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POLICY:   FAMILY EMERGENCY LEAVE 

    

        ***Applicable to all personnel not covered by a collective bargaining agreement*** 

 

The Board recognizes that the demands of the workplace and of families’ need to be balanced to 

promote family stability and economic security for school district employees. Conditions for the 

authorized use of accumulated leave for family leaves are to be fairly construed in a manner 

consistent with this policy and other relevant district policies. 

In the event the staff member's leave has been exhausted, the leave may be granted without pay. 

Unless otherwise provided by an applicable collective bargaining agreement, the following shall 

apply: 

Family Illness   

District staff members may use accrued sick leave or other accrued leave, at the employee’s 

choice, to care for a child of the employee with a health condition that requires treatment or 

supervision.  Staff members may use accrued sick leave or other accrued leave, at the 

employee’s choice, to care for a spouse, parent, parent-in-law, or grandparent of the employee 

who has a serious health condition or an emergency condition. The district may require a signed 

statement from a licensed medical practitioner to verify the need for treatment, care, or 

supervision for any absence which exceeds five (5) consecutive days. 

Death in the Family   

Employees shall be granted leave of absence with pay for up to five (5) days for each occasion 

when such absence is for death of a member of the immediate family.  The immediate family 

includes father, mother, husband, wife, children, sister, brother, parents-in-law, sons-in-law, 

daughters-in-law, foster parents, and any other person who is a member of the immediate 

household. 

Up to three (3) days on each occasion shall be allowed for the death of the employee's grandparents 

or grandchildren. 

One (1) day of leave shall be allowed for the death of the employee's uncle, aunt, cousin, niece, 

nephew, and in-laws. 
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The superintendent is also authorized to allow one (1) day of absence for bereavement whenever 

an unusual situation arises concerning other persons who have been household members. 

Bereavement leave is non-accumulative. 

Maternity 

Absence for reasons of maternity shall be granted according to law.  The following procedures 

will be followed:  An employee shall notify the superintendent in writing of the expected date of 

birth of the child at least one month before that date.  An employee, upon request, shall be 

granted a leave of absence from her position prior to the birth of a child, the exact date to be 

determined by the employee’s physician.  Normally up to six (6) weeks can be taken from paid 

sick leave.   

The procedure governing leaves of personal illness or injury relating to pregnancy will apply as 

follows:  Any employee shall receive accumulated sick leave for the period of actual physical 

disability caused by pregnancy, miscarriage, abortion, childbirth and recovery therefrom, 

provided the employee works up to the day her physician indicates as the beginning of her 

disability.  Sick leave will terminate following birth of her child on the date her physician 

indicates she can perform her school responsibilities.  If sick leave is exhausted during the period 

of physical disability, the employee will automatically be placed on health leave for the duration 

of the period without pay.  As soon as the employee’s attending physician has indicated the date 

upon which she may return to work, the employee will notify the district office as to the date 

immediately.  

Paternity 

Paternity leave shall be granted to an employee for a maximum of three (3) days at the time of 

his child’s birth.  This leave is to be deducted from sick leave. 

Nothing in this section shall preclude the use of accumulated sick leave to care for a child with a 

health condition that requires treatment or supervision, as provided in the Family Illness section 

of this policy. 

Adoption 

Employees may use up to fifteen (15) days from their accumulated sick leave for the adoption of 

a child. 

 

 

 

LEGAL REFERENCES:    RCW 49.12.270 Sick leave to care for family members 

        RCW 49.12.360 Parental leave — discrimination prohibited 
 

 

 


