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Overview of Teacher Functions in the 
Online Assessment System 

 

eachers will log on to the Online Assessment System (OAS) using their unique logon 
IDs and passwords.  

 

From the Main Menu, you have four menu options. 

The Students tab allows you to modify student information (name and e-mail 
address) and to review your students’ test playbacks. 

The Classes tab allows you to assign tests to your class, to export test results 
into another application, and to delete test results.  

The Tests tab manages all the tasks required to create your own tests 
(including modifying and deleting tests), print or preview tests, and assign tests 
to students. 

The Reports tab houses all tasks related to student test results. From this 
page, you can view and print a variety of reports after selecting criteria such as 
class(es), test(s), or student(s). 

 
In addition, the upper right-hand corner of the Main Menu contains the following links: 

Help opens a page that offers links to online user reference guides, quick start 
guides, software support, and enhancement requests. 

Account Info displays your personal information so you can change it as needed 
(including your password). 

Logout closes the second browser and displays the original OAS Logon Screen.  

 

Chapter 
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Students 
 

s a teacher using OAS, you have the option under the Students tab to modify 
student accounts and view a student’s test playback. 

 

Modify a Student  

You can modify the name and e-mail address of any student in your class(es) who has 
an account in OAS. 

1. Select the Students tab. 

2. Select Modify a student. 

 
 

3. Select the first letter of the student’s name whose account you want to 
modify. 

4. Select the student from the list of students available. 

 

5. Make the change to the student name and/or e-mail address. 

Chapter 
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6. Click Submit. 

7. Repeat steps 1 through 6 for any student account that you need to modify. 

 
View Teacher-Assigned Results  

You can view the playbacks of tests that have been assigned by a teacher or 
coordinator and taken by students in your class(es). A playback displays a snapshot of a 
student’s test results page, including the skills/concepts covered on the test and the 
student’s response to each item on the test. 

1. Select the Students tab. 

2. Select View teacher-assigned results. 

 

3. Click on the name of the test for which you want to view playback results 
and then click Next. 

 

4. Click on the name of the student whose playback results you want to view 
and then click Next. 
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5. Click on the test instance you want to view and then click Next. 

 

6. After viewing the playback, click on Return Home at the bottom of the 
screen. 
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Classes 

 
s part of ongoing class management teachers can assign tests to a class, as well as 
export or delete student test results. 

 

 

Assign Test(s) to a Class 

As a teacher in OAS, you can assign tests to any class to which you are associated.  

1. Select the Classes tab. 

2. Select Assign test(s) to a class. 

 

3. Select the letter that begins the name of the class to which you want to 
assign tests. 

4. Select the name of the class from the list of classes available. 

Chapter 
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5. You will see two windows. The window on the left, My Test(s) Assigned, 
will list all tests created by you that are presently assigned to the class. 
The window on the right, Other Test(s) Assigned, will list all other tests 
that are presently assigned to the class. Click New to add a new test (or 
tests) to the students’ assignment. 

 

6. You will see two lists of tests. The top list, Test(s) owned by you, will 
include all tests created by you. The next list, Other available test(s), will 
include all other tests that are available to you. You may assign any test 
from either list.   
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7. Select a test by clicking it. To select multiple tests, hold down the Ctrl key 
on a PC or the Open Apple key on a Mac. 

Note: If you want to preview a test prior to assigning it, select a test from 
either box and click Try Test. You can only select one test to preview at a 
time. 

8. Fill in any other information such as the number of times a student can 
take the selected tests, the dates/times the students can test, and 
whether the test(s) should be hidden or shown to the student(s). (Note: 
The default is to Show the test; click Hide if you do not want the test 
available to the students at this time.) 

Note: Tests can be assigned on Mondays-Fridays during certain hours by 
specifying dates and times in the Dates Test(s) can be taken and the Time 
Test(s) can be taken areas. For example, if times of 8:00am and 3:00pm 
are entered, then the test is only available during school hours for the 
specified dates.  

 

 

9. Click Submit. 

10. If needed, modifications can be made to individual test assignments.  From 
the Manipulate Test(s) for Class screen, click on the name of the test and 
click Modify. 
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11. Modify any information such as the number of times a student can take the 
selected tests, the dates/times the student can take the tests, and/or 
whether the test should be hidden or shown to the student(s). 

 

12. Click Submit. 

 

Export Test Results by Class 

You can export test results from OAS and into another application such as a 
spreadsheet. 

1. Click the Classes tab. 

2. Click Export test results by class. 



O A S  T E A C H E R  M A N U A L    

 

 

08.01.2011 
  page 12  
 

 
 

3. Click on the class from which you want to export test results and then click 
Select. 

 

4. Click on the test that you want to export and then click Select. 

 

5. Select the fields that you want to export, or leave the default as is and 
click Submit. 
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6. Save the file.   

7. Open the file from the saved location and the data you selected for export 
will be displayed. 

 

 

Delete Test Results by Class 

You can delete student test results from a class if needed. 

1. Select the Classes tab. 

2. Select Delete test results by class. 

3. Select the class whose test results you wish to delete, and click Select. 
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4. Click on the test for which you want to delete results, and click Select.  

 

5. Click on the name of the student whose test results you want to delete, 
and click Select. 

 

6. Click on the test instance for that student that you want to delete, and 
click Delete. 
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7. Type in your password to confirm. 

 

8. Click Submit. 
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Tests 
 

he OAS Item Bank contains items aligned to Georgia standards.  The Item Bank 
allows teachers to easily create tests to meet specified objectives or 
requirements. 

 
Create a New Test 

 
1. From the Main Menu, select the Tests tab 

 

2. Select Create a new test. 

 

 

 

3. Give the test a name and a unique test identifier. Fill in any other desired 
information. 
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4. Specify how student feedback should be provided, for example, correct 
and incorrect with answers. 

 

5. Select a Test Generation Method. 

• For teacher-selected, choose Let me choose the questions. 

• For system-selected, choose Let the system choose the questions for 
me. 

 

 
 

 
6. The area at the bottom of the page allows you to determine the score 

ranges for the test, the message the student will see once the test has 
been scored, and the URL to which you want to direct the student based on 
his or her score. Select Percent or Score from the drop-down menu. 
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7. Choose your message and/or the score ranges, or leave the default 
messages and score ranges. 
 

8. If you want to link students directly to a URL for additional learning 
opportunities, type the URL in the Direct to URL window next to Range 
Description. The text in the Direct to URL window will become the link.  

 
9. Click Submit. 

 
10. Select the subject, grade level, and standard(s) to include in this test. 

 
If using the teacher-selected method:  
 

• Choose a Subject from the drop-down menu. 
 

 
 

• Choose a Grade Level from the drop-down menu. 
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• Choose a Domain. 
 

 
 

• Choose a Standard (if available). 
 

 
 

• Choose an Element (if available). 
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• Click Show Items. 

• Put a check mark to the left of any items you want to include in the 
test. 

 

 
 

 

• Click Add Selected to Test. 
 

 
 

• Review items on Selected Items Page. Remove items if necessary. 
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• If desired, click Preview Test, or add more items by clicking Add Items 
and repeating these steps. 

 

• When all items have been added, click Create Test. 
 

 
 

• From the menu of the Tests tab, click Try Test if you want to try out 
the test. 

 
 

If using the system-selected method:  
 

• Choose a Subject from the drop-down menu. 
 

• Choose a Grade Level from the drop-down menu. 
 

• Choose a Domain. 
 

• Choose a Standard. 
 

• Choose an Element.  
  

• Fill in the number of test questions desired.  
 

 
 

• Click Preview Test. 
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• After previewing the test, click Start Over to choose other options or 
Submit to accept the test as shown. 

 

 
 

 

Modify a Test 

Once a test is created, you can modify the test properties as well as add/remove items 
from the test. 

  

1. Select the Tests tab. 

2. Select Modify a test. 

3. Select the first letter or number of the test you want to modify. Then 
select the test from the list of available tests. 

 

4. You can add more items from the item bank (select Add Items), remove 
items from the test (select Remove Items), or make changes to the test 
properties (select Test Properties). 

Caution:  Make all changes to tests prior to assigning tests to students! 
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5. Select Submit when all changes have been made.  

 

 

Delete a Test 

You can delete a test that you own from the OAS test database. 
 

1. Select the Tests tab. 

2. Select Delete a test. 

3. Select the first letter or number of the test you want to delete. Then 
select the test from the list. 

 

4. Enter your password to confirm. 
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5. Click Submit. 

 

Try a Test 

After a test is created, you can try the test to verify that it is functioning as intended. 
 

1. Select the Tests tab. 

2. Select Try a test. 

3. Select the first letter or number of the test you want to try. Then select 
the test from the list of available tests. 

 

4. Review the test and click Grade My Test. 

5. Click OK on the pop-up window. 

6. Click Return Home. 

 

Print a Test 

The print feature allows you to print a test, the answer key to any of your tests, or a 
test and the answer key. 

1. Select the Tests tab. 

2. Select Print a test. 

3. Click the test you wish to print. 
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4. Select Test Only, Test and Answer Key, or Answer Key Only. 

5. Select your preferred format for printing, either PDF or Word 2000+. 

 

6. Click Print. 

Note:  Depending on the selection you made, the test will open either in 
Microsoft Word® or Adobe Acrobat®. 

7. Select Print from the File Menu to print the test. 

 

Assign Test(s) to Class(es) 

In order for students to take tests in OAS, you need to assign a test to the student(s). 
 

1. Select the Tests tab. 

2. Select Assign test(s) to class(es). 

3. Select the first letter or number of the class to which you want to assign a 
test.  

4. Select the class from the list. 
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5. You will see two windows. The window on the left, My Test(s) Assigned, 
will list all tests created by you and presently assigned to the class. The 
window on the right, Other Test(s) Assigned, will list all other tests that 
are presently assigned to the class. Click New to add a new test to the 
students’ assignment. 

 

6. You will see two lists of tests. The top list, Test(s) owned by you, will 
include all the tests that you have created. The next list, Other available 
test(s), will include all other tests that are available to you. You may 
assign any test from either list. 

 

7. Select a test by clicking on it. To select multiple tests, hold down the Ctrl 
key on a PC or the Open Apple key on a Mac and click on all the tests you 
want to assign. 
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Note: If you want to preview a test prior to assigning it, select a test from 
either list and click Try Test. You can preview only one test a time. 

8. Fill in any other information, such as the number of times a student can 
take the selected tests, the dates/times the students can test, and 
whether or not the test(s) should be hidden or shown to the student(s). 
(Note: The default is Show. Click Hide if you want the test to be 
unavailable to the student at this time.) 

Note: Tests can be assigned on Mondays-Fridays during certain hours by 
specifying dates and times in the Dates Test(s) can be taken and the Time 
Test(s) can be taken areas. For example, if times of 8:00am and 3:00pm 
are entered, then the test is only available during school hours for the 
specified dates.  
 

 

 

9. Click Submit. 

10. If Assign Test(s) to individual students was selected, the click to choose 
the name(s) of the student(s) to whom you want to assign the test, or click 
Select All, to have the test assigned to every student in the class. 

 

 

11. Click Submit. 

12. If needed, modifications can be made to individual test assignments. From 
the Manipulate Test(s) for Class screen, click on the name of the test and 
click Modify. 
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13. Modify any other information, such as the number of times a student can 
take the selected tests, the dates/times the students can take the tests, 
and/or whether the tests should be hidden or shown to the student(s). 

14. Click Submit. 

 
View Student Test Results 

When students complete a Student Test, they have three choices regarding their 
results: the results can be sent to a teacher, saved for future viewing, or discarded. If 
a student chooses to send the results to a teacher, the results are accessed by the 
teacher from the View student test results link.  

1. Select the Tests tab. 

2. Select View student test results. 

3. Select the test for which you want to view results, and then click Select. 

 

4. Select the student whose results you want to view, and then click Select 
Student. 
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5. Select the test instance that you want to view, and then click Playback. 

6. The student’s playback will display.  

7. After viewing the student’s results, scroll to the bottom of the page and 
click Return Home.  

 

 

Scoring Open-Ended Items 

Once a student has taken a test that has open-ended items, the teacher or 
administrator will need to score the open-ended items before the test results can be 
viewed.  

1. Select the Tests tab.   

Note:  If a student has taken a test with open-ended items that needs to be 
scored, you will have the message, You have at least one test that needs 
to be scored. 
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2. Select Score open-ended items.  

3. Select the test you wish to score. 

 

 

4. Click Select. 

5. Choose from the list of students who have taken the test you selected. Put 
a check mark beside each student name for whom you need to score an 
open-ended response question. (Questions that need to be scored are 
displayed with a yellow icon; questions that have previously been scored 
are displayed with a green icon.) 

Note: You can click the Select/De-Select All link to select all students. To 
clear these selections, click this link again. You can also choose to hide 
student names when grading by un-checking the box next to Show student 
names when grading open-ended items field.  



O A S  T E A C H E R  M A N U A L    

 

 

08.01.2011 
  page 31  
 

 

6. Click Next. 

7. If the student has taken a test more than once, you can select a test 
instance from the Date/Time Test Completed drop-down menu. 

8. If the question has a rubric attached, you will see the student’s answer for 
that item, the item-specific rubric, and the drop-down menu containing 
point values for that item. The Question Number field shows the question 
number you are currently viewing. 
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Note: If you want to see the test question, you can click the Show 
Question link under the Question Number field. A pop-up box with the 
test question will be shown.  Click Close to return to the scoring page. 

 

9. To score, click on the drop-down scoring option. Select the score the 
student should receive.  
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10. Once you select the score, the screen will re-set, and you will see the 
message Your score has been successfully recorded at the top of the 
screen. 

 

Note: You have the option of adding comments in the Comments to 
Students field that the student will see when reviewing his or her results 
on the Student Results Page.  

11. To go to the next open-ended question on the test, click the down-arrow to 
the right of the question number box, and select a test question. 

 

Note: If you selected multiple students to score, you can optionally select 
the next student in the Student Name drop-drown menu and score the 
same question before moving to the next open-ended question. 

12. After you have finished scoring all students that you selected and all 
questions, click the Back button located at the bottom of the screen. 

13. To ensure all students’ tests are scored, click the link Show only students 
to be graded. If all students and questions are graded, you will get a 
message There are no students that need to be scored at this time. 
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Reports 
 
 

umerous reports are available to give you specific information about student and 
class progress toward meeting critical learning objectives. These reports can be 
viewed online and printed.  

 
Teacher/Classroom Level Reports 

Follow these steps to select, view, and print any report: 

1. Select the Reports tab. 

 

2. Select the button beside Teacher/Classroom Level Reports. 
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Note:  To view a description of the report, place your mouse over the 
name of the report and a box will display a description of the report. 

 

Note: To see a sample report, select click here to see sample report. 

3. Select a report from the list. 

4. Select the class on which you want the report (Note: Skip this step for the 
Administrator report and go to step 5.). 
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5. Select the test on which you want the report. 

 

6. Select/deselect the students to include in the report.  Note: The option is 
available to Select All or Deselect All students.  If Deselect All students is 
chosen, you can then select students individually to be included in the 
report. 

 

7. Select Generate Report. 

8. You will receive a message that the report is being generated. 

 

9. To print the report, select the printer icon  

 

 

10. To save the report, click the arrow next to the Select a format field.  

11. Select a format from the drop-down list and click Export. The file will open 
in a new window in the selected format. You can save or print this report 
using the File menu. 
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12. Click Report Menu to return to the Reports tab. 

 

Benchmark and School System Level Reporting 

Choose this option to receive results from tests created and assigned at the state, 
RESA, or school system level. Once the test and other needed criteria are selected, the 
list of reports can be viewed and printed. 

 

1. Select the Reports tab. 
 

2. Select the button beside Benchmark and School System Level Reporting. 
 

 
 

3. Select the letter or number that begins the name of the test for which you 
want results. 

 

 
 

4. Click Next. 
 

5. Select the level on which you want to report.  
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6. Click Next. 
 

7. If the Student option was selected, select the students to be included in or 
excluded from the report. 

 

 
 

8. Select the level of detail to be included in your report. 
 

 
 

9. Click Next. 
 

10. You will receive a message that the report is being generated. 
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Note:  For the Summary Item Response Report, when the Report Type selection is By 
Question, you can place your mouse over the Domain name for additional information. 
 
 

 
 
 

11. To print the report, select the printer icon  

 

 

12. To save the report, click the arrow next to the Select a format field.  

13. Select a format from the drop-down list and click Export. The file will open 
in a new window in the selected format. You can save or print this report 
using the File menu. 

 

 

14. Click Report Menu to return to the main Reports tab menu. 

 

 

Test Status and Information Reporting 

Choose this option to select informational reports 
 

1. Select the Reports tab. 

2. Select the button beside Test Status and Information Reporting. 
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Note:  To view a description of the report, place your mouse over the 
name of the report and a box will display a description of the report. 

 

Note: To see a sample of a report, select the link click here to see sample 
report. 

3. Select the class on which you want to report. 

 
  

4. Select a test (Not required for Class List Report). 
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5. If required for the report selected, select/deselect the students to include 
in the report.   Note: The option is available to Select All or Deselect All 
students.  If Deselect All students is chosen, you can then select students 
individually to be included in the report (Not required for Class List 
Report). 

 

6. Click Generate Report.  

7. You will receive a message that the report is being generated. 

 
8. To print the report, select the printer icon  

9.  

 

10. To save the report, click the arrow next to the Select a format field.  

11. Select a format from the drop-down list and click Export. The file will open 
in a new window in the selected format. You can save or print this report 
using the File menu. 
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12. Click Report Menu to return to the main Reports tab menu. 

 

Automated Reporting 

This option allows you to schedule a report to run and print (selecting a specific 
date/time for the report to run). 

1. Select the Reports tab. 

2. Select the button beside Automated Reporting. 

 

 

3. Select the button beside Schedule a New Report. 

 

4. Click the report you want to schedule. 
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5. Select the report Start date and End date for the report you have 
selected.  In addition, select the type of test on which to report.  

 

6. Click Next. 

7. Click the checkbox next to the class(es) for which you want to schedule a 
report. Or if you want a report on all classes, choose Select All, located 
under the list of all the classes. 

 

8. Click the checkbox next to the test(s) on which you want to report. 
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9. Click Next. 

10. Select/ deselect the students to include in the report. 

 

11. Click Next. 

12. You have several options for the report schedule: 

• Modify the Schedule Description field. 

• Select a scheduling option. 

The following are options for scheduling this report:  

Hour — Select this option to run this report on an hourly schedule. 

Day — Select this option to run this report on a daily schedule.  

Week — Select this option to run this report on a weekly schedule. 

Month — Select this option to run this report on a monthly schedule. 

Once — Select this option to run this report once.  

• Select the Report Run Time and Time Zone.  

Note: It is recommended that scheduled reports be run after school 
hours to minimize any affect on system performance during the day 
when students may be taking tests.   
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13. Click Next. 

14. Select the Dates this schedule should be in effect. 

 

15. Click Submit. 

16. Fill in the e-mail addresses of the person(s) to whom you want to send the 
report. 

• Select to Include Report or Include Link to the report. 

• Select the Report Format. 

• You have the option to select a Priority. 

• You have the option to enter a Comment. 
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17. Click Next. 

18. Review, and then click Schedule this Report. 

 

 

Note: When you schedule a report, it will be placed into the reporting 
queue and will be submitted to run on the date and time you selected. 
Your report will be available once it has been processed through the 
queue. If a large number of reports have been scheduled at the same date 
and time, your report may not be immediately available at the time you 
have selected.  

You can make modifications to the schedule prior to the report being run. 

 

• Select the Report tab. 

• Select Schedule a Report. 

• Select View Report Schedule. 

 

 
 

• The schedule for the report will show. To edit this schedule, click on the 
Edit link. This will allow changes to be made to the schedule details, the 
schedule dates, the person to whom the report will be e-mailed, etc. In 
addition, the scheduled report can be deleted by clicking on the Delete 
link. 
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OAS Reports 
 

Teacher/Classroom Level Reports 

Administrator Report        
Class List Report 
History Report by Student 
Item Analysis Report 
Skill Gap Analysis 
Skill Proficiency Report by Class 
Skill Proficiency Report by Student 
Test History by Class 
Element Report 
 
 

Benchmark and School System Level Reporting 

 
Summary Item Response Report 
Detail Item Response Report 
Subgroup Performance Report 
Previous School Year Response Report Formats 

• Class List Report 
• Item Analysis Report 
• Skill Gap Analysis 
• Skill Proficiency Report by Class 
• Skill Proficiency Report by Student 
• Test History by Class 

 
 

Test Status and Information Reporting 

 

Class Information Log  
Proctor Information Log 
Test Status Information Log    
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Administrator Report – 
Provides the overall score of 
all classes in the school who 
have taken a test as well as 
the overall score of each 
class who has taken the test. 
Administrator/coordinators 
can “drill down” to see results 
of individual student scores 
as well. 

Report Use – This 
report provides a 
quick overview of 
success rate on a test. 
Educators can also 
drill down to find 
individual student 
learning problems by 
Domain, Standard, 
and Element. 
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Class List Report – 
Provides a list of students 
and the total number of 
points possible, the number 
correct, the percentage 
correct, and a progress 
statement for each student 
listed. 

Report Use – This 
report gives a 
compiled list of 
student success rate 
on a particular test. 
The findings on this 
report can help in 
student grouping 
decisions. 
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History Report for Student 
– Provides the date and time 
of testing, percent correct, 
and percent gain or loss for 
each instance for that 
student in that class. 

Report Use – by giving 
a pre and post-test, 
educators can 
determine student 
growth and the success 
of instructional 
strategies. 
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Item Analysis Report – 
Shows hyperlinks to test 
questions and an Item 
display with a Domain, 
Standard and Element 
breakdown of question 
responses. The report 
indicates the number and 
percentage of students for 
each question response by 
name (using the hyperlink) 
and number. It also shows 
the correct response (in bold) 
for each question.  

Report Use – By 
analyzing particular 
items, educators can 
verify whether 
students are 
struggling with the 
standard or the 
content of the 
question. Students 
may be struggling with 
the type of question, 
question wording or a 
particular skill needed 
to choose the correct 
response. 
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Skill Gap Analysis – 
Provides a list of Domain, 
Standards, and Elements 
assessed, the percentage 
correct for each category, 
and progress statements. 

Report Use – The 
Skill Gap Analysis 
allows educators to 
interpret data 
collected, plan 
instructional 
strategies, and 
present 
recommendations 
including: 
• An inventory of 

student skills, 
• Define missing 

knowledge, 
• Develop or adjust 

curricula maps, 
• Develop plans to 

address skill gaps. 
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Skill Proficiency by Class – 
Provides a list of Domain, 
Standards, and Elements 
assessed, the percentage 
correct, and the total number 
of questions for each 
category for each class. 

Report Use – This 
report provides 
information for overall 
success on standards. 
This report can help 
define time spent on 
different standards 
within the current 
curriculum map. 
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Skill Proficiency by 
Student – Provides a list of 
Domain, Standards, and 
Elements assessed, the 
percentage correct, and the 
total number of questions for 
each category for each 
student selected. 

Report Use – This 
report is an excellent 
tool in developing 
individualized student 
learning plans and for 
sharing student 
success on specific 
standards with 
parents.  



O A S  T E A C H E R  M A N U A L    

 

 

08.01.2011 
  page 56  
 

 

 

 

Test History – Provides a 
list of students, logon IDs, 
number of times the test was 
taken, average score, 
minimum score, and 
maximum score. 

Report Use – by 
giving a pre and post -
test, educators can 
determine student and 
whole class growth 
and the success of 
instructional 
strategies. 
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Element Report – Provides 
a grid roll-up summary view 
of the Skill Gap Analysis 
across multiple tests. 

Report Use – by 
selecting to view 
multiple tests, 
teachers can assess 
students’ progress on 
domains, standards, 
and/or elements over 
test administrations 
and/or time.  
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Summary Item Response 
Report – For a selected 
Benchmark test, the Summary 
Item Response Report 
provides a grid roll-up 
summary of Item Analysis and 
Skill Gap Analysis, at the 
School, System, and RESA 
levels.  Users may view the 
analysis by Domain, Standard, 
Element, and/or Question. 
System/School level 
information is updated weekly. 
Teacher/Student information is 
always current. 
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Detail Item Response 
Report – For a selected 
Benchmark test, the Detail 
Item Response Report 
provides comprehensive 
Item Analysis and Skill Gap 
Analysis for a given Student, 
Teacher, School, System, or 
RESA.  Users may view the 
analysis by Domain, 
Standard, Element, and/or 
Question. System/School 
level information is updated 
weekly. Teacher/Student 
information is always current. 
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Subgroup Performance 
Report – For a selected 
Benchmark test,  the 
Subgroup Performance 
report provides a grid roll-up 
summary view of  
performance by Ethnic 
Group, Gender, and 
Programs. System/School 
level information is updated 
weekly. Teacher/Student 
information is always current. 
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Class Information 
Log  – Provides a list 
of students with their 
logon IDs, passwords, 
and e-mail addresses, 
if available. 
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Proctor Information 
Log – Provides a list 
of proctor logon IDs 
and passwords for 
any test for which a 
proctor ID/password 
was created. 
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Test Status Information 
Log – Shows which 
students have completed 
the test and received 
scores, which students 
have completed the test 
but not received scores 
(for open-ended items), 
and which student have 
not yet completed the 
test. 


