
Using the Modern Language Association (MLA) Format

Basic Paper Format

· Set your margins to 1 inch—top, bottom, right, left

· Double-space your paper
· Use Times New Roman, 12 point font

· Create a header on the first page only in the left corner, one inch from the top with your full name, your instructor’s name, the course name and the date (the date should be written out). Double space this.

· Create a header on the first page that numbers all pages consecutively in the upper right-hand corner, one-half inch from the top and flush with the right margin that includes your last name and the page number—you can do this by clicking on “View—Header” or “Insert Header” and clicking on the page number icon

· Center your title on the next line. The title should not be underlined or written in all caps or in bold. Capitalize only the first, last and principle words in the title. 

· For quote citations, use the author’s last name and page number. If you mention the author’s name in your text, just the page number is enough. 

