

2.
All students must wear plain belts of solid leather or fabric (brown, black, or navy blue) if pants have loops.  No decorations are allowed on belts.  Buckles must be plain.


3.
No oversized clothing will be allowed.  Pants must fit at the waist.  No "low riders."  Drawstring pants, cargo pants, carpenter pants and sweat pants are also prohibited.  Shirts will be tucked in properly with belt loops visible.  No outside rivets or sewed-on pockets are allowed.


4.
Turtlenecks, if worn, shall be white or hunter green with no monograms, no name-brands, and no logos.



Pre-K - 2:  Turtlenecks may be worn under a uniform shirt or a uniform jumper.



Grades 3 - 12:  Turtlenecks must be worn under uniform jumpers, and may be worn under uniform shirts, but cannot be worn alone.


5.
Sweatshirts, if worn, must be either hunter green, navy or white.  Uniform shirt collar must be visible under a sweatshirt.  No hoods are allowed on sweatshirts, only on jackets.


6.
Seasonal Clothing – Outerwear (Jackets, Sweaters and Vests) should come to mid-thigh or higher and open the length of the front by snapping, buttoning, or zipping.  No emblems or logos will be allowed except for school approved club, spirit, or letter jackets.  Sweaters or vests, if worn, must be hunter green, navy, khaki or white.  Uniform shirt collar must be visible under a sweater or vest. In an effort to encourage and recognize student participation in co-curricular and extracurricular opportunities, students may wear SCHOOL APPROVED letter jackets, school spirit jackets, and club jackets from school –recognized groups, in addition to spirit jackets sold by school organizations.
               7.            Hoods may not be worn inside buildings.

CONSEQUENCES SET BY JEFFERSON DAVIS PARISH SCHOOL BOARD
STUDENTS WILL NOT BE ALLOWED IN CLASS WITHOUT A PROPER UNIFORM.
First Offense:   Contact parent/guardian by phone and allow them the opportunity to bring appropriate clothes to school.  Student shall remain in time-out until properly attired.  If parent/guardian cannot be reached by phone, written notification of violation of school uniform policy shall be sent home with student.

Second Offense:   One  (1) day in-school detention.

Third Offense:  Three (3) days in-school detention.  Parent/guardian called in for conference.

CASUAL DRESS DAYS  (“Dress Down Days”)

Each school shall be permitted a total of two (2) casual dress days per school year.  They are as follows:


1.  Picture Days-depending on whether school takes school pictures and spring pictures


     or other days determined by the principal.

                 2.  Spirit/SWPBS shirts with the remainder of an approved uniform may be worn only on Fridays when students meet the      school SWPBS requirements or deemed appropriate by the principal.  
DRESS CODE REGULATIONS
1.
All students shall wear the designated school uniform clothing as outlined in the uniform policy.

2.
Baggy or oversized uniforms are not acceptable and thus prohibited.

3.
Pants, shorts, and Capri’s must be hemmed and side slits are not permitted.  Pants cannot be made of denim material (jeans) regardless of color.  Drawstring pants, cargo pants, carpenter pants/shorts, and sweat pants are not allowed.

4.
Belts may not be worn more than one size larger than the waist.  All students must wear belts if pants have loops.  Belts must be plain brown, black, or navy blue.  They must be of solid leather or fabric with no decorations.  Buckles must be plain.

5.
Shirts must be worn properly tucked in at all times with belt loops visible.   Undergarments must not be visible.  Only the top 2 shirt buttons may be unbuttoned.

6.
Transfer students shall be given seven (7) days to acquire a proper uniform.

7.
Any non-uniform clothing and/or prohibitive items shall be taken by school officials and returned to the parent or guardian only.

8.
Uniform shirt collars must be visible when wearing a sweatshirt.

9.
The wearing of socks shall be mandatory.  Socks must be white, khaki, hunter green or navy blue.

10.
Shorts, skorts, skirts, and jumpers may be worn no shorter than three inches (3") above the knee.  Capri’s (hemmed with no slits) are acceptable for girls.

11.
Footwear; slippers, sandals, or flip-flops are not acceptable.  Shoes must have enclosed back.   Croc-style shoes may be worn only if they are the lace-up style.

12.
The wearing of earrings for female students shall be allowed.  One pair of stud earrings only; dangling earrings shall not be allowed.  Earrings worn by female students must be in the lower lobe of the ear only.  No “spacers” are allowed in ear lobes at school.  Male students shall not be allowed to wear earrings.

13.
Body piercing that is visible shall be prohibited.  (Example:  nose, lips, tongue, eyebrows, etc.)

14.
Students shall not be allowed to wear any type of chains or necklaces.  Prohibited items shall be taken by school officials and returned to the parent or guardian only.

15.
Only naturally occurring hair colors are allowed (black, brunette, auburn, or blond -- natural or dyed).  Any student bleaching their hair must color the hair to the natural color if they grow the hair out.

16.
Hair styles that are bizarre and draw undue attention will not be allowed.

17.
Sideburns can extend to the lobe of the ears.  Beards are unacceptable.  Mustaches neatly trimmed must not extend past the corner of the mouth.

18.
The wearing of caps or hats shall not be allowed.

19.         Undershirts must be plain white only with no script or graphics.

20.           Maternity clothing will be reasonable.  Maternity tops do not have to be tucked.  Regular shirts must be worn, tucked in, as long as possible.

21.         Religious clothing must be approved by the Superintendent.

22.         Tattoos that are obscene or deemed inappropriate must be covered.

23.         Leggings are not allowed.
PLEASE NOTE:  In all dress code issues the principal will decide and make the final decision in all instances as to what is considered bizarre/distractive, acceptable/unacceptable, and appropriate/inappropriate.
H.
SCHOOL POLICY ON TEXTBOOKS, VANDALISM, & GANGS
1. Textbooks: 
· Textbooks are the property of the State of Louisiana and are loaned to the student free of charge. They are issued at the beginning of the year from the classroom teacher. The student is responsible for the book and its care. A book that has been issued is expected to show a reasonable amount of wear. However, unnecessary markings, torn pages, broken backs, and other abuses are not classified as 'reasonable' and books so damaged must be paid for. Lending books or giving other students free access to a locker is a poor practice and is strongly discouraged.

· Textbooks that have been left carelessly in the hall, in the gym, or other classrooms and have been turned in to Lost and Found and held for a reasonable length of time will be confiscated and treated as lost books.

· At the end of the year, the student must return the books issued to him at the beginning of the year in satisfactory condition. Students needing to replace lost or damaged books are to make arrangements to do so in the Assistant Principal’s office.

2. Vandalism: Vandalism is a crime, and acts of vandalism to school property are costly. In an effort to strengthen the existing policy on vandalism and to deter such acts, the Jeff Davis Parish School Board offers the following policy:

a)  The Board offers a standing reward for information leading to the apprehension and conviction

     of the responsible party / parties for committing vandalism and / or theft to, or upon, school premises.

b)  The Board directs principals to file charges against the responsible party or parties.

c)  The board directs the suspension or expulsion from school of the guilty party or parties.

d)  The board directs that arrangements must be made for restitution before the student will be readmitted to school.

3. Gangs and Gang Activity: No student shall wear, possess, use, distribute, display, or sell any clothing, jewelry, emblem, badge, sign, or other items that are evidence of membership or application in any gang. Furthermore, no student shall commit any act or omissions or use of speech, either verbal or nonverbal (gestures, hand signs, graffiti) that are evidence of membership or application in any gang.
I.
AFTER‑SCHOOL ACTIVITIES
For activities that meet outside the regular school hours and at which attendance is required, parents will be notified by the faculty sponsor of the time the activity will take place and the start and end of the sponsor's supervision.
J.
FIELD TRIPS

Field trips are to be taken for educational purposes only. Although field trips have many non-academic values, their major 
purpose is instructional.  Field trips should be used only when other media or audiovisual aids will not meet the class needs.


Field trips are not to be identified with trips taken to participate in school activities such as athletics, vocational education, 
or reward trips.  Written permission must be obtained from the parent/guardian for the student to go on the trip.  Only those 
students in good standing are to go on the trip.  All school rules will be followed on field trips.
K.
FINANCIAL DEBTS
· Students frequently incur financial debts to the school. Examples include debts for cafeteria meals, library fines, lost books, damage to school property, fundraiser sales, etc.  All financial obligations are to be cleared as they occur. In the event the debt is not cleared, the report card will not be sent home, and is to be picked up by the parent at the HHS office.  If the debt is not cleared by the last day of school and the student is a senior, the diploma and transcript will be kept in the office for the parent. If the student transfers to another school, information regarding the debts will be forwarded.

· Any student who leaves a debt with one student group or organization will not be allowed to participate in a new student organization until the obligation is paid. In addition, students currently owing money to organizations will be asked to hold a conference with the principal and organization sponsor to discuss payment of these overdue bills before participation in activities is allowed.
L.
POLICY STATEMENT REGARDING HANDICAPPED PERSONS
It is the policy of the Jeff Davis Parish School Board to provide a free and appropriate public education to all handicapped students within its jurisdiction, regardless of the type of handicap or its severity.

Students who are handicapped consistent with the definition set forth in Section 504 of the Rehabilitation Act of 1973 will be identified, evaluated, and provided with appropriate instruction and educational services. Persons who are thought to be handicapped shall have the following rights in accordance with Section 504:

1. Right to file a grievance with the district concerning allegations of violations of Section 504 regulations.

2. Right to an evaluation drawing upon different sources.

3. Right to be informed of any actions pertaining to eligibility, and any proposed service plans.

4. Right to review any personal information in an understandable mode.

5. Right to periodic review or monitoring to determine a need for an evaluation.

6. Right to evaluation prior to any significant change in services.

7. Right to contest the district's proposed actions through an impartial hearing.

8. Right to be represented by counsel in the impartial hearing.

9. Right to appeal the decision from any hearing.

The Section 504 Coordinator for the district is Mr. Kirk Credeur.  This person may be contacted at (337) 824‑1834.
M.
PREGNANT STUDENTS
· The Board is cognizant of the problems of marriage, pregnancy, and parenthood among students prior to graduation from high school. The Board authorizes the Superintendent to assure that such students have the opportunity to earn the education which they deserve.

· It is recommended that a pupil who becomes pregnant notify the principal in writing immediately upon knowledge of the condition. Pregnant pupils will be permitted to continue in school in all instances when continued attendance has the sanction of the expectant mother's physician. A physician's statement shall be required to be put on file stating the pupil's medical condition, approval for continued attendance, and activities in which the pupil may not participate. The student shall keep the school administration continually apprized of her progress. The school shall not be held responsible for any medical problems that may arise with a pregnant pupil while she is in school.

· Marital, maternal, or paternal status shall not affect the rights and privileges of pupils to receive a public education nor to take part in any extracurricular activity offered by the schools.

· After delivery, the student shall be permitted to return to school as soon as she is physically able, upon certification by her physician.
N.
BUS REGULATIONS

· Bus Regulations: The Jeff Davis Parish School Board has provided a copy of its regulations for pupils riding school buses to all parents. Any violations of any of the rules and regulations may be reason for disciplinary action, suspension, or expulsion. Your cooperation will make your transportation safe and comfortable.


· Parents should have students at their designated pickup point along the route 10 minutes before their designated pick up time and 10 minutes after their designated pick up time to compensate for weather, traffic, or emergency situations that the driver encounter while on the route.

O. 
ELECTRONIC TELECOMMUNICATION DEVICES (INCLUDING CELL PHONES)
· No student shall use, possess, or operate any electronic device, including mobile/cellular telephone service, facsimile system, radio paging service, intercom, or electromechanical paging system in any elementary or secondary school building, or on the grounds thereof, or in any school bus used to transport public school students, unless in the event of an emergency as declared by the principal or his/her designee, or after regular school hours (3:20 P.M.) as directed by a school official. 

· Students who inadvertently bring cell phones or iPods to school are required to voluntarily submit them to the principal or his/her designee upon arriving at school.  Orange reminders are posted throughout the school.  Students who submit their telecommunications devices to the principal shall have them returned at the end of the school day.  A violation of these provisions shall be grounds for disciplinary action, including but not limited to, suspension from school. (See paragraph #3.)  A properly authorized medical device worn by a student shall not be in violation of this policy.

· The Jefferson Davis Parish Association of Principals established that any student  shall be suspended from school for one day  if found to be in use of a cell phone.  This includes school grounds and buses.  The act of carrying a beeper, pager, radio, tape/CD player, MP3 player, tape recorder, camera, electronic games, or any other communicative device, whether visible or invisible onto school grounds shall be treated in a manner similar to any other disruptive conduct regulated under JDPSB policy and the HHS Student Handbook.  (Please note: Consequences for carrying a cell phone, iPod, beeper, pager, or any other electronic communicative device or laser pointer onto the Hathaway High School campus is ATS. The items mentioned above are examples and are not all inclusive.) Cell phones that are taken from a student must be picked up by a parent or guardian.
P.
HOME ECONOMICS POLICY ON GLOVES
· The possibility of diseases being spread is present in the preparation of food. To assist in the prevention of disease, the Home Economics Department will provide latex gloves for students having cuts, hangnails, or any kind of broken skin on their hands. In cooperation with the teacher, all students, prior to the preparation of food, will inspect their hands and determine whether the use of the latex gloves is necessary. Students who are found to have cuts, hangnails, or broken skin will wear latex gloves at all times while preparing food.
Q.
DANGEROUS WEAPONS / CONTROLLED DANGEROUS SUBSTANCES
· It is unlawful for a student or non student to intentionally possess a firearm on school property or within 1000 feet of school property or while on a school bus. The area surrounding the school campus within 1000 feet of any such school campus or within a school bus shall be designated firearm free zones. The School Board, in cooperation with local governmental agencies, and the State Department of Education, shall designate and mark firearm free zones which surround all schools and school property.

· Furthermore, the Board shall authorize the principal of each school to automatically suspend any student who is found possessing a firearm, a knife with a blade two (2) inches or longer, or other dangerous weapons or who possesses, distributes, sells, gives, or loans any controlled dangerous substance governed by state law, unless such possession is for some class, course or co-curricular or extracurricular activity. Upon the seizure by any teacher, principal, school security guard, or other school administrator of any firearm, knife, or other dangerous implement which could be used as a weapon to inflict injury, the principal or his designee shall be required to report the confiscation to appropriate law enforcement officials. Additionally, the principal shall immediately recommend the student's expulsion to the Superintendent, as state law has mandated for certain offenses.
R.
STUDENT USE OF PERSONAL VEHICLES
· Any student who drives a motor vehicle to school will immediately park the vehicle in a properly designated student parking area and will exit the vehicle. There will be no sitting in parked cars or on parked cars in parking lots or out in front of school. All one‑way signs and speed limits are to be observed on campus. Remember, driving is a privilege that can be revoked.

· Students shall be required to abide by regulations governing the use of personal vehicles on the school campus and should realize that school officials have the authority to conduct reasonable searches of student vehicles when warranted. Four wheelers are not allowed to be driven to school. Vehicles that are regularly driven to school should be registered in the office. It is also important that students and their parents know that neither the Jeff Davis Parish School Board nor Hathaway High School shall be responsible for any theft or damages incurred while a student's vehicle is parked on the campus. 

· Only high school licensed student drivers may register their vehicle with the office. Proof of insurance and valid driver’s license is mandatory.  Tags will be issued and must be visible in the vehicle at all times. Only authorized (tagged) vehicles will be allowed in the parking lot. Violators may be subject to consequences.    Cars, trucks, motorcycles, and other vehicles driven to school must be parked in a designated area and left unoccupied until school is dismissed. Only seniors shall park on the north side of the student parking area.  Students are expected to approach and leave through proper entrances and exits at slow, safe speeds. Cars and other vehicles are not to be loaned to other students. Students who violate these policies are subject to disciplinary action as deemed necessary by the principal.  Failure to follow these vehicular rules as stated above may result in the loss of driving privileges for part, or all of the school term.
S.
SEXUAL HARASSMENT POLICY
Hathaway High School does not tolerate any form of sexual harassment. Sexual harassment is defined as any unwelcome sexual advances, requests for sexual favors, and other verbal, or physical conduct of a sexual nature. Incidents of sexual harassment may include verbal harassment such as derogatory comments,  jokes,  slurs or remarks, or questions of a sexual nature; physical harassment such as unnecessary or offensive touching; and visual harassment such as derogatory or offensive posters, cards, cartoons, graffiti, drawings, looks, or gestures. Harassment does not only depend upon the perpetrator(s intention but also upon how the person who is the target perceives the behavior, or is affected by it. Individuals who experience sexual harassment should make it clear that such behavior is offensive to them. If the harassment continues, they are to report it immediately to the Principal or Assistant Principal.

T. 
BULLYING, INTIMIDATION, HARASSMENT, and HAZING POLICY
· Bullying is defined by law as a pattern of any one or more the following:  Gestures, including but not limited to obscene gestures and making faces.  Written, electronic or verbal communication, including but not limited to calling names, threatening harm taunting, malicious teasing or spreading untrue rumors.  Electronic communication includes communication or image transmitted by email instant message, text message, blog, or social networking website through the use of a telephone, mobile phone, pager computer or any other electric device. Physical acts, including but not limited to hitting, kicking, pushing tripping, choking, damaging personal property, or unauthorized use of personal property.  Repeatedly and purposefully shunning or excluding from activities.
· Hazing is defined as student behavior which subjects another student to potential physical, mental, or psychological harm for the purpose of initiation or admission into, affiliation with or continued membership in, any organization or extracurricular activity at  a public school.
· Each student will be informed orally and in writing at the beginning of each school year of the schools prohibition against bullying and hazing as well as the nature and consequences’ of such actions; including potential criminal consequences and loss of driver’s license, as well as the proper process and procedure for reporting any incidents of bulling or hazing.  A copy of the written notice given to each student will be provided to each student’s parent or legal guardian.

· A student, parent, or guardian may report concerns regarding bullying, hazing, or similar behavior to a teacher counselor, other school employed, or to any parent chaperone or supervising a school function or activity.  Intentionally make false reports about bullying, hazing, or similar behavior to school officials shall be prohibited conduct and shall result in appropriate disciplinary measures as determined by district policy.  The complete Jefferson Davis School Board Bullying Policy is posted on the district web site and a copy can be found in the HHS library.
U.
CYBER-BULLYING

Cyber-bullying shall mean harassment, intimidation, or bullying of a student on school property by another student using a computer, mobile phone, or other interactive or digital technology or harassment, intimidation, or bullying of a student while off school property by another student using any such means when the action or actions are intended to have an effect on the student when the student is on school property.

V.
STUDENT BIOMETRIC INFORMATION


The Jefferson Davis Parish School Board shall authorize the utilization of biometric information in the identification 
of students, as well as to enhance student safety and security and protect against instances of fraud throughout the 
school district. 


A student’s biometric information shall be treated as any other student record in terms of access and confidentiality, 
and shall not be disclosed to a third party without the written consent of the student’s parent or legal guardian, or the 
student if eighteen (18) or older, unless the disclosure is required by court order.
W.
TEACHER BILL OF RIGHTS ACT No. 155

1) Respecting the authority of teachers is essential to creating an environment conducive to learning, effective instruction in the classroom, and proper administration of city, parish, and other local public schools.  To maintain and protect that authority, it is important that teachers, administrators, parents, and students are fully informed of the various rights conferred upon teachers pursuant to this Section, which are:

2) A teacher has the right to teach free from the fear of frivolous lawsuits, including the right to qualified immunity and to a legal defense, and to indemnification by the employing school board, pursuant to R.S. 17:416.1 (C), 416.4,  2  416.5, and 416.11, for actions taken in the performance of duties of the teacher’s employment.
3) A teacher has the right to appropriately discipline students in accordance with R.S. 17:223 through 416.16 and any city, parish, or other local public school board regulations.

4) A teacher has the right to remove any persistently disruptive student from his classroom when the student’s behavior prevents the orderly instruction of other students or when the student displays impudent or defiant behavior and to place the student in the custody of the principal or his designee pursuant to R.S.  11 17:416 (A)(1)(C).

5) A teacher has the right to have his or her professional judgment and discretion respected by school and district administrators in any disciplinary action taken by the teacher in accordance with school and district policy and with 15 R.S.17:416(A)(1)(C).

6) A teacher has the right to a safe, secure, and orderly environment that is conducive to learning and free from recognized dangers or hazards that are causing or likely to cause serious injury in accordance with R.S. 17:416.9 and 416.16.

7) A teacher has the right to be treated with civility and respect as provided in R. S. 17:416.12.

8) A teacher has the right to communicate with and to request the participation of parents in appropriate student disciplinary decisions pursuant to R.S. 17:235.1 and 416(A).

9) A teacher has the right to be free from excessively burdensome disciplinary paperwork.

10) A beginning teacher has the right to receive leadership and support in accordance with R.S. 17:3881, including the assignment of a qualified, experienced mentor who commits to helping him become a competent, confident professional in the classroom and offers support and assistance as needed to meet performance standards and professional expectations.
X.
ASBESTOS LETTER


III. DISCIPLINE POLICIES
· The School Board recognizes the necessity for reasonable control and discipline over the conduct of students under its jurisdiction. Every teacher in the public school system is authorized to hold each pupil to a strict accountability for any disorderly conduct in school, or on the playgrounds of the school, on the street or road, or while going to or returning from school, or during  intermission or recess. The Superintendent shall establish regulations for the use of disciplinary measures within the schools and continually monitor and appraise their usefulness.

· Principals shall have both the authority and the duty to take disciplinary action whenever the behavior of any student materially interferes with or substantially disrupts the maintenance of a proper atmosphere for learning within the classroom or other parts of the school.

· Any teacher or other school employee may report to the principal any student who acts in a disorderly manner or is in violation of school rules, or any misconduct or violation of school rules by a student who may or may not be known to the teacher or employee. The principal shall review and act upon such information to determine if suspension or other disciplinary action is necessary. All reports of misconduct or violation of school rules shall be fully documented and shall include the name(s) of the student(s) if known, the alleged violation or misconduct, the employee making the reference, the facts of the case as determined by the principal, and the principal's decision of appropriate disciplinary action, if any. Should the principal fail to act on any report of misconduct or violation of school rules, she shall report her reasons for doing so to the Superintendent or his designee and to the teacher or school employee reporting the violation.

· Students who regularly disrupt the normal school environment shall be considered delinquent and may be reported by appropriate  school personnel to the juvenile court. Any student that exhibits disruptive behavior, an incorrigible attitude, or any other discipline problems in general may be recommended by the principal for expulsion, assignment to an appropriate alternative education program, or transfer to adult education if the student qualifies.

· Exceptional education students will be disciplined in accordance with Louisiana State Department Bulletin 1706.

· It is the professional belief of the staff and administration that this disciplinary plan will assist in providing a safer, healthier, and happier atmosphere for students to learn.

· Education is a parental responsibility, only part of which is delegated to the school. In order to help create an atmosphere which encourages learning according to the school philosophy, it is necessary that certain levels of conduct and discipline be followed  to enable the teacher and the student to be more comfortable with one another.
A.
DEFINITIONS PERTAINING TO DISCIPLINE POLICIES
· Discipline: can be defined as persuading people that it is to their benefit to keep rules.

· Self‑discipline: the ability to make a plan and carry it out.

· Responsibility: the ability to look at one's behavior, evaluate it, and make a plan to do better.

· Assault: Unprovoked physical attack on one student by another.

· Theft: Taking property without permission of the owner.

· Fighting: Two or more students involved in an exchange of blows and assault is not determined.

· Self‑defense: The doctrine of self-defense refers to response to force with force, only so long as it is necessary to protect oneself. Violence is not sanctioned. Thus, the school only recognizes self‑protection, not retaliation. Because the school always has a responsible adult on duty whenever the students are, under the supervision of the school, the school believes the opportunity for a student to have to resort to the doctrine of self‑defense to protect himself/herself will be for all practical purposes non‑existent.

· Profanity and / or Obscenity:    Profanity and obscenity in any form is prohibited. The administration will consider all extenuating circumstances to determine is something is profane and/or obscene:

· Gambling or Gambling Paraphernalia:  Gambling or gambling paraphernalia, such as playing cards, dice, etc., shall be prohibited at school unless used in a classroom setting under the supervision of a teacher.

· Cheating:  defined as violating the rules dishonestly

· Plagiarism:  defined as the act of stealing and then passing off the ideas or words of another as one's own. Students are strongly urged to refrain from cheating and/or plagiarism, as it is a form of dishonesty and will result in a grade of zero for such work.
B.
STUDENT CONDUCT
In compliance with The Educational/Juvenile Justice Partnership Act Hathaway High school has adopted the following as part of its School Wide Positive Behavior Intervention & Support (SWPBIS) Plan.  The complete plan may be accessed in the HHS Library. 


HHS has adopted the following:

Honor RULES

Have RESPECT

Show RESPONSIBILITY

This will be posted around the school so that it communicates to all stakeholders that they must know and follow the RULES for appropriate behavior as outlined in this handbook.  Secondly, it states that we expect RESPECT for self and for others in all aspects of school life. And lastly, that we must take RESPONSIBILITY for all that we say and do, because our words and/or actions can result in either positive or negative consequences.   Hathaway High School has set down written policies which act as a guide in the carrying on of school business. In general, each student shall:

1. Respect the rules and regulations necessary for the operation of the school.

2. Respect those (administrators, teachers, and school employees) with authority to administer these regulations.

3. Be thoughtful, courteous, and respectful to fellow students.

4. Be punctual and regular in attendance.

5. Avoid vulgar or abusive language on the school campus.

6. Avoid indecent literature on the campus.

7. Refrain from defacing or destroying school property.

8. Be prohibited from carrying knives and other dangerous instruments. According to Act 626 of the 1990 Louisiana Legislative Session, a student who is found carrying or possessing a knife with a blade exceeding two (2) inches in length shall be immediately suspended from school and may be recommended for expulsion. 

9. Refrain from stealing. Students are responsible for securing all personal belongings and valuables brought to school such as purses, jewelry, money, calculators, etc. Whenever possible, personal items such as book bags, P.E. uniforms, coats, etc. should have some form of identification known only to the owner.


Because negligence in caring for personal items is the greatest invitation to theft, students should help minimize the 
possibility of theft by:


a)  Securing lockers properly and not giving keys or combinations to any other student.


b)  Never leaving personal effects unattended, even if only for a few seconds. It takes but a second for a theft to occur.


c)  Avoid lending valuables to others because non-owners can be careless, forgetful, or negligent in their responsibility to look after goods that do not belong to them.


d)  Never assuming that your belongings are safe other than in your possession and under your own care.


Furthermore, while the school will attempt to recover stolen property, the school assumes no liability for theft in cases of 
negligence on the part of the student.

10. Refrain from cheating because it is a form of dishonesty which will result in a grade of zero for the assessment.

a)  Students will receive an academic penalty on the assessment and an ATS upon the first such offense.

b)  Upon each subsequent offense the student will receive a zero on the assessment and a one-day suspension.


c)  After the 5th such violation and the 4th suspension, a student may be recommended for expulsion.

11. Be prohibited from using or possessing drugs and alcoholic beverages on the campus and fringe areas. No smoking- regular or electronic cigarettes- shall be allowed by students at Hathaway High School nor shall students be permitted to have tobacco or electronic cigarettes  in their possession on any properties under the jurisdiction of the Jeff Davis Parish School Board. Parental permission does not exempt a student from this policy. Nor shall students have in their possession any incendiary device, including matches, cigarette lighters, fireworks, smoke bombs, stink bombs, etc.

12. Refrain from gum chewing at Hathaway High School.

13. Leave tape recorders, beepers, radios, walkmans, etc., off campus. (not allowed on buses either)

14. Face possible suspension for instigation of, or participation in fights while under school jurisdiction.

15. Follow the directions of teachers at all times.

16. Be responsible for being prepared for class (pencils, paper, books, notebooks. etc.).

17. Be responsible for being in his assigned class at all times.

18. Not leave school without permission from office.

19. Not be in possession of or use fireworks on campus.

20. Realize that displaying affection in public places is poor manners and therefore self-control must be exercised.

21. Not be in the building or classroom unless there is a teacher present.

In addition to the above, we believe that respect for individual worth, to the extent that every student will be assisted to the limit of his ability, is an obligation of the school. Diligence and sincere desire to profit from the opportunity offered is an obligation of the student. Failure on the part of the student to exercise such diligence may result in his punishment, suspension, or expulsion, depending upon what the teacher, administrator, or Board may believe is necessary in the particular case.

C.
TYPES OF DISCIPLINARY ACTIONS
Allowing individuals to live with the natural and / or reasonable consequences of their actions is the essence of our discipline system. Therefore, punishment will only be administered to facilitate personal growth.

Punishment shall be characterized by the following:

1. It shall be directly related to the unacceptable behavior.

2. It shall not be cruel or unusual.

3. It is to consist chiefly, although not exclusively, of the withdrawal of freedoms related to the offense(s) that negatively impacted the learning environment of the school.

4. However, none of the above shall preclude the use of corporal punishment in accordance with Jeff Davis Parish School Board policy.
Types of disciplinary action include, but are not limited to, the following:

1. Loss of free time/privileges
2. Exclusion from extra‑curricular activities

3. After School Detention (ASD)
4. Corporal punishment (as requested by parent)

5. In-school Detention (morning, recess, lunch, cafeteria)
6. In-school Suspension (ISS)

7. Alternative to Suspension (ATS)
8. Suspension from School (OSS)
9. Expulsion from School
D. TYPES OF INFRACTIONS
For all minor infractions the quarter page HHS  form will be completed by the teacher and the white copy given to the student to acquire a parent’s signature. (The yellow copy will be sent to the home room teacher for tracking purposes and the pink copy kept by the issuing teacher.)  Once signed, the white copy should be returned to the issuing teacher who will then send it to the office for filing.  Students who do not return the signed copy to the issuing teacher, by the next class period, will be given an additional write-up.  Each additional write-up creates a progression in the discipline protocol.   Minor infractions of school rules include, but are not limited to, the following:

Minor Infractions  - Type A  



Minor Infractions - Type B
1.
Running in the halls, cafeteria, etc.



1.
Dress Code Violations
2.
Chewing gum






3.
Inappropriate behavior in the lunchroom


Minor Infractions - Type C
4.
Being loud in the halls, cafeteria, etc.



1.
Tardiness
5.
Lack of attention during presentation of a lesson, 

especially if distraction of other students also occurs

6. 
Materials not brought to class

7. 
Incomplete assignments
Consequences for minor infractions for GRADES 6-12
Type A, B, or C: (It may be the same infraction or a combination of same Type infractions.)
Each infraction Type A, Type B, and Type C is treated separately Per Semester…
· After the 3rd violation/write-up, the parent will be contacted by the homeroom teacher.

· After the 5th violation/write-up, a two (2) hour after school detention (ASD) will be assigned by the office.

· After the 7th violation/write-up, a four (4) hour Saturday Alternative to Suspension (ATS) will be assigned by the office.

· After the 9th violation/write-up, another Alternative to Suspension (ATS) will be assigned by the office.
· On the 10th violation/write-up the student shall be suspended from school.

Consequences for official minor infractions write-up slips for GRADES PreK-5

Type A or B: (It may be the same infraction or a combination of same Type infractions.)
Each infraction Type A and  Type B is treated separately Per Semester…

· After the 2nd violation/write-up, the parent will be contacted by the homeroom teacher.

· After the 3rd violation/write-up, a two (2) hour after school detention (ASD) will be assigned by the office.

· After the 5th violation/write-up, a two (2) hour after school detention (ASD) will be assigned by the office.

· After the 7th violation/write-up, a four (4) hour Saturday Alternative to Suspension (ATS) will be assigned by the office.

· On the 8th violation/write-up the student shall be suspended from school.

Teachers in the Elementary grades may develop and carry out their own discipline management plan which can include the contact of parents.  Elementary students are given several chances before an official school minor infraction “write up” slip is issued.
NOTE: Only Three (3) ATS’s (from Type A, Type B, and/or Type C infractions) may be served per YEAR.  Any further incidents that warrant an ATS will result in an automatic suspension. 
*** Failure to attend ATS will result in suspension. School uniforms must be worn to ATS.

More serious (major) infractions, or repeated/multiple minor infractions, will be reported to the parent on the state-approved School Behavior Report Form.  This also requires a parent’s signature and must be returned to the assistant principal’s office on the following morning.  Failure to do so will result in further consequences.  The more severe behavioral infractions will normally result in suspension from classes. Suspension may be in-school (ISS) or out of school (OSS).  A student who is suspended for ten (10) days or fewer shall be assigned school work missed while he/she is suspended and shall receive partial credit which will be 25% of the original possible points for such work if it is completed satisfactorily and timely as determined by the principal or his/her designee, upon the recommendation of the student’s teacher.

Major infractions include, but are not limited to, the following:

Heinous Behavioral Implications shall result in the recommendation by the principal for expulsion from school. Heinous behavior     includes but is not limited to the following:

Major infractions (continued)
1.  Threats, verbal abuse, bodily injury, or any 

10. Leaving school premises without permission

     grave acts of disrespect to students, staff                 
11. Leaving class (cutting class) without permission

     members, teachers, or visitors


      
12. Leaving detention without permission

2.  Acts of theft or vandalism


      
13. Any other offense of such a serious nature that it
3.  Willful disobedience        


                    warrants such actions
4.  Making an unfounded charge against

      
14. Cheating, dishonesty
     an employee of the school or board                          
15. Truancy (Absent without parental knowledge)

5.  Use of profane/obscene language                             
16. Disrespect for authority

6.  Being found guilty of immoral or vicious                 
17. Smoking – cigarettes or electronic cigarettes, drugs, or alcohol
     practices




       
18. Sexual harassment

7.  Disturbing the school and habitually violating         
19. Weapons

     any school rule                                                           
20.  Fireworks

8.  Instigating or participating in a fight while at           
21. Gambling

     school or a school function


        
22. Unsupervised area

9.  Violating traffic and/or safety regulations                              23. Electronic devices (cell, phone, iPod, etc.)
Heinous behavioral implications shall result in the recommendation by the principal for expulsion from school.  Heinous behavior includes, but is not limited to the following:

1.
Committing a fourth suspendable offense after being suspended on three occasions for committing any of the suspendable offenses above during the school session.

2.
Committing an offense in violation of state law.

3.
Any other offense that is of such a serious nature that it warrants such action.
Students are encouraged to track both minor and major infractions on the Student Discipline Tracking Chart at the front of this handbook.  In doing so students may self-monitor and assess patterns of behavior that need attention.  It will also help to alleviate questions as to why end-year privileges may be denied.

Any student receiving a disciplinary suspension or combination of ASD & ATS will NOT be allowed on field trips.
E.          CELL PHONES
· The Jefferson Davis Parish Association of Principals established that any student  shall be suspended from school for one day  if found to be in use of a cell phone.  This includes school grounds and buses.  The act of carrying a beeper, pager, radio, tape/CD player, MP3 player, tape recorder, camera, electronic games, or any other communicative device, whether visible or invisible onto school grounds shall be treated in a manner similar to any other disruptive conduct regulated under JDPSB policy and the HHS Student Handbook.  (Please note: Consequences for carrying a cell phone, iPod, beeper, pager, or any other electronic communicative device or laser pointer onto the Hathaway High School campus is ATS. The items mentioned above are examples and are not all inclusive.) Cell phones that are taken from a student must be picked up by a parent or guardian.
· See page 15 for more information on cell phones and all electronic devices.
F.
KNIVES
· The Jefferson Davis Parish School Board prohibits any student from carrying or possessing a knife on school property, on school‑provided transportation, including private vehicles, or at school‑sponsored activities not held on school property. There should be no reason for a student to bring a knife of any size on school property unless approved by school administrators.

· Any student in grades Pre K‑12 carrying or in possession of a knife with a blade of less than two inches will be suspended for three (3) school days when circumstances or evidence indicates the student had no intent to use the knife to threaten or cause bodily harm or injury.
· Any student in grades Pre K-12 carrying or in possession of a knife with a blade of 2 inches or longer will be recommended for expulsion for the remainder of the school year when circumstances or evidence indicates the student had no intent to use the knife to threaten or cause bodily harm or injury.

· Any student in grades Pre K‑12 carrying or in possession of a knife of any blade length who uses the knife to threaten or cause bodily harm or injury will be recommended for expulsion for a period of twelve (12) calendar months.

· When a knife or other cutting tool is necessary for a class, a course, or an extracurricular or co‑curricular activity, it will be provided by the school and used under the reasonable supervision of appropriate school employees.

· Upon confiscation of a knife, the principal or designee shall be required to report the confiscation to appropriate law enforcement officials.

G.
SUSPENSIONS
· The principal and other appropriate personnel shall be required to file written documentation of all suspensions. Said documentation shall include the circumstances surrounding any suspension, the reason for suspension, and any other pertinent facts concerning the disciplinary action. The principal shall file copies of her report with the Superintendent, other appropriate personnel, and with the parent/guardian of the student. She will retain a copy for her records.

· The Superintendent may review any suspension given. The decision of the Superintendent of Schools on the merit of the case, as well as the term of the suspension shall be final, reserving the right of the Superintendent of Schools to remit any portion of the time of suspension.

H.
REINSTATEMENT OF STUDENTS ON SHORT‑TERM SUSPENSION
· Upon the student's return to school, if the results of a prior conference have not been successful, the principal shall schedule a conference to be attended by the appropriate school personnel and by the student and the student's parent(s) or guardian(s). If in the judgment of the principal, the response of the parent(s) or guardian(s) is deemed necessary for the student's successful reinstatement to the school and the parent(s), guardian(s), or other family members fail or refuse to respond, the principal may recommend a long‑term suspension to the Superintendent.

I.
EXPULSIONS
· The board shall authorize the Superintendent to expel a student from school if an offense committed by the student is  
serious enough to warrant such action. Upon the recommendation for expulsion of a student by the principal, the 
Superintendent or his designee shall conduct a hearing to determine whether expulsion or other disciplinary action shall be 
taken.  At the hearing, the teacher shall be permitted to attend and present any relevant information. Until the hearing, the 
student shall remain suspended. At the conclusion of the hearing, the Superintendent or his designee shall determine 
whether expulsion or other corrective action is necessary.

· The parent or tutor of the pupil may, within five (5) days after the decision to expel has been rendered, request the Board to 
review the findings of the Superintendent at a time set by the Board. After reviewing the findings of the Superintendent, the 
School Board may affirm, modify, or reverse the action the Superintendent or his designee.

· Any student, after being suspended on three (3) occasions for committing statutorily prohibited offenses during the same school session, shall, on committing the fourth (4th) offense, be expelled from the schools of the school district until the beginning of the next regular school session, subject to the review of the Board.

· State law requires the superintendent to expel a student for minimum periods of time if found guilty of certain offenses, as follows:

ACT 909 – 1990 LEGISLATIVE ACTION

1. Mandates that any student, sixteen (16) years of age or older, found guilty of   

knowledge of and intentional distribution of or possession with intent to distribute any controlled dangerous substance on school property, on a school bus, or at a school event shall be expelled from school for a minimum of twenty-four (24) calendar months.

2. Mandates that any student who is under sixteen (16) years of age and in grades six through twelve and who is found guilty as in Number 1 above shall be expelled from school for a minimum period of twelve (12) calendar months.

3. Mandates that any student who is Kindergarten through grade five and who is found guilty as in Number 1 above shall be referred to the local school board through a recommendation for action from the superintendent.

4. Specifies procedures for review or appeal as follows:

a. The parent or tutor of the pupil may within five (5) days after the decision is rendered, request the school board to review the findings of the superintendent or his designee.

b. The parent or tutor of the pupil may within ten (10) days appeal to the district court for an adverse ruling of the school board/superintendent.

5. Requires that upon recommendation by a principal for the expulsion of any student referred to above, a hearing shall be conducted by the superintendent or his designee to determine whether the student shall be expelled or if other corrective or disciplinary action shall be taken.  Until such hearing, the student shall remain suspended from school.

6. Mandates that no student expelled pursuant to this Act shall be readmitted to any public school in the state except upon the approval of the school board of the system to which he seeks admittance.

In addition, any student suspended or expelled for being under the influence of, or in possession of, or for use of drugs, in any form, or alcohol, shall be required to have an assessment at a substance abuse treatment center, either private or public, and will follow the recommended treatment plan. Before being admitted back into school, the student must present to the principal a complete report from the substance abuse treatment center to which the student was referred.

J.  
RULES FOR SCHOOL BUS RIDERS
An undisciplined school bus is a hazardous bus.  Student misbehavior can lead to accidents.  The driver must concentrate on the driving task and cannot be expected to constantly supervise the students while the bus is in motion.  Students should be aware of and obey the rules of the bus (See Appendix, Page 43, for specific rules and be sure to sign off on the first page of this handbook.).

K.
STUDENT ASSEMBLIES CONDUCT
1.
Student assemblies will be scheduled from time to time by the administration.

2.
Students will be assigned seats by classes and moved to the auditorium in an orderly manner.

3.
All conversation should stop once the program has begun.

4.
Students must show respect for the speaker by paying attention and not distracting others.

5.
Students will avoid all unnecessary noises, such as tapping of feet, etc.

6.
Students will applaud only at the proper time by clapping. No whistling and / or booing will be tolerated.

7.
Students are not to rest their feet on the seats or on the bleachers.
8.
Students will not applaud after the devotion.

9.
Students will always cooperate when asked for audience participation.

10.
Students will not call attention away from the performance, no matter how bored or uninterested they may allow themselves 
to become.

11.
Students will keep in mind that any visitors' impressions of us are based on our conduct and will act accordingly.

12.
An assembly takes the place of class; therefore, everyone is expected to attend and not attempt to leave before the program 
is finished.

L.
ATHLETIC EVENTS CONDUCT
The rules for proper conduct at athletic events dictate that students:

· Show proper courtesy for injured players.

· Show proper respect during pre-game and halftime ceremonies.

· Show appreciation for superior performance by the opponent as well as the home team.

· Show respect and appreciation to teams by staying the entire game no matter who is winning.

· Accept the decisions of the officials without booing.

· Do not distract players by yelling during free throws or other tense moments.

· Show courtesy by not initiating a cheer when it is apparent that the opponent has one in progress.

· Refrain from entering the playing field or court.

· Be good losers and modest winners.

· Exhibit good sportsmanship by not giving derogatory yells.

· Exemplify the good citizen by not using alcoholic beverages, drugs, or cigarettes at athletic events.
M.  
STUDENT CONDUCT AND DRESS AT CO-CURRICULAR AND EXTRA-CURRICULAR ACTIVITIES

The appropriateness or inappropriateness of student conduct and dress at any co-curricular or extra curricular activity at/or sponsored by Hathaway High School shall be determined by the principal and shall be dealt with  in a manner deemed appropriate by the principal.

N.
SEARCH AND SEIZURE
· The Jeff Davis Parish School Board hereby authorizes any  teacher, principal, and/or administrator in the parish schools (with probable cause) to search any desk, locker, area of the grounds, or person with reasonable belief that said student shall have in his possession, on public property, any weapon or illegal drug. Probable cause is defined as having personal knowledge or information received from a reliable person.

· The Jeff Davis Parish School Board is the exclusive owner of any public school building and any desk or locker utilized by any student contained therein. It is also the exclusive owner of any and all of the grounds area of any public school building set aside specifically  for any student's personal use.

· Any teacher, principal, administrator, or school security guard employed by the Jeff Davis Parish School Board, having a reasonable belief that any public school grounds contain any weapons, illegal drugs, alcoholic beverages, nitrate based inhalants, stolen goods, or other items the possession of which is prohibited by any law or School Board policy, may search such building, desk, locker, or other area of said public school grounds. The acceptance and use of locker facilities or the parking of privately owned vehicles on school campuses by students constitutes consent by the student to the search of such locker facilities or vehicles by authorized school personnel.

· Any teacher, principal, administrator, or school security guard employed by the Jeff Davis Parish School Board, having reasonable belief that any student has in his possession, on public school property, any weapons, illegal drugs, alcoholic beverages, nitrate based inhalants, stolen goods, or other items the possession of which is prohibited by law or School Board policy, may search the person of such student or may use a metal detector for the detection of prohibited items.

· Any automobile parked on School Board property by a student may also be searched at any time by school officials who have information which lead them to reasonably believe that items in violation of School Board policy are contained therein. If the automobile is locked, the student shall unlock the vehicle. If the student refuses to unlock the vehicle, proper law enforcement authorities shall be summoned and the student shall be subject to disciplinary action.
O.
METAL DETECTOR RANDOM SEARCHES AND DRUG DETECTION TEAM
· Random searches with a metal detector of a student or his/her personal effects and random searches of school grounds using drug detection dogs may be conducted at any time. The acceptance and use of lockers, desks, etc., or the parking of vehicles on school campuses shall constitute consent to the search of such locker facilities, desks, or vehicles by authorized school personnel.

· The Drug Detection Team shall represent a joint effort between law enforcement agencies in Jeff Davis Parish and the Jeff Davis Parish School Board. The purpose of the Drug Detection Team shall be to provide for the use of trained drug detection dogs in assisting School Board administrative personnel in locating drugs on campuses.
The Detection Team shall consist of:
1.
The Superintendent or his designee, who shall be in charge of the team.

2.
A commissioned law enforcement officer with a trained drug detection dog.

3.
The principal of the school where the search is being conducted or designee.

4.
Such other school personnel as may be designated by the school principal.

· The representative from the School Board Central Office, who shall be the director of the team, shall be responsible for all aspects of the search by the Drug Detection Team. The commissioned law enforcement officer, who is serving as the handler for the drug detection dog, shall perform his duties under the general supervision of the director of the team. The school principal or his designee shall perform the actual search for the suspected illegal drugs or other items when the presence of such has been detected by the drug detection dog.

· Each school is required to notify all students of School Board policy pertaining to the possession of prohibited articles or items and the authority of School Board personnel to conduct reasonable searches, including the use of drug detection dogs performing unannounced periodic checks. Such notification shall be posted in the schools, published in student handbooks and announced publicly so that all students shall be aware of these provisions.

· Additionally, the JDPSB has contracted the use of a drug detection service (TRACE) that employs the use of highly trained personnel and technological equipment to periodically search the school.  They will report the use of even the smallest trace amounts of illicit substances and other drugs.  They are highly trained to assess the school’s drug use, storage, and dissemination of these substances in all areas of the school.  No student will undergo an individual search by these agencies.
P.
PROCEDURES WITH USE OF DRUG DETECTION DOG 
· When the drug detection dog alerts to the presence of drugs, the principal or designee shall conduct a physical search of the locker, premises, or vehicle. Any suspected illegal drugs discovered during the search shall be confiscated and turned over to a commissioned law officer for custody. A receipt for the suspected drugs, signed by the law enforcement officer, shall be given to the student and a copy given to the principal. 
The report shall contain at least the following information:

1.
Name of the student(s)

2.
Name of all members of the drug detection team

3.
Identification and quantities of the items confiscated

4.
Location from which the items were confiscated

5.
Time and date of the search
· The commissioned law enforcement officer shall ensure that the report is made to the appropriate law enforcement agency to indicate the items confiscated in the search.

· The principal shall ensure that the required report form is completed and delivered to the chairman of the school Student Assistance Team for use in counseling the student and parents. The principal shall also ensure that the parents of the student from whom the suspected drugs were confiscated are advised of the incident and informed that a report has been submitted to the school Student Assistance Team and the Jeff Davis Parish School Board.

IV. ACADEMIC POLICIES
A.
SCHEDULE CHANGES
Class schedules are made from the student's four‑year plan, and the school will announce the deadline for student requests for schedule changes at the beginning of each semester. Before a schedule change is made, however, a conference must be arranged with the principal, counselor, teacher, and parents. Students must be enrolled in a course at least eighty (80) of ninety (90) days in order to get credit for the semester; therefore, no schedule changes can be made after five (5) days from the beginning of a given semester.

B.          GRADING SYSTEM

Grading Scale:


       

 Semester Grades:

 Session Grades:
    

 (Quality Points for 9-12)

  (9-12)


A = 93 ‑ 100 (3.45 ‑ 4.0)=S-Satisfactory

     A =  14 ‑ 16


     A =  28 -32


B = 85 ‑  92  (2.45 ‑ 3.44)



     B =  10 ‑ 13


     B =  20 - 27


C = 75 ‑  84  (1.45 ‑ 2.44)=N-Needs Improvement     
     C =    6 ‑ 9


     C =  12 - 19


D = 67 ‑  74  (0.80 ‑ l.44)



     D =    4 ‑ 5


     D =    7 - 11


F =   0 ‑   66  (0.0 ‑ 0.79)=U-Unsatisfactory

     F =     0 ‑ 3


     F =     0 – 6
C.          GRADE PLACEMENT
Kindergarten:  
i. Attain 80% proficiency in Kindergarten Level Language Arts Curriculum Guide objectives as measured by a parish test and determined by the teacher.

ii. Attain 80% proficiency in Kindergarten Level Mathematics Curriculum Guide objectives as measured by a parish test and determined by the teacher.

First Grade:
i. Students must achieve an average of a D (.8) in both reading and mathematics.  At least two (2) quality points must be earned during the second semester, one of which must be earned the fifth or sixth six weeks.  Session grades will be determined by adding the quality points of grades earned from the first through the sixth six weeks and dividing the sum by six.  If the two (2) quality points have not been met the second half of the year, an F is recorded for the session.  

ii. Students will receive a grade of S, N, or U in Art, Music, P.E., Science, and Social Studies and grades of A-F in all other subjects.

Second Grade: 

i. Achieve an average of a D (.8) in both reading and mathematics.  At least two quality points must be earned during the second semester, one of which must be earned the fifth or sixth six weeks.  Session grades will be determined by adding the quality points of grades earned each six weeks and dividing the sum by six.  If the two quality points have not been met the second half of the year, an F is recorded for the session.

ii. Demonstrate content standard skills as defined by curriculum guides.

iii. Students will receive a grade of S, N, or U in French, Art, Music, P.E., Science and Social Studies and grades of A-F in all other subjects.

  Third Grade:

i. Achieve an average of a D (.8) in 4 of 5 major subjects (Reading, Math, Language Arts, Social Studies, or Science) either through regular school, summer school, or remediation.  The SBIT will review all cases where a student does not pass all 5 major subjects and determine if the student will be promoted or retained.  Students who fail three or more core subjects  (Reading, English, Social Studies, Science, or Math) will not be eligible to attend summer school for promotional purposes   anywhere (either in or out of district) and will have to repeat the grade they failed.  At least two quality points must be earned during the second semester and one quality point must be earned during the fifth or sixth six weeks.  Session grades will be determined by adding the quality points of grades earned each six weeks and dividing the sum by six.  If the two quality points have not been met the second half of the year, an F is recorded for the session.
ii. Demonstrate content standard skills as defined by curriculum guides.
iii. Students will receive a grade of S, N, or U in  Art, Music, and P.E. and grades of A-F in all other subjects.
Fourth and Fifth Grades:
i. Achieve an average of a D (.8) in 4 of 5 major subjects (Reading, Math, Language Arts, Social Studies, or Science) either through regular school, summer school, or remediation.  The SBIT will review all cases where a student does not pass all 5 major subjects and determine if the student will be promoted or retained.  Students who fail three or more core subjects (Reading, English, Social Studies, Science, or Math) will not be eligible to attend summer school for promotional purposes anywhere (either in or out of district) and will have to repeat the grade they failed.  At least two quality points must be earned during the second semester and one quality point must be earned during the fifth or sixth six weeks.  Session grades will be determined by adding the quality points of grades earned each six weeks and dividing the sum by six.  If the two quality points have not been met the second half of the year, an F is recorded for the session.

ii. Demonstrate content standards skills as defined by curriculum guides.  
iii.   At the conclusion of the 2014-15 school year, due to a delay in test scores resulting from the administration of new assessments, placement decisions for fourth and eighth grade students shall be made according to the local pupil progression plan.  The main factor considered when determining proficiency and placement of fourth and eighth grade students in the absence of state approved standardized assessment scores will be the student’s successful completion of the required course work as outlined in the Jefferson Davis Parish Pupil Progression Plan.  Additional indicators of readiness to be considered will be student’s level of performance on District Common Assessments, EXPLORE, Study Island, State released practice tests, Accelerated Reading, Accelerated Math, and any other appropriate data.  
Sixth, Seventh, and Eighth Grades:
i. Students must achieve an average of a D (.8) in 4 of 5 major subjects (Reading, Math, Language Arts, Social Studies, and Science) either through regular school, summer school, or remediation.  Students who fail three or more core subjects (Reading, English, Social Studies, Science, or Math) will not be eligible to attend summer school for promotional purposes anywhere (either in or out of district) and will have to repeat the grade they failed. Substitution of subjects in summer school is not allowed for promotion.  The SBIT will review all cases where a student does not pass all 5 major subjects and determine if the student will be promoted or retained.  A Major Grade (Written Exam, Written Assignment, Project, Comprehensive Curriculum Activity, Research Paper, Experiment, etc.) will be given on at least four (4) occasions per six weeks and those grades will be posted in J-Grade Book.

ii. The semester average for grades 6, 7, and 8 will be determined by adding quality points of the grades earned during the three marking periods and dividing the sum by three.  At least two quality points must be earned in the last semester and one quality point must be earned during the fifth or sixth six weeks.  If the two quality points have not been met the second half of the year, an F is recorded for the session.  

iii. Session grades for grades 6-8 will be determined by adding the quality points of grades earned by the student during the six preceding six weeks periods and dividing the sum by six.

iv. Demonstrate content standard skills as defined by curriculum guides.  
Grades for Elementary(Grades 1-8) ELLs who are attending a Jeff Davis Parish school for the first school year (Two Complete Semesters) of  residence in the United States  and who cannot comprehend the language of instruction will be assigned grades of  S, N or U based on cooperation, effort and participation in class work to the degree that the student’s English language proficiency allows.  Students will still be expected to:  Pay attention in class, follow directions, bring required materials,         participate in class activities, complete homework assignments to the best of their abilities, and show progress.
(Grades 9-12)
Semester Grades: The semester grade is determined by adding the quality points of grades earned by the student during the preceding three six weeks plus the grade earned on the semester exam (required) and dividing the sum by four (4). To successfully complete a one semester course, a student must make at least one quality point on the last marking period (six weeks period) or on the exam for that semester.

Session / Final Grades: Session grades will be determined by adding the quality points of grades earned by the student during the six preceding six weeks periods plus the grades earned on the semester exams (required) and dividing the sum by eight. 
A Major Grade (Written Exam, Written Assignment, Project, Comprehensive Curriculum Activity, Research Paper, Experiment, etc.) will be given on at least four (4) occasions per six weeks and those grades will be posted in J-Grade Book.
To pass a subject for the year, the student must:

· have at least a D (0.8) average and at least seven (7) quality points, three earned the second semester, one of which must be made on the last marking period or on the final exam

· for one-half credits (whether for a half‑credit course or for a half credit in a full credit course), the student must have at least four (4) quality points within the semester for which credit is given, one of which must be earned on the last marking period or on the exam for that semester.

· In order to receive a half credit in high school, a student must earn four quality points during the semester. If a student has earned all of the quality points required, but makes an “F” the Third Six Weeks and Mid Term Exam they can earn a half credit for the First Semester, but if this occurs in the Sixth Six Weeks and Final Exam the student will not be awarded a half credit for the Second Semester. 

END OF COURSE EXAMS


The following is a list of the EOC exams for the 2014-2015 school year. (EOC exams count as Final Exam Grade – which is 1/16th of their grade)
· English II, Algebra I, Biology, Geometry,
· English III and American History
GRADE RECOVERY FOR GRADES 1-8

               The Grade Recovery Program may be applicable to any  student who fails one or more six weeks of a Core Class – English, Math. Science or Social Studies-  with a 50 to 66 Average, or a student who fails due to excessive absences.  Students who have below a 50 Average in one of these courses must have permission from their principal to participate.   A student MUST recover the grade the Six Weeks immediately following the failing grade being earned and recovers a grade for that six weeks when: (1) Students who fail a six weeks may have an opportunity to earn a passing score of 67 by successfully completing comparable submissions in the Novel-Stars Program or  a teacher made assessment.(2)Students make up seat time at a rate of one successful submission to equal two hours of seat time.  A score of 67 % or better will define a successful submission.  The teacher will select the appropriate submission based on needs reflected in student work.
GRADE RECOVERY FOR GRADES 9-12


The Grade Recovery Program may be applicable to a student who fails one or more six weeks of an available course with a 50 to 66 Average, or a student who fails due to excessive absences.  Students who have below a 50 Average in one of these courses must have permission from their principal to participate.   A student MUST recover the grade the Six Weeks immediately following the failing grade being earned and a student recovers a grade for that six weeks when: (1) Students who fail a six weeks may have an opportunity to earn a passing score of 67 by successfully completing comparable submissions in the Novel-Stars Program.  (2)  Students show proficiency in their failed course by earning a score of 67 % or better on the pre-assessment or final test in the Novel-Stars Program.   (3)  Students make up seat time at a rate of one successful submission to equal two hours of seat time.  A score of 67 % or better will define a successful submission.  The teacher will select the appropriate submission based on needs reflected in the pre-assessment.  

    LHSAA requires the Grade Recovery within 7 days from the end of the six weeks.
CLASSIFICATION OF STUDENTS ACCORDING TO UNITS EARNED
Classification of students who entered the ninth grade during the 2008 – 2009 school year and afterwards will be based on units earned and will be as follows:  

· Less than 6 units………………………………9th Grade

· 6 units or more, but less than 12 units……….10th Grade

· 12 units or more, but less than 17 units………11th Grade

· 17 units or more………………………………12th Grade

(If the student can earn enough credits for graduation, the student is classified as a Senior)
A student’s grade level will be determined by the number of Carnegie units at the beginning of the school year and  must remain in that same grade level for the remainder of the school year. A student who is classified as a 10th Grade student at the beginning of the school year will not be able to participate in any ancillary activities as a junior. (Ex. Prom)

D.
RtI—RESPONSE TO INTERVENTION
· Interventions are necessary at Hathaway High School to ensure that every student is provided ample opportunity to achieve academic success.  Students who struggle in the core academic areas of English, Mathematics, Science, and Social Studies will be provided enrichment/challenge activities to help achieve success in standardized testing, examples: EOC, ACT, and Common Core State Standards.  Every student is important at Hathaway High School.

· A thirty minute  block  ensures that students’ individual needs are being met.  Daily opportunities are afforded students to reach HHS’s high expectations.  Each day core teachers are able to work with a few students based on individual needs focusing on building mastery of specific concepts and skills through enrichment or challenge.

· Teachers may choose to place students in RtI based on their daily classroom attendance and performance.  If a weakness is identified early, students can receive additional help to master course and Common Core State Standards.  Any student who feels he/she needs more assistance with a concept or skill may ask the core teacher to attend RtI voluntarily.  *Note:  Students may be pulled for RtI for reasons other than stated above if a teacher deems it necessary for the benefit of the student’s academic or behavioral success at Hathaway High School.
· Participation in RtI interventions takes the place of class and is mandatory.  Students do not have the option to “skip” RtI.  If a student does not attend his/her scheduled RtI intervention session, he/she will receive ATS.  Further offenses will meet with more severe consequences.
Conferences  - State law and parish policy requires that at least two parent teacher conferences be scheduled during the first semester of each school year for students in academic need. Law also requires that a parent attend at least one of these scheduled conferences.

Academic Incentives- Academic incentives in the form of bonus points, prorated to student performance, may be awarded to students taking any state required standardized assessment.  Teachers of subjects with no state assessment may assign a major grade during the final 6 weeks grading period for a student’s performance on the final student growth measure tied to a teacher’s Student Learning Target.  
E.
GRADUATION REQUIREMENTS
· For the 2012-2013 Freshman, Sophomores, and Juniors student must pass 3 EOC exams, 1 from each of the following.

· English II or English III, and
· Algebra I or Geometry, and
· American History or Biology 

· TOTAL CARNEGIE UNITS required for graduation – 24 units.
See page 44 for a full description of the specific Carnegie unites required in order to graduate.
F.
COURSE OFFERINGS
English



   Mathematics


Business
1.  English I, II, III, and IV
   1.  Algebra I & II

1.  Introduction to Business Computer Applications

2.  Sr. Applications in English
   2.  Geometry


2.  Business Computer Applications




  
   3.  Advanced Math

3.  Publications (Yearbook)
                                                            4.  Financial Math




   5.  Advanced Math



Science



   6.  Math Essentials

Home Economics
1.  Physical Science





1.  Family and Consumer Science I
2.  Biology I 


   Social Studies


2.  Family and Consumer Science II
3.  Chemistry


   1.  Civics


3.  Adult Responsibility (½unit)
4.  Biology II


   2.  U. S. History

4.  Nutrition and Food (½unit)
5.  Environmental Science

   3.  World Geography

5.  Housing (½unit)
6.  Agriscience/Agribusiness I & II
   4.  World History

6.  Parenting (½unit)

may be substituted for one unit of 


required science credit.



Foreign Language

   Art



Health and Physical Education
1.  French I


   1.  Fine Arts Survey

1.  Physical Education I, II, III, IV
2.  French II






2.  Health Education (½units)



Trades and Industry Education and Vocational Agriculture
1.  Agriscience/Agribusiness I, II, III

2.  Ag. Construction Technology

3.  Welding (Louisiana Technical College)

4.  Auto Mechanics (Louisiana Technical College)

1.  AHEC - Allied Health Education Careers (summer only-½unit)

2.  Nursing Assistant Program (Louisiana Technical College-2 units)

3.  Computer Systems/Networking (JDP Tech Center-2 units)

Louisiana Virtual Schools (LVS courses are only offered as needed.)

Correspondence Courses can only be provided through Edmentum which is the Jefferson Davis Parish approved provider and are only allowed for Carnegie Credit with permission given by the High School Principal and the Jefferson Davis Parish Curriculum Supervisor.

Connections Program

Jefferson Davis Parish School Board offers the Connections Program to those students who meet specific criteria and who wish to pursue their G.E.D. and certain skills certificates.  For more information regarding eligibility you may contact the HHS Counselor, Mr. Matthew McNally, at 824-4489.

McNeese State University Course Credits

McNeese classes for English 101 and 102,  and History 201 and 202 are to qualifying students as part of the state’s Academic Endorsement and is offered free of charge at the JDP Technology Center in Jennings.  Math 113  is also offered as a dual credit when taking Algebra III.  Contact the counselor for more information.
Accelerated Program of Transition (APT)

This program is designed to provide academic remediation and behavioral support for young students between the ages of 10 and 14 who have been unsuccessful in the traditional classroom, and may be at risk of dropping out of school.  These students may have been retained several years, may not have been successful on the LEAP , and are considered to be academically at risk.  Applications are scored based on a rubric that incorporates the aforementioned criteria and includes attendance and discipline history.  Call the school’s counselor, Mr. Matthew McNally, for more information at 824-4489 for more information.
G.
VOCATIONAL CURRICULA
All vocational classes are open to all students regardless of sex, handicap, race, or disadvantage. Hathaway High School offers the following vocational courses:
AGRISCIENCE / AGRIBUSINESS: 

The HHS Agriscience /Agribusiness department offers four (4) courses. Students in each of these have the opportunity to participate in many FFA activities such as judging contests, speaking contests, livestock shows, leadership camps, and many local activities.

The following courses are offered:

· Agriscience / Agribusiness I: Students learn about the history of agriculture and the FFA, career opportunities, parliamentary procedure, plant science, and animal science.

· Agriscience / Agribusiness II: Students learn about parliamentary procedure, public speaking, soil science, animal science, and the greenhouse.

· Agriscience / Agribusiness III: Students learn about parliamentary procedure, computer operations, greenhouse management, electrical wiring, welding, carpentry, and landscape design.

· Agriscience Construction Technology:  Students learn about the basic skills needed in the construction of a building commonly used in agricultural occupations. 
BUSINESS: 

The following courses are offered:

· Introduction to Business Computer Application: Intro to BCA is a course designed to enable students to master:

· The manipulative skill development keyboarding

· The arrangement, placement and spacing of documents through formatting
· The skilled production of letters, reports, tables, and other communication forms through document 
processing
· Straight copy speed and accuracy

· Business Computer Applications: This course acquaints students with basic principles and terminologies associated with informational data processing.  The first semester includes units in fundamental computer concepts, programming, data entry and software applications, computer systems, computer-related careers, and computer ethics.  The second semester of this course is designed to provide job training for entry level employment in computer information processing related areas or to prepare students for advanced study in the area of computer / information processing at the post secondary level. It includes units in data processing fundamentals, equipment operation, programming, advanced software applications, and the impact of computers on society.

· Financial Math:  Students will apply mathematics concepts to situations routinely encountered in today’s business world.
FAMILY AND CONSUMER SCIENCES: 

The following courses are offered:

· Family & Consumer Science I (FACS I) (1 credit): This course includes instruction in child development, clothing and textiles, consumer education, food and nutrition, housing, personal development and family relationships, and an orientation to Family Career & Community Leaders of America (9th and 10th graders).

· Family & Consumer Science II (FACS II) (1 credit): This course includes further instruction in the areas covered in Family & Consumer Science I.  (10th, 11th, and 12th graders - A prerequisite is Family & Consumer Science I).

· Adult Responsibility (1/2 credit): Personal values, goals, family management, decision-making skills, consumer education, interpersonal skills and family relationships, parenting responsibilities and careers are areas covered in this class (11th and 12th graders).

· Nutrition and Food (1/2 credit): This class includes in-depth instruction in nutrition, the basic four food groups, meats and poultry, fruits,  vegetables,  cereals,  desserts, gelatin,  breads,  eggs, and food preservation (11th and l2th graders).

· Housing (1/2 credit): instruction in the areas of housing choices, economics of housing, management, home planning, and housing trends are included in this course (11th and l2th graders).

· Parenthood Education (1/2 credit): Includes instruction in the choice to become a parent, child development specialists, preparation for parenthood, the growing embryo and fetus, nutritional needs, labor and delivery, transition to parenthood, the developing child, and special needs of children and families (11th and 12th graders).
H.  
CO‑CURRICULAR AND EXTRA‑CURRICULAR ACTIVITIES
Listed below are the co‑curricular and extra‑curricular activities. Eligibility requirements shall be the same for all extra‑curricular activities and are the same as those established by the Louisiana High School Athletic Association.

GPA  - A 1.5 GRADE POINT AVERAGE IS REQUIRED OF STUDENTS PARTICIPATING IN EXTRACURRICULAR ACTIVITIES INCLUDING BEAUTY CONTESTS, SCHOOL FAVORITES, ATHLETICS, SPIRIT TEAM,  DANCE-LINE, AND ANY OTHER AREAS IN PUPIL PROGRESSION.  NOT ALL ACTIVITIES ARE NECESSARILY FOUND IN ALL JDP SCHOOLS.
Co‑curricular Activities 




Extra-curricular Activities
Science Club



Drug Education



FBLA
Mathematics Club


Voice of Democracy Contest

Drama Club
Future Farmers of America

Awards Day Assembly


Athletics


Beta Club



Academic Pep Rallies


Homecoming Activities

Student Council



Science Fair



Library Club
4-H Club



Social Studies  Fair


Pep Rallies
Yearbook Staff



Newspaper Staff



Cheer Team

Family, Career & Community Leaders of America




Alpha & Omega

I.
GRADUATION CEREMONY
· Full participation in the graduation ceremony is a privilege, not a right. for the individual student and his or her parents. Therefore, the privilege of participating in the graduation ceremony on graduation day is governed by the following principles:

1. Successful completion of the course of studies required by the State Board of Elementary and Secondary Education (a minimum of 24 Carnegie units, passing all required components of the ACT/EOC, or satisfactorily meeting all exceptional student requirements to receive a certificate of completion).

2. Successful completion of the course of studies required by the Jeff Davis Parish School Board.

3. Certification by the school's administration as having followed the rules and regulations of the school to such a degree that the student has earned the privilege of being an active participant in the graduation ceremony.  Furthermore, a student must be completely cleared of all financial debts or obligations to the school before being allowed to march. Students must attend the required graduation practice.
4. Stoles and Chords worn for graduation will be based solely on academic excellence of students demonstrating a 3.5 GPA or higher.
· All three of the above listed requirements must be met before a student is allowed to participate in the graduation ceremony.

· These rules and regulations specifically include the sections on suspension and expulsion as found in this student handbook. However, other blatant breaches of rules and regulations may be considered by the administration before bestowing on the student the privilege of being able to participate in the graduation ceremony.

· Once the three requirements have been met, participation by the student in the graduation ceremony shall be optional. However, students who do participate are expected to follow the school's dress code and wear the selected cap and gown and attend graduation practices.
· Any student enrolled at the JDP Alternative School during the last semester of his/her senior year will not be allowed to participate in graduation/commencement exercises.  Any decision adversely affecting a student's privilege of being an active participant in the graduation ceremony may be appealed to the Jeff Davis Parish School Board. The decision of the Board is final.
J.          MR. AND MISS HATHAWAY
 Eligible juniors and seniors are voted on annually by the entire high school student body and faculty for the honor of Mr. and Miss 
 Hathaway. The vote is not intended to represent popularity but meet the following criteria:

1. Must earn at least a 3.0 GPA.

1. Must have participated or achieved three (3)of the following criteria:

1. Demonstrated leadership in at least one club or organization.

1. Participated in Literary Rally.

1. Participated in a competitive club event during the junior or senior year.
1. Participated as a player, manager, or spirit team member in at least one varsity sport.
K.       
HEALTH AND PHYSICAL EDUCATION

One and a half units of physical education and ( unit of health education are required for graduation and must be scheduled in the ninth grade until the requirements are met.  
Students in P.E. are expected to dress out and participate daily. Those unable to participate must bring a note signed by a doctor to the office where the following policy will be followed:

1. A student coming to school with a note indicating “limited P.E.” shall:

a)
not be required to execute all of the normal exercise routine

b)
not be required to participate in any strenuous activity (teachers will determine mild participation.)

c)
be required to dress out

2. A student coming to school with a note indicating "no dressing out” shall:

a)
not be required to dress out and will not be penalized grade‑wise

1. be required to take part in the P.E. class in some form other than a physical

manner. (They may be required to keep score or to hand in written assignments in health and physical education.)

L.
STUDENT-OF-THE-MONTH/YEAR
Student-of-the-Month:  Each month one (1) elementary student, one (1) junior high student, and one (1) high school student is recognized for worthwhile achievement the previous month. The honor can be achieved through class work, club work, extracurricular activities and athletics. A faculty committee will make the selections based on nominations. A point system based on local, district, regional, state, and national honors is used to determine the selections. The three categories are: Grades 1 - 5; Grades 6 - 8; Grades 9-12.

Student-of-the-Year:  A committee of business and community leaders will follow the state and parish guidelines to determine 5th, 8th, and 12th grade Students of the Year.
M.
RANK IN CLASS
Students are ranked in class on the basis of the quality points earned during their high school years. All subjects taught in school are considered, including driver education and P.E.  A 3.5 or better average will be recognized as an honor student. However, Exceptional Education students are not eligible for recognition as honor students. Seniors may not make schedule changes at midterm to facilitate becoming an honor graduate.  Dropping courses will be determined by the judgment of the school.
N.      HONOR ROLL/BANNER ROLL
Students who receive grades of A or B in all subjects for a marking period are recognized for this outstanding achievement by being placed on the Honor Roll for that marking period.  A student receiving all A’s is recognized as having met Banner Roll status.  An honor roll/banner roll student must carry at least four academic subjects to be eligible which may include P.E.   The exception would be for high school students who attend the LA Technical College or the Early Admissions Program.  (Please note: Exceptional education students are eligible for Honor Roll.)
O.        ACADEMIC AND TECHNICAL ENDORSEMENT
Students who take all of these courses and meet all other requirements will be eligible to have a gold seal placed on their diplomas. For further information see the counselor.
P.        TUITION OPPORTUNITY PROGRAM FOR STUDENTS (TOPS)

Students have the opportunity to receive various TOPS scholarships depending on what year they enter high school..  The various levels include Opportunity Award, Performance Award, Honor Award, and TECH Award.  See the counselor for further information.
Q.         REPORT CARDS & PROGRESS REPORTS
· Progress Reports are given to students to be taken home to parents at the middle of each six weeks.  These detailed special reports are sent to indicate to parents how their child is doing in each subject at that point in the grading period.  Report Cards & Progress Reports are sent to the parent or guardian at the end of each six weeks. Parents are encouraged to contact the school if they have any questions.  
· Our Parent Command Center is for parents to access grades, attendance, assignments, and assessment information. The following browsers will be necessary to run this program, Internet Explorer, Mozilla, Firefox, or Netscape.  You can access the PCC by: going to the Jefferson Davis Parish School Board’s site at http://www.jeffersondavis.org/ and clicking on the link, or going directly to the PCC site at http://69.63.165.10/jpweb 

· Please contact Cassie in the front office if you have any questions and/or would like to set up your account access to your child’s information.
SIX-WEEK PERIOD REPORTING DATES 

	Six- Week Period
	Progress Reports Issued
	Six Weeks Ends
	Report Cards Issued

	First
	September 4
	September 19
	September 25

	Second
	October 17
	November 3
	November 7

	Third
	December 4
	January 5
	January 9

	Fourth
	February 2
	February 19
	February 25

	Fifth
	March 17
	April 2
	April 16

	Sixth
	May 6
	May 21
	May 22


R.
GRADE PLACEMENT

· A student who has been retained one or more times for any reason in grades K thru Three, and who has successfully received remediation through the RTI Process to the level that he/she scores at the Basic or higher level on both the ELA and Math components of the Fourth Grade LEAP Test and has successfully met the Jeff Davis Parish Promotion and Attendance Criteria for the Fourth Grade, may be PLACED in the Sixth Grade by the individual school’s SBIT with written confirmation that the parent feels this is an appropriate placement for their child.    

· A student who has been retained one or more times for any reason in grades K thru Four, and who has successfully received remediation through the RTI Process to the level that he/she scored at the Basic or higher level on both the ELA and Math components of the Fourth Grade LEAP and the Fifth Grade iLEAP Test and has successfully met the Jeff Davis Parish Promotion and Attendance Criteria for the Fifth Grade, may be PLACED in the Seventh Grade by the individual school’s SBIT with written confirmation that the parent feels this is an appropriate placement for their child.    

· A student who has been retained one or more times for any reason in grades K thru Five, and who has successfully received remediation through the RTI Process to the level that he/she scored at the Basic or higher level on both the ELA and Math components of the Fourth Grade LEAP and the Sixth Grade iLEAP Test and has successfully met the Jeff Davis Parish Promotion and Attendance Criteria for the Sixth Grade may be PLACED in the Eighth Grade by the individual school’s SBIT with written confirmation that the parent feels this is an appropriate placement for their child. 

· The placements listed above can only occur once in a student’s educational career.

S.        TRANSCRIPT OF GRADES

A graduating senior may have one transcript of his grades made up at no charge.  For additional transcripts, there will be a minimal fee charged.

T.       WITHDRAWAL FROM SCHOOL
Students who withdraw from school must have parental approval (in writing), obtain a withdrawal form from the Guidance office, and clear their records through the following.

1.
Each teacher for all class periods

2.
Library and Cafeteria
3.
Secretary in the office (In this office, the student will pay for any lost or unduly damaged books.   He/she will also confer with the principal.)

Afterward, the student will return the completed withdrawal form to Guidance. It is essential that students withdraw properly; otherwise, their transcript of credits will not be transferred to the next school of attendance.

A student seventeen (18) years of age may withdraw from school prior to graduation with the written consent of his parent or legal guardian.
U.
HOMEWORK
· The Board believes homework should be for well‑defined purposes and reasons which the teacher and students understand. It should be used as a teaching tool only and should be of such nature that the students can be expected to accomplish it independently or with very little help from parents or siblings.

· Homework should be clearly assigned and carefully evaluated for the student's benefit.  In the upper grades, homework may be for development of reasoning and thought processes or creative expression, especially on a voluntary basis. Parents and students may check the Parent Communication Center at http://69.63.165.10/jpweb  for assignments as well as other pertinent information.

V.
RELEASE OF STUDENT RECORDS
· Hathaway High School routinely releases student records to other school officials when requested due to student transfer. ‑ The Buckley Amendment. (FERPA, 1974)
· Directory information may be released to military recruiters as required by the Federal No Child Left Behind Law.  This directory information may also be released to news media for publicity purposes.  The parent may request in writing that this information not be released.

· Students are recognized throughout the year for academic achievements, school and extra-curricular activities, etc., by the media, including but not limited to television, radio, and newspaper. Parents may request in writing that this information not be released.

W.
INTERNET POLICY - FILE: IFBGA-R                                                                                Cf: IFBGA, IFBGA-E
· A separate sign off is required for both the student and the parent on the tear out page at the front of this handbook.
· The Jefferson Davis Parish School Board recognizes and believes in the integration of technology in the classroom.  Great efforts have been made to have a computer connected to the Internet in every classroom.  The Board is proud to have this access to vast, diverse, and unique educational resources for all employees and students in the parish.
· It is the intent of this school system to make on-line resources available to faculty, staff and students in order to promote personal growth in information gathering techniques, critical thinking skills, and communication skills.  Because of its enormous size, the use of computers and Internet(s potential is boundless.  With such great potential for educators comes some potential for abuse.  It is the purpose of this list of guidelines, as well as the contract for Internet use, to make sure that all who use the Internet and computers use this valuable resource in an appropriate manner.

X.
COMPUTER AND INTERNET USE
· The Jefferson Davis Parish School Board believes it is necessary for all persons to become aware of acceptable use of computers.  Any person using computers or other electronic information resources shall be required to use such equipment and resources in a responsible, legal manner.  The School Board retains the right to monitor all computer usage and files for compliance to all regulations and/or procedures. The Internet is a vast global computer network that provides access to major universities around the world, governmental agencies, other school systems, and commercial providers of data banks.  In its continued efforts to comply with the Children’s Internet Protection Act, the School Board shall establish appropriate guidelines for exploring and using Internet resources within the school district to enhance learning and teaching activities.  The Board shall incorporate the use of computer-related technology or the use of Internet service provider technology designed to block access or exposure to any harmful materials or information, such as sites that contain obscene, pornographic, pervasively vulgar, excessively violent, or sexually harassing information or material. Sites which contain information on the manufacturing of bombs or other incendiary devices shall also be prohibited.  Only authorized persons may disable for an adult or student user the blocking or filtering mechanism in order to enable Internet access for bona fide research or other lawful purposes, which shall include online services for legitimate scientific or educational purposes approved by the Board, or access to online services of a newspaper with a daily circulation of at least 1,000.

· It shall be the policy of the Jefferson Davis Parish School Board that any use of the Internet that adversely affects its operation in pursuit of teaching and learning or jeopardizes its use or performance for other community members is prohibited and may result in loss of Internet privileges, suspension of the student, or other appropriate disciplinary action.  The School Board does not condone the use of the Internet for any illegal or inappropriate activities and shall not be responsible for any such use by staff or students.  Parents shall be made aware that Internet usage is only partially controllable by supervision. 

· Students may use the Internet only if under the direct supervision of a teacher or other professional designated by the teacher.

· The use of the Internet away from school including chat rooms (My Space, Face Book, etc.) in such a manner that causes a disruption at school may result in disciplinary action at school.
ACCEPTABLE USE CONTRACTS
· Students may use the Internet only if the appropriate Acceptable Use Contract has been properly signed, filed at the school site, and approved by appropriate School District personnel and then only in accordance with School District regulations governing such usage. 

· Any person using computers or other electronic information resources shall be required to use such equipment and resources in a responsible, legal manner.

Adopted:  June 20, 1996

Revised:  August, 1999

Revised:  July, 2000

Revised:  February 21, 2008

Ref:     La. Rev. Stat. Ann. §§17:81, 17:100.7 
            Board minutes, 6-20-96, 2-21-08  

Jefferson Davis Parish School Board
GUIDELINES FOR ELECTRONIC MAIL

1.  Individual students shall not be permitted to generate E-mail accounts nor check their personal mail accounts on the Internet.  Only classes as a whole or teachers and administrators may be permitted to have E-mail accounts.  Exceptions shall be approved by the Superintendent.

2.  Sending and receiving pornographic or obscene materials in messages or as attachments shall be forbidden.

3. Threatening, profane, harassing, or abusive language shall also be forbidden.

4. Users should expect no privacy of the content of E-mail on the district server.  Messages relating to inappropriate content or illegal activities shall be reported to the Superintendent.

5.  E-mail shall be subject to monitoring at any time.

GUIDELINES FOR COPYRIGHT ISSUES AND SOFTWARE LICENSES

1.  Computer in lab settings shall have licenses for all existing software.  If the software was bundled with the computer, the software is considered legal.

2.  Teaching stations and mini labs should have the software that was purchased for the computers.

3.  All computers in the classrooms must have legal software that was purchased by the school system or teacher. If a computer contains any other software that is shared (illegally stored on more than one computer), it should be deleted from the machine immediately.

4.  Use of Internet resources (information, text, and graphics) by teachers and students is for classroom purposes only.  Information gained in the classroom shall not be used in ways that violate copyright laws. 

GUIDELINES FOR WEB PAGES

1.  The last names or addresses of students shall not be included on Web pages published on the Jefferson Davis Web site or any other site.

2.  Pictures of students shall not be published on Web pages on the Internet.

CONSEQUENCES OF MISUSE

1.  Internet use is a privilege, not a right, for all users.  Inappropriate use shall result in cancellation of these privileges by administration, faculty, and staff.

2.  The Jefferson Davis Parish School Board allows for suspension in the case of inappropriate or illegal use of the Internet/computer by students and employees.

3.  Disciplinary action may include but is not limited to monetary reimbursement, detention, suspension, or expulsion.
V. STUDENT SERVICES
A.
GUIDANCE    (Counselor, Mr. Matthew McNally)                  
Counseling at Hathaway High is offered to you on a voluntary basis. You need not wait to be referred or asked to come in. Information about you gained from interviews is confidential and will not be released to other persons without your permission. The main purpose of the counseling department is to assist you with any problem ‑ whether it be educational, vocational, or personal ‑ that is of concern to you. Conferences with teachers or administration can be arranged through the Guidance office.

The Guidance department maintains a small library containing educational, vocational, and personal‑social information, as well as scholarship information and information on jobs. Financial aid information, ACT applications, and information on class scheduling is also available through the Guidance department.

A Career Day is scheduled by the parish guidance counselors each year for the purpose of aiding juniors and seniors in the selection of careers. Representatives from various colleges and universities, the Armed Forces, various skilled craftsmen, etc., are invited by area high schools from all areas of the state to give students information and insight into different professions and the world of work.
B.
LIBRARY PROGRAM
In order to provide the best service and to make greater use of the library, we have selected these guidelines for you:

· Schedule: The library is open from 7:20 AM to 3:00 PM daily. Students may come in before school and during their lunch period to read, study, return books, pay fines, or check out materials.

· Books:
Books are checked out at the circulation desk. Books may be returned at any time.

· Fines:
Payments must be made for lost books.  If a book is lost, report it to the librarian immediately.

· Overdue Books:  Students with overdue books may not borrow additional books until fines are paid and the books returned.  No more than two books may be checked out during any one period.

· Checking Out:  To check out materials from the library, students will have the book scanned into the computer system for check  out.  No one will be permitted to check out a book for someone else.

· Magazines:  Magazines may not be checked out. Old magazines are used for research only. New issues are located on the  magazine rack and remain there for your reading enjoyment until new issues arrive.

· Reference Books: Reference books remain in the library at all times. Special permission may be given by the librarian to check out a reference book in some circumstances.

· Vertical File: The vertical file contains newspaper clippings, magazine articles, pamphlets, etc., for your research. You must get permission to use these files.

· Library Pass:  During class periods, students not accompanied by a teacher must bring a written note from the teacher stating their purpose in the library.

· Manners:  Students are expected to help keep the library neat and clean at all times. The following are not permitted at any time: Food, gum, drink, socializing, and writing in books or on furniture.
C.  SCHOOL WORK PROGRAM
Provisions are made at Hathaway High School for students that have satisfied certain academic requirements and are interested in working part-time to earn credit toward graduation.  The following provisions exist:
 Special circumstances for seniors: Senior students in the Jeff Davis Parish School System may attend school one-half day provided that sufficient credits can be earned during the half-day to enable the students to graduate at the end of their senior year. Read part  E. p. 11 for detailed information on signing in and out daily for students who meet this criteria.

D.  ATHLETIC PROGRAMS

· Hathaway High School offers an athletic program of sports, basketball, track, cross country, tennis, and cheer, in which students may participate and compete thus leading to personal satisfaction, honors earned, and a school jacket.  The varsity athletic jacket will be presented in the student athlete’s junior year after the athlete has earned two (2) letters in a sport.  Jackets are given at the beginning of the junior year and are the property of HHS until the student athlete graduates, or no longer pursue a sport while in high school.

· Boys and girls have opportunities for participation in cross country, basketball, track & field, tennis, and cheerleading. 

· Varsity and junior varsity teams engage in interscholastic contests throughout the year.  Students interested in taking part in any form of competitive athletics should contact the coaching staff.

General Eligibility Requirements for Participation in Athletic Programs:

1.  A player must be a bona fide student at the school.

2.  A student becomes ineligible for participation if he has reached his nineteenth (19th) birthday before September.

3.  A student must submit a birth certificate to be recorded.

4.  Once entering the ninth grade, a student is eligible for competition for eight (8) consecutive semesters unless the student is held
      back in grade 6, 7, or 8.

5.  A participant must pass 6of 7, 5 of 6, 4 of 5, or 4 of 4 academic subjects with a C grade point average.  (Note:  P.E. and Drivers        Education are not academic subjects.)

6.  The participant must pass a physical examination.

7.  A transfer student who completes one year’s attendance from date of enrollment and fulfills all other requirements becomes
     eligible.

ATHLETIC DRUG POLICY
· As a LHSAA Athlete, all student athletes must understand that athletics is a privilege provided to them by the school and the Louisiana High School Athletic Association (LHSAA).  It is the student athlete’s responsibility to set an example of leadership during their tenure in any sports program.  To that end, all student athletes at Hathaway High School will conform to the following drug policy set by the school: 

· Hathaway High School will randomly test one male and one female athlete during a sports season using a urine or hair specimen upon the request of the principal.  The athlete and parent must also sign the LHSAA contract provided by the coach and principal as a part of the eligibility requirements for all LHSAA sports.

E.   CHEERLEADERS/SPIRIT TEAM/DANCE-LINE/MASCOT
· A performing team will represent our school for home events with team selection made according to tryouts in the spring of each year. This shall be done according to policy established by the sponsor and approved by the principal. Policy is on file at HHS.
F.     REQUIREMENTS FOR HOLDING CLASS OFFICE
· A student wishing to hold a class office must meet the following requirements:

1.
Maintain a 2.0 GPA or better

2.
Have no serious discipline incident

3.
Must exemplify and model appropriate student behavior

· Failure to meet and maintain these standards shall result in the forfeiture of the class office and the appointment of an alternate by the principal.

G.    CLUBS
· A varied activity program at Hathaway High recognizes students are educated outside the classroom as well as inside the classroom. Many activities are included in the regular school program for both junior and senior clubs. Qualifications for each club are available from the club sponsors.

· The following clubs are available to students: Jr. & Sr. Beta Club, Future Business Leaders of America, Family Career and Community Leaders of America, Future Farmers of America, Library Club, Drama Club, 4‑H Clubs, and Student Council.
· Club days will be in September, November, January, March, and April. Clubs must keep fund raising to one (1) sizeable project per year.
H.  HOMECOMING DANCE

· Hathaway High School Homecoming Dance is open to all students in 8th -12th grade and up to age 19 years old in good standing with the school. 
I. PROM 

· Hathaway High School Prom is open to juniors and seniors up to age 20 years old in good standing with the school. Dates invited by HHS juniors and seniors must be in grades 9-12.  A photo identification must be provided ahead of time to the junior class sponsor.
J.     TITLE IV :  2014-2015  SAFE & DRUG FREE SCHOOLS AND COMMUNITIES PROGRAM 




(A separate sign-off is required on the first page of this handbook.)
Using a variety of resources, Jefferson Davis Parish schools provide eight hours of drug and violence prevention and character education to students in grades ten-twelve and sixteen hours of drug and violence prevention and character education to students in grades kindergarten through nine.

In order to determine the effectiveness of the Safe & Drug Free program, students may be surveyed to find out their attitudes toward drugs and violence.  The results of these surveys will be compiled to help determine the areas in which the Safe & Drug Free program needs to focus.  These surveys are completely confidential and anonymous with no individual student responses being identified.

While it is mandated by Louisiana law that public schools must provide education in these areas, the federal No Child Left Behind Act  allows parents to withhold their child(ren) from this instruction.  If you do not want your child to participate in Safe & Drug Free Schools’ activities, surveys, etc., you may elect to withhold him/her from participation by completing the attached form and returning it to his/her school.

It is also necessary to conduct periodic drills as safety precautions throughout the year.  Schools will be practicing Lockdowns, Evacuations, and Shelter-in-Place drills.  In the event an incident should happen at our school and causes us to evacuate, please do not report to school to pick up your child(ren).  Parents are to report to an alternate location.  Follow the procedures and instructions at the release site for lining up and picking up.  Have proof of identity (picture identification) ready and available.  In the event of a crisis, our school is planning to evacuate to the following location:  St. Lawrence Catholic Church.

Keeping our parish schools “Safe and Drug Free” is of great importance to the Jefferson Davis Parish School Board.  Through a comprehensive drug and violence prevention campaign, we can provide students with safe and secure places to learn.
K.     SCHOOL PICTURES
Each year a professional photographer takes the school pictures. If the student is ill or absent, he will be allowed to take his picture during a scheduled makeup day. These pictures are used in the school yearbook and are made available to the student in individual packets at a reasonable price. All students are asked to have their pictures taken, but no student is required to purchase them. Regular school uniform is worn for the pictures unless otherwise instructed by the principal.
L.    HONORS ASSEMBLY
This is an assembly, usually scheduled for late April or early May, that is held for the purpose of honoring those students who have excelled scholastically or otherwise rendered service worthy of recognition. Medals, plaques, and certificates are presented at this time.

M.    SCHOLARSHIPS
Numerous scholarships and awards are granted through the school. All awards and scholarships available to students are announced over the PA system so that students may notify their counselor of their interest in a particular award or scholarship.

Full scholarships are presented by the Fred B. & Ruth B. Zigler and Fritz Lang  foundations and by the State Board based on such factors as grade point average, financial need, rank in class, academic performance, and ACT scores. If you would like more information on scholarships, please call Guidance at 824‑4489.

N.    LUNCH AND BREAKFAST PROGRAMS

The Hathaway High School cafeteria offers a hot and nutritious lunch and breakfast daily. Students are encouraged to participate in the programs.  All students eating in the cafeteria are expected to put money in their lunch accounts in advance of eating and should make deposits during announcements in first hour or on their own time (i.e. before school.) Students will not be allowed to charge their lunches, and they will not be allowed to pay as they go through the line, as this practice slows down the line too much.

Students who begin the year on free or reduced lunch status (from the previous year) are allowed to continue eating free or for a reduced price until the deadline (to be announced) for the current year's applications. If a student fails to re‑apply by the deadline, they will be charged full price. Students may apply for free or reduced lunch at any time during the school year. Applications are to be turned into the attendance office.

2014 – 2015 Meal Prices

Reduced ($0.30 Breakfast; $.40 Lunch)

                                                Breakfast                                 Lunch                        Breakfast and Lunch

	August 

16 days
	$4.80
	$6.40
	$11.20

	September

20 days
	$6.00
	$8.00
	$14.00

	October

21 days
	$6.30
	$8.40
	$14.70

	November

15 days
	$4.50
	$6.00
	$10.50

	December

15 days
	$4.50
	$6.00
	$10.50

	January

19 days
	$5.70
	$7.60
	$13.30

	February

17 days
	$5.10
	$6.80
	$11.90

	March

22 days
	$6.60
	$8.80
	$15.40

	April 

16 days
	$4.80
	$6.40
	$11.20

	May 

15 days
	$4.50
	$6.00
	$10.50


             Totals                        $52.80                         $70.40                        $123.20

Full Paid ($0.75 Breakfast; $1.50 Lunch)

                                                Breakfast                                 Lunch                        Breakfast and Lunch

	August 

16 days
	$12.00
	$24.00
	$36.00

	September

20 days
	$15.00
	$30.00
	$45.00

	October

21 days
	$15.75
	$31.50
	$47.25

	November

15 days
	$11.25
	$22.50
	$33.75

	December

15 days
	$11.25
	$22.50
	$33.75

	January

19 days
	$14.25
	$28.50
	$42.75

	February

17 days
	$12.75
	$25.50
	$38.25

	March

22 days
	$16.50
	$33.00
	$49.50

	April 

16 days
	$12.00
	$24.00
	$36.00

	May 

15 days
	$11.25
	$22.50
	$33.75


             Totals                       $132.00                       $264.00                       $396.00

· At lunch, students are to proceed to the cafeteria at the proper time in an orderly manner. No running, pushing, or cutting in line is allowed. 
· Throwing food, loud talking, and disruptions are strictly prohibited in the cafeteria. Soft drinks and other foods are prohibited from being in competition with the cafeteria.

· After eating, students are to leave the table clean and ready for the next person. Students are to take trays to the receiving counter and deposit them there after putting all paper and uneaten food in the waste containers provided.

· Students should leave the cafeteria by the door nearest the tray deposit and go down the hall toward the gym. If a student must use the hall during the lunch hour, he should stop and check with the duty teacher in a courteous manner, proceeding only with permission.

· Students should not be in the front office lobby or the gym lobby during the lunch hour unless the weather is very cold or it is raining.

NOTE: The Hathaway High School campus is a closed campus; therefore, all students are required to stay on campus during their lunch period.

O.   SENIOR RINGS
Senior rings are ordered through a company selected by the school. During the early fall, the company will schedule a date to come to make its presentation to the junior class. Before ordering, a packet is presented with pertinent information (sizes. prices, etc.). At a later date, rings are ordered and a deposit is required. The balance is due when the rings are distributed. Rings may be ordered from other business firms, but cannot be worn until all other junior receive their rings.

P.    STUDENT RIGHTS PERTAINING TO SURVEYS
Periodically, students are asked to respond anonymously to surveys which enable the school system to assess needs and provide programs to meet those needs. In many cases, funding requested for projects must be documented by needs ascertained in these surveys. Under the provisions of the Protection of Pupil Rights amendment to the Educate America Act, parents have the right to refuse permission for their children to participate in these surveys. Please notify the principal immediately if you do not wish for your child to participate in surveys designed to gather information about the students' attitudes, behaviors, relationships, and needs.

Q.    VENDING MACHINES

Vending machines are set on timers and will be available for use after lunch is served.  Students are advised to place money in the vending machines at their own risk. 
THE INFORMATION INCLUDED HEREIN IS SUBJECT TO CHANGE AS DEEMED NECESSARY BY THE ADMINISTRATION TO ENSURE EFFECTIVE APPLICATION OF THE POLICIES OF THE SCHOOL AND THE JEFFERSON DAVIS PARISH SCHOOL BOARD.
APPENDIX
I.   BUS POLICY AND REGULATIONS for STUDENTS
Be sure to sign the rules acknowledgement on the first page of this handbook.

1.  Be on time at the bus stop. Parents should have students at their designated pickup point along the route 10 minutes before their designated pick up time and 10 minutes after their designated pick up time to compensate for weather, traffic, or emergency situations that the driver encounter while on the route.
2.  Wait for the bus to come to a complete stop before trying to board, and if you must cross a road/highway, wait for your driver to signal you across the roadway.

3.  After boarding the bus, you must remain in your seat until the bus reaches your designated stop.  All seats will be assigned.

4.  Please use handrails when getting on and off the bus.

5.  Keep the aisle clear of items, such as book sacks, jackets, and so forth.  If you must carry personal items on the bus with you, please hold them in your lap or store them under the seat.

6.  No glass containers are to be brought on the bus.

7.  At no time will the student put hand, head, or other parts of the body out the window or throw things from the windows.

8.  Don’t be loud and boisterous on the bus. Excessive noise can distract the driver.  Radios, tape players, etc., will not be allowed on the bus or on school property.  

9.  Any student refusing to obey these rules will be reported to the school authorities suing the state-approved School Bus Behavior Report and may lose his/her riding privileges.  
II. HHS STUDENT STATEMENT OF COMPLIANCE (CODE OF CONDUCT)

(for students in grades 4-12)
Be sure to sign the Handbook Acknowledgement Page found in the front of this handbook. 
Your signature on the first section of that page indicates that you agree to comply with the statements below. 

Students will agree to the following by signing the Acknowledge Page in the front of this planner:

1. I will attend school daily, except when absent for reasons due to illness or other excused absence.

1. I will arrive at school on time each day.

1. I will demonstrate significant effort toward completing all required homework assignments.

1. I will record my assignments in my planner.

1. I will follow school and classroom rules.

1. I have received and read the Student/Parent Handbook/Planner.

Parents will agree to the following by signing the Acknowledgment Page in the front of this planner.
1. Ensure that my child attends school daily, except for reasons due to illness or other excused absence.

1. Ensure that my child arrives at school on time each day.

1. Ensure that my child completes all required homework assignments.

1. Check my child’s planner daily for tardies, discipline notes, and assignments each day.

1. Attend all required parent/teacher or principal conferences.

1. I have received and read the Student/Parent Handbook/Planner.
NOTE: Other policies for which you must sign on the first page of this Planner include:

· HHS Title I Parental Involvement Plan

· Truancy Court Procedures
· Teacher Bill of Rights 

· Internet Usage Contract

· Bus Policy & Regulations for Students

· Corporal Punishment

· Permission for Student Recognition

· Title IV Safe & Drug Free Schools & Communities Education
All Jefferson Davis Parish School Board Policies can be found at www.jeffersondavis.org  under the Policy Manual Tab.

	Louisiana Core 4 Curriculum, 
the course requirements shall be the following.
*Required to get into four year colleges or universities. 

	English
	4 units

	Shall be English I, II, III, and English IV 

	Mathematics
	4 units

	Algebra I, Applied Algebra I, or Algebra I-Pt. 2 

Geometry or Applied Geometry

Algebra II

The remaining unit shall come from the following:

Financial Mathematics, Math Essentials, Advanced Math—Pre-Calculus, Advanced Math—Functions and Statistics, Pre-Calculus, Calculus, Probability and Statistics, Discrete Mathematics, or a locally-initiated elective approved by BESE as a math substitute.

	Science
	4 units

	Shall be the following:

1 unit of Biology;

1 unit of Chemistry;

2 units from the following courses:

Physical Science, Integrated Science, Physics I, Physics of Technology I, Aerospace Science, Biology II, Chemistry II, Earth Science, Environmental Science, Physics II, Physics of Technology II, Agriscience II, Anatomy and Physiology, or a locally initiated elective approved by BESE as a science substitute.

· Students may not take both Integrated Science and 
Physical Science

· Agriscience I is a prerequisite for Agriscience II and 
is an elective course.

	Social Studies
	4 units

	Shall be the following:

1/2 unit of Civics or AP American Government;

1/2 unit of Free Enterprise;

1 unit of American History;

1 unit from the following:

World History, World Geography, Western Civilization, or 
AP European History;

1 unit from the following: 

World History, World Geography, Western Civilization, 
AP European History, Law Studies, Psychology, Sociology, Civics (second semester—1/2 credit) or African American Studies.

NOTE: Students may take two half credit courses for the fourth required social studies unit.

	Health Education
	1/2 unit

	JROTC I and II may be used to meet the Health Education requirement. Refer to §2347.

	Physical Education
	1 1/2 units

	Shall be Physical Education I and Physical Education II, or Adapted Physical Education for eligible special education students. A maximum of four units of Physical Education may be used toward graduation.

NOTE: The substitution of JROTC is permissible.

	Foreign Language
	2 units

	Shall be 2 units in the same foreign language or 2 Speech courses

	Arts
	1 unit

	1 unit Fine Arts Survey or 1 unit of Art (§2333), Dance (§2337), Music (§2355), Theatre Arts (§2333), or Applied Arts.

	Electives
	3 units

	TOTAL
	24 units


III.  GRADUATION REQUIREMENTS – taken from Bulletin 741 – July 2010

	Louisiana Basic Core Curriculum,
 the minimum course requirements for graduation shall be the following.

*Students will not be able to go directly into a four year college or university. You will have to attend a community college or technical school first. 

	English
	4 units

	Shall be English I, II, and III, and English IV or Senior Applications in English

	Mathematics
	4 units

	Algebra I (1 unit), Applied Algebra I (1 unit), or Algebra I-Pt. 1 and Algebra I-Pt. 2 (2 units)

Geometry or Applied Geometry

The remaining unit(s) shall come from the following:
Algebra II, Financial Mathematics, Math Essentials, Advanced Math—Pre-Calculus, Advanced Math—Functions and Statistics, Pre-Calculus, Calculus, Probability and Statistics, Discrete Mathematics, or a locally initiated elective approved by BESE as a math substitute.

	Science
	3 units

	Shall be the following:

1 unit of Biology;

1 unit from the following physical science cluster:

Physical Science, Integrated Science, Chemistry I, Physics I, Physics of Technology I;

1 unit from the following courses:

Aerospace Science, Biology II, Chemistry II, Earth Science, Environmental Science, Physics II, Physics of Technology II, Agriscience II, Anatomy and Physiology, an additional course from the physical science cluster, or a locally initiated elective approved by BESE as a science substitute.

· Students may not take both Integrated Science and Physical Science

· Agriscience I is a prerequisite for Agriscience II and is an elective course.

	Social Studies
	3 units

	Shall be American History, 1/2 unit of Civics or AP American Government, 1/2 unit of Free Enterprise; and 1 of the following: World History, World Geography, Western Civilization, or AP European History.

	Health Education
	1/2 unit

	JROTC I and II may be used to meet the Health Education requirement. Refer to §2347.

	Physical Education
	1 1/2 units

	Shall be Physical Education I and Physical Education II, or Adapted Physical Education for eligible special education students. A maximum of 4 units of Physical Education may be used toward graduation.

NOTE: The substitution of JROTC is permissible.

	Electives for Seniors graduating in 2012 & 2013
	8 units

	Electives for Seniors graduating 2014 and after
	7 units

	Education for Careers or Journey to Careers for Seniors graduating 2014 and after
	1 units

	TOTAL


	24 units


JEFFERSON DAVIS PARISH SCHOOL BOARD


P.O. Box 640       203 East Plaquemine Street


Jennings, Louisiana 70546





Brian LeJeune                                                      Phone(337)824-1834		Phone	                                         Telephone (337) 824-1834


Superintendent                                                       Fax (337) 824-9737





August 1, 2014





To:  All Parents and Staff of Jefferson Davis Schools


From:  Mr. Brian LeJeune, Superintendent





To remain in compliance with the U.S. Environmental Protection Agency (EPA) Asbestos Hazard Emergency Response Act (AHERA)- Rules for Schools, we are sending this letter to notify you that asbestos containing materials have been identified in some areas of all of our schools.


     We have performed Asbestos Re-inspection and continue to do so, on a regular basis, to ensure that all of these asbestos containing materials remain in good condition.


     An Asbestos Management Plan is located in the library at each school.  Everyone is welcome to view these plans at any time during normal school hours Monday through Friday from 8:00 AM-3:00 PM.  The Asbestos Manager, Mr. Robert Treme, will answer any questions that you may have concerning asbestos in our school buildings.  Mr. Treme may be reached at 337-824-6360.
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