Cornell Note taking System
   KEY WORDS




NOTES

Preparing the system

1.  Take a few minutes to review notes from 

                                                                  previous lecture or text.






2.  Use loose-leaf paper.






3.  Use one side of paper only.






4.  Draw a line 1/3 from the left side of the paper.






5.  Write ideas and facts on the right side of the 






      line.






6.  Skip lines between major ideas.

Using the system


1.  Record notes simply.






2.  Do not make an outline.






3.  Use abbreviation system.






4.  Write neatly.






5.  Leave space when daydreaming.






6.  Strive for capturing the main ideas rather 






     details.






7.  Record the lecturer’s or text’s examples that 






     may clarify an abstract idea.

After the lecture or


1.  Consolidate your notes.

reading



2.  Read through the notes.






3.  Neaten the scribbles.






4.  Reduce notes to concise topics.






5.  Check or rethink key words.






6.  Mark important ideas.  (use your highlighter)






7.  Box or underline assignments.






8.  Reflect on your notes.

Review



1.  Before class.






2.  After class.






3.  After study time.






4.  On the run.

Review method


1.  Cover right side of notes.






2.  Using the key words in the column, recite 






     aloud the facts and ideas of the lecture or






     reading in your own words.

Payoff




1.  The procedure of reciting is the most 






     learning tool you can use.






2.  Improved test scores.






3.  Less time spent on study, better results.
