Stage 2:  Accessing Resources – Selecting, Locating and Gathering
Use the following search strategies to make your online searching (catalogues, databases, and the WWW) more effective:

	ACTION
	EXAMPLE

	· Use a variety of keyword searches (i.e. subject keyword, general keyword)
	Subject search

Keyword search

Relevance search

	· Try variations (singular/plural) or synonyms of the keyword
	· Genes – genetic – chromosomes – DNA

· Middle Ages – Middle Age – Medieval

· Song – sonnet – iambic pentameter

	· If you are searching for an individual, type in their last name, followed by their first name

· OR type in their title
	· Suzuki, David
· Pope Gregory VII

· Szymborska, Wislawa

	· Use Boolean features (AND, OR, NOT)
	· Crime AND DNA

· Charlemagne OR charles the great OR charles I

· Szymborska AND nobel NOT biography

	· Look for “Search tips” provided by the catalogue or database
	· There is a great variety of tools for each individual catalogue or database.

	· Shelf-browse in subject-specific Dewey areas
	· Find a book that is relevant to your topic, go to that section of the library and look at the books around it in the same area.


Other Search tips:

	Advanced Search
	Allows searching of multiple fields and/or search techniques, including combinations of search terms using Boolean operators.

	Phrase Searching
	Words searched as a single concept.  The words must appear together exactly as entered in the search box.  Use quotation marks around the phrase.

	Truncation
	Allows searching all variations of a word using the root word followed b a symbol.  Most databases use the asterisk, for example Canad* would search for Canada, Canadian, Canadians, Canadien, Canadianization.

	Proximity Operator
	Used to search for two or more words that occur within a specified number of words (or fewer) of each other in the databases.  The proximity operators are usually the letters N (Near) or W (Within) and a number (to specify the number of words).  The proximity operator is placed between the words that are to be searched. E.g. women W5 Shakespeare.


Log of Sources
	Book Source
	Dewey Call Number:

	Author (s):
	Title:



	Place of Publication:
	Publisher:



	Edition/Copyright Date:
	Pages Used:




	Periodical Source 

	Author
	Title of Article



	Name of Journal
	Volume No. 


	Issue
	Date of Publication
	Pages


	Periodical Source from a Database

	Name of Original Publication
	Volume No.
	Issue
	Date of Publ.
	Pages

	Database Name
	Database URL
	Date of Access




	Web Site

	Author(s) or Organization’s Name (Institutional Author)


	Title of Web Site

	Title of Article (within web site if applicable)
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	Date of Access




