How to use Excel:

Each little box on Excel is called a cell. Enter only 1 (1 price, 1 title, etc.) item in each cell.

Entering Information

Decide where you want to start your table and click on the cell where the top left corner of the table will be and type DATE into that cell, then PRICE in the next cell to the right and CHANGE in the cell to the right of PRICE. Below DATE enter all of the dates that you have listed on that particular tally sheet and all the prices and changes for each date. 

Somewhere on each page you need to enter the rest of the information that is on the Tally Sheet, like the name, symbol, exchange, and the buy and sell prices, so decide where you want those to be and enter every item in it’s own cell. 

Making a Graph

-Once all of your information is entered, highlight all of the information, including titles, and click on the chart wizard to make a graph of the information. 

-Decide what kind of graph you want to do (usually line, area, or bar) then decide what other things you may want to put on the graph from the chart wizard. Click FINISH when you have changed everything that you want and it will put it on your page. 
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- if you would like to change the background of your graph, right click it and click FORMAT DATA SERIES and select what color you want to make it or select FILL EFFECTS to add multiple colors or a picture. 
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