PLEASANTON INDEPENDENT SCHOOL DISTRICT
STORAGE CONTAINER TRANSMITTAL FORM

(Securely attach this form to the lid of the box)

Please prepare one (1) form for each standard storage/archive container box to be sent

to the Warehouse.  (Container measurements: 12” x 10” x 15”)

DEPARTMENT / OFFICE / SCHOOL ______________________________________________

BOX # ____________ of ____________

	Series #
	Records

Description / Title
	School Year
	Retention

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Sender Name: __________________________________________________________
Date: ___________________________
