Stage 3:  Processing Information – Evaluating, Analyzing and Sorting
Guidelines:

· Choose a note-making technique that works foryou

· Write down all source data

· Put information in your OWN words

· Use quotations properly

1. Index/Cue Card Method (virtual?)

a. Create a bibliographic card for each source you are using

b. Use a separate card for each theme or idea you find

c. Record notes on one side of the card only

d. Use numbers or last name of author to identify sources on your card

e. Create your essay outline

f. Link the cards to the appropriate portion of the outline e.g.

i. Body 1

ii. Body 2

iii. Body 3

iv. Conclusion

2. Split page Method (see next page)

For more information on note taking go to:

https://www.ebscohost.com/customerSuccess/uploads/topicFile-36.pdf
http://www.readwritethink.org/
http://www.factmonster.com/homework/t4takingnotes.html
http://www.ehow.com/how_9258_reading-notes.html
http://www.writing.utoronto.ca/advice/reading-and-researching/notes-from-research
http://uss.tufts.edu/arc/writingresources/documents/writing%20in%20sciences.pdf  (science focus)
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